Y,

i NP
a2

Government of West Bengal
- Public Works Department

Public Works Department

Code

Supﬂ'intmdm Gommqm Prtnt!ng
WﬂWIWMAth“tM
; 1965 g




A

Ay sndix 2
1§ &
- b
*
® }
W

& Apbenlix 5

TABLE OF CONTENTS
Appendices

Rules for the guidance of Government
servants requiring anti-rabictreatment—

L Goneraldireotims G -

II. Concessions to Government servants
and their families o o

.e A. Form of report of Committee’s pm-
ceedings on the results of the profe-
ssional examination of the omeers of
the Public Works Directorate.

B. Form of mport of the list of officers

-+ B8pecial rules governing conditions of ser-
vices of work-charged ¢ lmhmta—-—

A, General ... - .; . i
B. Bealesofp'ay, 5
-C. vanlhng allowmons, daily aﬂowm-
co, otc, i .
D. Leave, oto. e '.,'. ;
E. Gemr&lPlondentMGM
Annexure 'A.’ IR .A@,z.

-- Minimum periods for which the Pubiio
Works Department records should 'be

pmmdml)ninomlﬂuhordinm(}m-

qu-mrmhmﬁ'of- sites for public bul-

.

'..Dl)mtatoaeeom roadpmpoh

connocted with Na Bighways——

(1) Report .. & ..
(2) Bpecifications Sl "I .
(3) Estimates - &7
(4) Analysis of rates .
(5) Drawings .. - 5

) Tarkembion: siguedicg paratio
t()f)plamanddl:-awmgsm = "

- Raules for preparation and mamtemnoa of /
standard measurement books,

«- Rules for enlistment of contractors in the
Public Works Direstorate. .

i .
bl SETY . S

P,

1—-3 ¥u

Form -

Form -

L2 .o

7—10 we

1—10 .o

Pﬂl‘t A"l a (R ]
PMA.-S -

Pm A—3 .a
Pﬂ'ﬂ M L

Part A5 ..
Parts B and C

1-10 ..

1—5 %

nppandilxlt

oo P

Pt

Pago.

6.7
7-8

9
10

11.20

21.22

25.27

27.%




Appendix 9

Appendix 10

Appendix 11 .

Appendix 12

Appendix 13

dppendix 14

Parugruphs in

appendix

.-e

ments authorised by the Governor to be
- executed by the various suthorities on his
behalf. -

List of forms included in the appendix—
Form 1—Form of register. of land for use Form

.in the Public Works Directorate,
‘divisions and subdivisions.

Form 2—Form of lease for land for agn Do.
PUTPOSES. -7 ¢ it .

Form 3—Form of lease for land fornos. Do,

Formd-—l?omquaumtforhm Do.
congtract- culvert ancl]m-
.app.wwh .road overmdaide
and drain.

Form 5—Form of .agreement for license  Do.
to, .erect bui g or. any  other
- stryeture on land attached to buil-
dings borne on the book of the
Public Works Department.

Form 6—Form of annual Report of Ins- De.

pection of Government buildings
bornonnthaboaksoftha!’nbiw
Works tbyExacutwe
See’honal(}ﬁm , a

. Rules-ﬂm;orm&ng.mh- 1-6
tion, efe., in regard
mmmﬁvw
lyorbxmmpt.

PrEnt | h,

. A. Through the agency of an auctioneer 1-10
: B. By the departmental officers vo do21
.. Rules for maintenance of Rajbhabans—
L General . T
I Exeoution of work .. .. 1013
L. Finance and accounte .. 1418
IV. Dispoeal of sarplus snd disnmiiled” 16
stores.

V. Miscellaneous - .. 2021
.. Rules for accommodation in Reserve Buil-

dings, Inspection Bungalows, etc.—

A BeaervodBuﬂdmgamDaneehng—

1) Rulaafqr accommodation in the 1.14
t Hounse-oum-Leave Hostel
atl)arjeelmy

Classes of deeds, contracts and other instru- Schedule

Pagﬁ.

32.34

:
i
}.
¥
H
s

47.52




iii

Paragrapls Page,
in appendix.

(2) Rules for accommodation in 1-8 o 65.66
Richmond Hill and Carmaichael
Villa at Darjeeling.

B. Inspectzon Bungalows, eto.—

(3) Rulegon accommodation in Pub- 1.15 3 67-69
lic Works Department : inspec-
tion Bungalows in West Bengal.

(4) Rules for accommodation in 1-13 - 69.72
Banga Bhawan at No. 3, Hailey
Road, New Delhi.

(6) Rules for acoommodation in the 1-13 . 72.74
Guest House attached to Banga
Bhawan, New Delhi.

Appendix 15 -« Rules for the supply of articles required to
~ be purchased for the public service—

Part I—Qeneral ase 17 . 78.77

- Part IT—Purchase of stores thmugh the 810, w; . T7.78
Indian Stores Department. Fl B ;

Appendix 16 ..':mofmgatmmzmdfomm S e
ded in the appendix—

i nmctemntgxmgthom&oﬁmuby_ mmnm . 8L

; unﬂer heads concorning the
. _-_dnuaonwhohthpaoeetmtmahonld
B et !nadhthemﬁionﬁea.:: o head ow

(2) Form A—Estimates of oxpenthmo Forhi TLetT T 88
@5 o s iy .umder the head ‘(hvilWorks”(exelu -
thoenmmgym

~(3) Form B—meofwoﬂmmpmm'-_'.ﬂ. .. 8485
under the head *“Civil Works®’ inclu- :
dodmthewtmﬁthemng s

ym . .

(4) Form lmmofmwumﬂim . Po. .. . 86
proposed for inclusion in the budget . .
for 19 9.

(5) Form 2—List of new major works  Do. - 87

proposed for inclusion in the State.
Civil Works Bud,gat Estimate for the
. yw 19 -i9 :

Appendix 17 ai Hemorsndu.m showing how some of the
relevant rules in the West Bengal Finan. -
cial Rules, West Bangal Service Rules,
Part I, otc., have been dealt with in
the Publw Works Departmont Code.

z '(1} The West Bengal Financial Rulau, ‘,#s{gmhomd‘. 88.93
953 bt e i




iv
Pa:agup{m in Page-
appendix.

(2) The West Bengal Servico Rules , As mentioned. 93-94
Part I, 1948 (Reprint), 1953.

(3) The West Bongal Bervices (Training Ditto. .. 04.95
‘and Examination) Rules, 1953.

(4) _1'1'9@19 West Bengal Treasury Rules, Ditto R . 98

.

(5) The West Bengal Services (Revision Ditto - 96
of Pay) Rules, 1950.

(6) The Bengal Government Estates Ditto -~ GE
Manual® 1932,

~ Forms
Particulars of forms.. ' Bource of each form. Page.

Non-standard Forms— e e .

(1) “Form -of report of Committee’s Pro- Proseribed in rule 105 of this Cods,

coodings’’ on the results of the profe-  based-on rule 13 and appendix of
ssional examination for officers of the - Chapter VI of the Sorvices (Train- i
Public Works Directorate. . ing and Examination) Rules, West g
: Bengal, 1953. % e 3 i

4 of the “List of officers- Prescribed in rule 110 of this Code,
ar st tho half-yearly: | based on ruls 4 and appendix B of :
spartmental Examinstion:to be held - Chapter II, Part A of the Services
"'West Bengal in 9 " West Beagal, 1953. - 4 -

(3) “Form of register of land for use in = Preseribed in rule 251(1) of this Code. 3%
the Public Works Directorate Divi-

(4) “Form of annusl repert of inspection Prescribed in rule 305(1) of this Code. .
of Government Buildirigs borne on the . ;
%m&m&m !mf)lg

(5) Form A.—Estimate of - expenditure Proscribed in rule 428(1) of this Code,

. under the heads “Civil Works®’ (exclu-  based on rule 353 of the West
ding demand for new expenditure) of  Bengal Financial Rules, 1953. .. 83

(6) Form B.—List of works-in-progress Prescribed in rule 428(3) of this Code,
under the heads “Civil Works’’ incla- based on rule 353 of the West
dodintheesﬁma&esofthaquing Bengal Financial Rules, 1953. .. 84
yoar. _

(7) Form for submission of “Schedule of Prescribed in rule 434 of this Code,

.new expenditure for inclusion in the based on rule 349 of*the West
"Budget Extimate for 19 -19 exclu-  Bengal Financial Rules, 1953. - 88 ¢
- ding expenditure on new major Works S5 ;
-proposed for inolusion in the State '
Civil Works Budget.’’ _
(8) Form for submission of “‘List of new Prescribed in rule 428 of this Code,
* major works proposed for inelusion in based on rule 349 of the Wes
- the State Civil Works Budget Esti- - Bengal Financial Rules, 1853. .. 87

mate for the year 19 -19 .

) Jorm 78

ity i
e A

i




Particulars of forms. Source of each form. Page,

- 8tandard Forms—

{9) “West Bengal Form No. 290A.— Prescribed inrule 33 of this Code. .. 109110
Annual Confidential Report of Gazet-
ted Officors.”

(10 “West Bengal Form No. 200B.—Confi- Prescribed in rule 37 of this Code. .. 111
dential Annual Report on members
of the staff other than Gazetted
Officers.”’

{11) “West Bongal Form No. 402.—8tatio- Prascribed in rule 1568 of this Code. 114-115
nery Btock Book showing details of _
articles of stationery received or issued
during 19 in charge of ’

(12) “West Bengal Form 'No. 2403.— Prescribed in rule 405 of this Code,
Certificate of transfor of charge of analogous form in F.R. From No. 3
Gazetted Government Servants exoept of the West Bengal F‘manoial
officers in charge of Subdivisions.” Rulee, 1953. 2 116

-{13) “West B Form No. 2828.— Prescribed in rule 405 of this Code,
Cortificate of (lazetted Government based on paragraph 292 of the

Officors hold.mg the ch: of Bengal Public Works Dopartment
Subdivisions.*’ e Ccde, 1925. 117

(14) “West Bengal Form No. 2841.— Proscribed in mle 383(2) of this Code.  125.127
Indent of Stores from other departme- ChS T Kb
nts of Government.”’ :

{15) “Weat Bengal Form No. zssl— Prescribed in rule 359 of this Code. 128
Reportonlabouromployadﬁ:rm
tion of works of thnl)opertmans. )

[16) “West ‘Bongal Form 'No. 2890: Prescribed in rule 282(1) of this Code. ‘129

Showing abstractof original and revi-
sed esthnu tes with oxplanaﬁtmm of ' '

. 2 i 2 Rt
an) “West Bengal Form No. 290&: Proscribad in tule 381 .of this Code,
— 16 fthof%mmBmgﬂF &m
: ' s Raules, 1953. S .. 130181
(18) “West Bengal Form No. 2908 : Tender Prescribed in rule 227 of this Oode. 132.136
for supply of materials.
(19) “West Bengal Form No. 2911 : Ttem Ditto .. .. 137158
rate tonder and contract for works. :
{20) “West Bengal Form No. 2912 : Lump - Ditto - .. 159.17%
sum tender and contract for works, _ '
(21) “West Bangal Form No. 2914 : Notice Ditto - .. 172178
inviting tendars, .
{22) ‘West Bengal Form Nc. 2928 : Work Ditto .. .. 174.176
Order Form.

{23) “West Bengal Form Nc. 4765 : Indent Prescribed in rule 383(2) of this Cede
for Btorss (from stock in charge of analogous form in F. R. Form No.
the department). 2 of the West Bengal Fmaneml

: Raulos, 1953. 176-177

{24) “West Rengal Form No. 4728 : Survey Prosecribed in rule 394 of this Code,
Report of Stcres, analogous form in F. R. Form No.
i 9 of the West Bengal Fmancml

Rules, 1953. 178




bt 4

-%¢-'L;,'__|_;_;_.5,~_4.:;,_',".I.‘.". s

'-..-‘l gttt

R R

&

Particulars of forms.

{25) “West Bengal Form No. 4794 : Muster
- Rell.Z:

26) “West Bengal Form No. 4809 : Petty -
Works Requisition and Account.

(27) <“West Bengal Form No. 4826
Dotailed completioL report ¢f wor

{282) “West Bengal Form No. 4827: Comple-
tion Statemant of works and repairs.

9) “West Bengal Form No. 4870 : Regis-
ter of Ordmary Measummont Booaks.™

it

(30) “West Bengal Form No. 4871 : Regma
ter of Smdardnomremmt Book. ’_" :

(§1) “West Bongal Form No. 4876 : Regiss
o tor of Destruction cf Records.”’

: (82) “West Bongal Form No. 4879 : Com-

plstion Certificate of Original Works. i

Cq3%) «Weet Bengal Form No. 438? Gamg.

pletion Cortificite of Repairs.™

s

{34) “West Bengal Form No. 4801 : . Public
Works Accounts Form
llmmng m m

 A35) “West B i':’"'azrom"ﬁo 4800 : rubiw
“Works Accounts Form No.' 19—-an
- ing Account Bill-B.”” .

NO.%O—.—

vi
Source of each form.

Prescribed in rul 358 cf this Cede,
analogous form in F. R. Form
No. 14 of tha West Bengal Fma.n
cial Rules, 1953. i

Pree-crlbed in rules 179(2) and 180{1}
of this Code.

Prescribed in rule 285(b) of this Ccde.
Prescribcd ln ruls 285(a) of this Code.

Prescribed in rule 368(1) »f this Code,
analogous form in F. R. Form No.
16 Psrt, I of the West Bemml
Financial Rules, 1953. :

Prescribed in rule 363(3)« fthis Code,
analogeous form in F.R. Fotm No.
16, Part I1 f the West Bengal
Financial Bnles, 1953 i

Prasmbadmru}e lSQofthls Ce de.

Prescnbad n rule 288(1) of t-h!s Code.

I’rwibod ix 'pﬂ'agﬂph 286(2) of
tlns_M '

Praseiihi ;

P&'o:m'bed in rﬂummdﬂzof

West Bengal.- Financial Rpies, '

Vd,mne No.l,

v ’
i

H

Page.

179-182

183-185

186-187

1865189

190

181
192

193-194

195.196

197.198

- 199.202




I

e
\

APPENDIX 1

(See rule 91 of the Code, Volume I)

Rules for the guidance of Covernment servants requiring anti-rabic
treatment

(a) General Directions

1. [Patients when bitten by an animal unless it has disappeared or
been killed (in which case, if rabies he suspected, they should proceed to
the nearest -treatment centre immediately) are advised to consider the
following points before deciding to have a course of anti-rabic treatment:—

(1). A rabid animal may be furious or it apay-be paralysed.

(2) An animal ma'y be rabid without being' afraid of water.

(3) An animal is never infective more than 10 days before it becomes
rabid.

(4) Full course of treatment is only necessary in thp case of bites
which have broken the skin, or when the saliva has -come in
‘¢ontact with a fresh cut or abrasion. "

(5) The risk of infection has become very small two months after the

person has been bitten.

(6) Never kill the animal until cértam that. 11; 18 rabld but see thai it
s lmposmble for it to bite any one else or to ﬁght .with |, stray
T£9t lives for 10 days afber 'biti‘hg ’i‘n‘y ‘6%13, _treatment 18

- dogs
m‘.’tt néceaéﬁ'y e
W t-fgr j;he brain to be

(7) If the dog is suspected to be rabid, do not "
ramined before treatment is commenceé gs ‘e nagatwe result of

_ the examijnation is inconclusive.

(8) If aftax' readm the above one is still in doub{'. a dctakl&d telegram
. 1o Pasteur I*nst!tute School of Tropical Medicine, Calcutta, will
= 'mot cause' much delay and may save’ much nnxmty dﬁ,&" L
2. After it has been decided to undergo a course of ‘treatmeént no hme
" ghould be lost in starling treatment at the nearest treatment centre as the

earlier this is commenced, the better.
- 3. In all cases where a Government servant- requlres anti-rabic treat-
‘ment, unless he is the head of the department, he should produce a letter
from his immediate superior to the Medical Oﬂicer-m—charge of the aufho—

* rised dmpensary that he isa Government servant.?

(b) Concessions to Government servanis and their families.

[Government servants serving in the muffassal and under the
necessxty of leaving their headquarters or stations to obtain anti-rabic
jc‘r:atment at-an authorised hospital or dispensary or at the Pasteur Institute,

Icutta, are entitled to the following concessions:—
-+ (1) When the Government servant is in recelpt of a substantwe pay
of not more than Rs. 100 per mensem he wxll get the- follou mg-
concessions i— _ L

o —

- 18ee instruction issued under Modical and Public Health Departmaht Hﬂmn No. 46.50,‘2?{9{
48 ﬂg}} d.:mas}oth Oectober 1048, Part I, (section on General Directions) and Part I (por
ion use

7
A
5.
(_.
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- (101), dated 2

2

(a) Actual travelling expenses for himself and attendant, if any, foe
journey to an authorised hospital or dispensary and back,
namely :— '

(i) a single fare each way by railway of the class by which he is
entitled to travel while on duty,

(ii) for journeys by road or.river and ocean steamers the actual
cost of. transit not exceeding the amount admissible under
the rules;

(b) Free treatment;

(c) An advance of one month’s pay to be recovered in not less than
three and-not more than 12 monthly instalments; and

' (d) -One month’s casual leave or when the appointment of a substi-
tute is necessary one month’s extra leave on average pay which
will not debited to the Government servant’s leave account,
an leiave required in excess being granted under the ordinary
rules. J*

(I1). Government -servants drawing a substantive pay of over Rs. 100
to Rs. 500 would get the same concessions except that they
--should get an advance to meet the charge on account of travel-
‘ling allowance to which they are entitled under the rules to be
recovered along with the advance of a month’s pay in nobt less
than 3 and not more than 12 monthly instalments.*

. {IIT) Government seryants drawing a substantive pay of not more than
Rs. 25 would, in addition to the concessions allowed to Govern-
.ment servants under rule I, be entitled to maintenance allow-
~-ance during treatment as well as during the journey to and from
- the authorised h'o'é¥it'al and dispensary at the rates of daily
allowance admissible to officers of the 3rd-and 4th classes as the

Joase may be.' - ;
;9. H:f member of the family of a Government servant is bitten by a
rabid animal the above concessions regarding travelling allowance and

advance of pay and free treatment will apply as if he was himself bitten and .

was in neéd of anti-rabic treatment. An advance of travelling allowance
for an attendant, to be recovered along with the advance of travelling
allowance for the patient, may also be given at the rate sanctioned for the
patient if the Government servant concerned is in receipt of a pay not
exceeding Rs. 100 per mensem.’ ' &

Note. A Government servant’s family ircludes, provided they are
residing with him and are wholly dependant upon him, his wife (but not
more than one wife), his legitimate children and step children, and his
parents, sisters and minor brothers.’ :

6. The concessions granted to Government servants proceeding to an
authorised dispensary for anti-rabic treatment are admissible to holders of
temporary as well as permanent appointments. In the case of the former,
the pay which they draw in their temporary or officiating posts, should be”

iaken as ‘‘substantive pay’’ for the purposes of these rules.* .

nissued under Medical and Public Health Department Memo No. 4660/2P/9/48 =
0th OQotober 194 s also embodied in Appendix 18 of West Béngal Fundamen™

-

e

tal Rules, Vol. II 1953.
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APPENDIX 2-A
(See rule 105 of the Code, Volume I)

A. Report of professional examination of....coavenen.... SR

(Vide rule 105 of the Public Works Department Code, Volume 1, embodying
the Professional Examination Rules).*

Name of President and members of the Committee.

............................................ Circle,  President.
Bl 0 e w5 , Member
Bi e e e e R < Member
Name of candidate............................... U ——
Date of joining first appointment in the Department of . .....................
: Tabulaiion sheet.
| l?ma T - VR e |
A Subjeot. ' Full Pass  Marks  Time.  Other
: marks. marks, obtairied. remarks.
| Paper I (written) |
Paper IT (written)
Oral test
: i
We, the undersigned, certify that the above is a fair and impartial report of the
examination of.......................... ; that the examination was performed
in our presence on the.. T ——— G8Y Of s s0u 0 nsbmmme ameninn 19 , and
that the candidate had no aid from books or any other source. .
.......................... , President
............... LN ] . ) Membm
- *Based on form in appendix to rules.in Chapter VI. of nﬂeuagardmgtha ofessional
examination for officers of the _].rriga_tion and Waterways Department and the P*ﬁiﬂ Works
i):&aﬁmt as provided in “The Services (Training and Examination) Rules, West Bengal,
i
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APPENDIX 2-B

(See rule 110 of the Code, Volume I)

B. List of officers who will appear at the half-yearly Departmental
held by the Public Service Commission, West Bengal, in
: ; ”

.........

Examinationi

Subjeet with
standerd in
which officer
uppeared in
the ast and
Yail:d with

dates theref.

b

Sabjeets with
standard in
w hich offtcer
intends to

apreur.

'..-. ------- R N 19 ™
Namn of officer and- Sabjeet with
- his setvice with Distriet and | etandard in
Serial | date v! app MInbmend | piviginn whero | w! ich linhle
No. {reference to posted to
carrent Civil Lict o examinatioi.
- i'bu be sipplied). ; 5
1 2 . ki e
i e

*Baced on form in Appendix B 10 Chapter 11, Bection (A), on General rules regarding
Der-artmental Exdminani%n 8¢ provided in “The Services (Training and Examination Rules,

West Bouyal, 1053
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(See rule 145 of the Code, Volume I)

(Special rules governing conditions of service of work-charged
establishments) '

" A. General

1. Members of the work-charged establishment are not entitled to any
pension or to leave salary or travelling or other allowances except in the
following cases :— - o ; S '

(a) Wound and other extraordinary pensions and gratuities ‘are in

certain cases admissible in accordance with the pension rules.!:

(b) Single railway fares or the actual necessary cost of travelling may

be allowed by the D’ingaua,l_ Officer for journies performed

(1) within the jurisdiction of his local Government or to and

from a district of foreign State or settlement adjoining _his

division, and (2) in the interest of the work on which the men

are employed or in connection with any other public work

provided they can'carry out such work without detriment t6 their
main functions.? war B F

(¢) Grain compe_nsafion allowance is:admissible to men who are drawin
rates of pay which have been fixed with reference to - normu
circumstances.! - am

(d) Cases of special sandtion as hereinfter provided in this Appendix.

No. 1.—This rule is' not intéiided to inte¥fere with the discretion of the
Subdivisional Officer to grant shoft casial leaye on full pay or on reduced
wages subject to such general n’ﬁés regardinig ‘the grant of casual leave to
ordipary "_esiabl_iskmenﬁa .as: ‘may:: be- prﬂﬁgﬁzlﬁ by the Local Government.’

Note 2—This rule does "no:i;-japiﬂ?‘ o rifémbers of tom .?rﬁfy‘es'tablishment
entertained for the general purposes of a dividion or T-Bdﬁgiﬁéioxg or, for the
purpose of the general supervision as distinet from. .'the-aictual. execution of
work. The leave salaries trayelli '

ling, allowance and other allowances of such
establishments are regulated by fﬂt#é-’ " %ﬁs?’“appﬁcablé “to tempbrary
estabhshments' ; = s o A HoOER ' e oy

2. No bills need be prepared in support of claims for travelling expemas
Payments should be made on Hand Receipts which should set forth all the
necessary particulars of ‘the jourfiey performéd and ‘6f Hie ‘expenses claimed

and should be countersigned by the Divisional Officer prior to'payment.® .

B. S'mles\'af pay, etc.

_. 8. (1) Each category of staff mentioned in the statement in Annexure
‘A’ will draw— ' :
(1) pay in the respective scale shown in column 8 of the said state-
ment read with West Bengal Services (Revision of Pay and
Allowanceg) Rule 1961; :

"Seo rule 231 A of West Bengal Financial Rules, Volame 1,
*See rule 231 B of West Bengal Financial Rules, Volume 1,
*Bee Works and Buildings Dapartment Memoa. No. 1410(2)E., dated 26th April 1949 an d
No. 64(2)E., dated 6th January 1050.

LHAG I LM Sy i s e -
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(i) house-rent aiowance at the rate prescribed by the Finauce

Department. Persons whose time-scale does not rise above

Rs. 75 per month shall draw house-rent allowance as for persons

n inferior service; the rest shall draw it at the rates applicable.

to persoms in superior service.!

(2) Overtime allowance at the rate of five annas per hour for duiy in
excess of eight hours a day in the case of drivers, and at the rate of five
annas per hour for work between 8 p.m. and 4 a.m. if the work is in excess:
of normal work of not less than 8 hours a day in the case of other category
of staff mentioned in the said annexure, -shall be paid subject to the proviso
that the overtime allowance shall not be admissible to those members of
the staff who occupy rent-free quarters provided by Government at a
reasonable distance (say, half-a mile) from the place of their duty. In the
case of a driver remaining absent.from headquarters for several days on duty,
overtime allowance may be allowed at the above rate subject to a maximum
~of Rs. 2-8 as for each 24 hours’ absénce calculated from the hour of starting
from headquarters. Further overtime allowance may be allowed at the above
rate if he has to remain absent from headquarters for more than 8 hours after
the expiry of first 24 hours’ absence from headquarters on duty and so on.'

. (3) The foregoing benefits have been given effect to since the first day
of March 1949.2 ) B

4. Road gangs (mazdoors) shall, with effect from lst April 1961 and
- until further orders, be allowed a consolidited monthly pay at rates
indicated -below :— %

(a) Persons who were in service on 3lst March 1961:—
(1) Rs. 62 only per month in areas where House Rent Allowance is
~ not admissible subject to the condition that those who are
_ drawing salaries at a higher rate, if any, will continue to do so;
(2) Rs. 67 per month in areas where House Rent Allowance is
; admissible subject to the condition that those who are drawing
_ _ salaries at higher rates, if any, will continue to do so.

(b) Persons who entered service on 1st April 1961 or thereafter :—

- (1).Rs. 60111 areas -where: House Rent Aﬁowancemnotndmzsalble

(2) Bs. 65 in areas-where House Rent Allowance is admissible.
in addition Rs. 2 per month in lieu of leave shall also be drawn.

5. (1) Work Assistants with minimum qualification of Sub-overseer
or who pass the Departmental test will draw pay in the scale of Rs. 125—3—
140—4—200 (Efficiency Bar after 10th stage) and those who possess the
minimum academic qualification of a pass in School Final Examination or
its equivalent and have not passed the Departmental test shall draw pay
in the scale of Rs. 100—3—136—4—140. _ _

(2) the benefit of incidental scale of pay for Work Assistants has been
in vogue since the first day of January, 1946. _

'See Works and Buildings Department memo. No. 1410(2)-E., dated 26th April 1949 and

" No. 64(2)-E., dated 6th January 1950. "

3See Works and Buildings Department memo. No. I445-E., dated 4th May 1951 as™ amended
by Government Order No. 2194-E,, dated 8th June 1956 and ‘'No, 5287-E,, dated I8th
December 1957, 5 m o % :

*Bee Works and Buildings Department memo. No. 2759-E., dated 23rd August 1946.

4So0 Works and Buildings Department memo. No. 3242-E., dated 5th November 1048 -
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C. Travelling allowances, etc.

6. (1) Work-assistant on transfer from one station to another in the
mnterest of public service will draw travelling allowance, road mileage, etc.

at the rate indicated below:

(a) Single Inter-class railway fare for self and for members of the
family for journeys by rail.®
(b) Single road mileage for self at the rate to which his grade entitled

him and extra road mileages on the scales laid down in rule
100-B(b) of the West Bengal Service Rules, Part II1.?

(c) Cost of transport of personal effects as admissible under rule 100-C
of the West Bengal Service Rules, Part IL.!

(2) No transit pay will be admissible in view of rule 95, West Bengal
Service Rules, Part 1.

5§3) The aforesaid benefit has been given. effect to since st September
1953.* _ '

7. (ll) Work-charged overseers and -work-assistants who are required
to travel extensively within their respective jurisdiction in the interest of
Government ‘work and maintain a cycle therefor shall be allowed a cycle
allowance at the usual rate, viz., Rs. 5 per month plus 50 per cent increase
over the prescribed rate for so long as the percentage increase will remain
in force. The benefit has been given effect to since lst November 1947 .2

(%) A certificate from the Subdivisional Officer that the work-charged
over-seer /work-assistant is required to maintain a cycle in the interest of
g?emment works should accompany each bill in which the allowance is
drawn 2 ; i : A ;

8. (1) Work-assistants will draw -daily allaﬁance-.--aacoiﬂing to normal
rules for period of halt at stations outside their " respective jurisdiction,
when they are deputed to such stations for work..connected with the trans-

portation of materials, and will also draw in addition travelling expenses as

adinissible under rule 231A of West Bengal Financial : Rules reproduced :
in paragraph 1 hereinbefore provided. Mhe dai - allowance shall be
reduced by half if the period of haltexeeed; :10.__‘33»31,___’___ >

. (2) Work-dssistants posted under Darjeeling Division may draw travel.

Img allowance at the rate applicable to permanent Government servants of

fGrade III for their journeys on duty beyond' a“radius of 5 miles from their
heaquarters.* MO . :

9. Staff employed in the work-charged establishment except other-
wise provided by rules herein contained will in connection with their halts
at places outside their respective jurisdiction when they are required to go
out on tour in the interest of Government work, draw daily allowance under
the normal rules in addition to the actual travelling expenses admissible to
them under rule 231A of the West Bengal Financial Rules reproduced
in paragraph 1 hereinbefore provided. The order has been given effect to
since 1st March 1954.5

*Bee Works and Buildings Department memo. No. 2401-G., dated 17¢th September 1953,

*See Works and Buildings Depeartment memo. No. 3221.G., dated 3rd November 1945,
*Bee Works and Buildings Department memo. No. 1690 (2)-G., dated 12th May 1949.

‘S8ee Works and Buildings Department memo. No. 1281.G., dated 30th April 1952.

*8ee Works and Buildings Deportment memo. No. 835.E., dated 16th Maroh 1954,




. Leave

10. (1) Contingency staff of the categories mentioned in the said

statement in Annexure ‘A’ may be allowed vick leave on half pay on pro-
duction -of medical certificate up to a maximum of 12 days in a year. In

addition, casual leave as usual shall be admissible to them.'

(2) Superior non-gazetted staff on the work-charged establishment shall
be granted 15 days’ leave on full pay in a year on production of medical
-certificate. Casual leave as usual shall also be admissible to such staff.

3) The inferior staff on work-charged establishment shall be granted
12 days’ sick leave on half-pay in a year on préduction of medical certificate
in addition to the casual leave as usual. A list of inferior staff is given in
Appendix 8 of West Bengal Fundamental Rules. In case of doubt whether
a particular post belongs to the superior or to the inferior staff in work-
charged establishment, the matter may be referred to Government for
decision.’ . . . gk :

(4) Road gangs (Mazdoors) shall be allowed weekly rest for ome day
namely on Sundays or on local Hat-days. They -ghall not be allowed any
casual leave or leave of any other kind with pay; but in lieu of such leave
they shall be given an extra pay of Rs. 2 per month ovet and above the pay
-admissible to them under paragraph 3 hereinbefore contained, provided the
.number of days worked during the month exceeds 15. This pay should be
shown separately in the pay-bills. “For .each day of absence from dity not
&overed by the concession herein provided, one day’s pay shall be forfieted.”

(5) Subject to the condition that whenever duty is interrupted all claims
to leave earned up to the date will be forfeited, an overseer or a surveyor
or a. work-assistant on the work-charged “establishment may .  be granted
Jeave in-accordance with the principles of rule 168(i) 172(a)(ii), 174(b)
and (c) and proviso (a) to rule 174 read with Note 1 West Bengal Service
Rules; Part I, provided that the leave allowance shall . not - exceed what
remiains from the pay of the absentee after due provosibn is made for effective
discharge of his duties during his leave.* M :

(6): Grant of Iéave to work-charged Assistant Engineers will be regulated
in the following minners: — . < e T:,E;.__.. ook -

(a) Earned leave shall be admissible at the ratés prescribed by Rule

168(i) of the West Bengal Serviee Rules, Part L B .

" (b) Half-pay leave op medical certificate or on private affairs shall be

7 admissible at the rates prescribed in Rule 172¢a)(ii) ibid;’

(c) Extraordinary leave shall be admissible on the analogy of Rules
174(b) and (c) and proviso (a) to Rule 174 read with ‘Note I’
thereunder in the West Bengal Service Rules, Part I

(d) No leave. shall be granted to a work-charg!ed' d Assistant Engineer

" whose service would have otherwise terminated for the abolition

- of the post held by him or for any other reason.*

(e) In cases where officiating arrangements are made in place of work-

charged Assistant Engineers on leave, the leave salary shall not

exceed what remains from the pay of the absentee after due
provision is made for effective discharge of his duties during his

leave.* _.
1See Public Works Department memo. No. 1641-E., dated 25th March 1963.

e W At

1
H




- ":]

A

9
E. General Provident Fund|Gratuity

1l.  Wor-charged staff including contingency staff of the categories
mentioned in said statement in Annexure ‘A’ will be eligible :

(1) to contribute to the General Provident Fund according to {he
General Provident Fund (West Bengal Services) Rules;?

(11) to gratuity in deserving cases on the merits of each case.

F. Contributory Provident Fund

. 12, Each work-assistant shall be admitted to a Contributor Provident
Fund under rule 4(1)(b) of the Contributory Provident Fund Rules

(Bengal), to which Government will make a contribution equal to 6} per
cent. of hix pay.?

Eotunr it ._,_-,.'ﬂ.
%!I Ceveitin. (.\M_'

\. 506 Works and Buildings Department memo. No. 1410(2)-E., dated 26th April 1949 amd

. No. 64(2)-E., dated 6th January 1950.

*See Works and Buildings Department memo. No. 2759-E., dated 23rd August 1946,




ANNEXURE A

. |
I
Scrial Catepory of employecs, Sanctioned scal: of puy, B
New
1 = 3
1 Coolies, Chowkidars, \Work.charged Peons, Rs. 13—1/5—17. Persons sen g in
Meth rs, 1iomes, Fircman, Sweep.ors, Lorry Calcutta, Howral (Sadar,) Aliprr
cleaners, Electrical cleaners, Glass-cleaner, (Sadar) and Darjeeling: districts shal!
Hammerman, Ilouse-Laskar, Darwan, draw in addition, a COmY ensatary
Night-Gaurd, Work-anard, Mali. allowance of Rs. 2 per month,

2 Khalasis, Liftmen, Pumrminen, Road-Mates, Rs. 21—} —24 i
Serdar-Coolies as well as Fitter-Coolies,
Gharami, Head Darwan, Sarang, Sikligarh, :

- Godrwn Khalasi, I)indal Khalasi, Electrical j
Khalasi, Artisan Khalasi, House Khalasi, |
- House bearer, Skilled cleaner, Helper to 3

‘Mechanic driver as empoyed in Governor's
Estate Divisiou.

2a Work-Sardar employed in Governor's Estate Re. 30—2/2—40.
Division.,

3 Assistant (Turner, Winder, Fitter), Plumbing Re. 25— 2/2—35.
Mistry, Assistant-Meackani~, and Artisan.

3A  Senior Mali (employed in Governor’s Estate Rs. 20—22—4/2—50,
Divisian).

arpenters, Re 30—2/2 40— 4/2—60.
Blaoksmiths, Masouns, Painters, Work-Saper-
visor, Tailor, Polisher, Electric Mi=try.

4 Fitters, Winders, Testers, Turners,

5 Junior Wiremen - Re.25—2/2—35.-

6  Senior Wiremer Rs. 30—2/2—40—1/2—60.

7 Head (Winder, Turner, Tester, Fitter nnd Rs. 60—1/2—R80.
Wireman).

$ Drivers (Diesel Engines and Road Rnllers) .. Ra. 30—2/2—40—4/2—60,

® Drivers (Lorry), Grader-Driver . . .. Ra. 60,

g

10 Electrician, Frigidaire Mechanic, Air-condi-

Rs. 80—4/2—100.]

tioning Mechanic, I'river Mechanic, Diesel

Roller-Mechanic,

18ee Works and Buildings Department memo. N
No. 64(2)-E., dated 6th Jarmary 195(.

0. 1410(2)-E., dated 26th April 1949 and
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APPENDIX 4

- Showing the minimum periods for which the Public ¥ orks Department records
should be preserved in Divisional aud Subordinate Offices.

" I. Accounts Records (P.W.A. Code Forms,)

No. of Special Minimum period
form as forms fixed for
given in use preservation.
in the Bengal in Description. — Remarks.
P.W.A. Form this Original Copy
Code.  No. Presi- or foil. or copy
' dency. _ foil.
1 2 3 4 5 6 ’ 7
1 4758 .. Cashbook .. o2q 20 Public Works Ae-
: counés Code, Para-
graph 540. (1
. . Audit Code, Article
542(2).
2 4761 .. Imprest cash aceount .. 10 3
and A .
4762
3 2615 s Receipt for payment to i 3
Gavernment.
4 4763 - Troasury_ remittance book 3 i
b 4764 - Cash balance report e 3 2
6 P. W. cheques counterfoils 5
7 4765 .. Indent and invoice for 10 5
. o _ stores.
. 8 4766 Register of stock receipts/ 5. 5
' issues.
9 4767 .. Abstract of stock receipts P &
10 4770 .. Abstract of stock issues .. o
11 4773 ‘.. ' Yearly balance return of 5 5
. stock.
12 4775 .. Yearly register of stock .. @ 5 ..
13 4778 - Am of receipts of tools 5 5
and plant. - -
14 4780 v Account of issue of tools 5 5
. and plant. \
16 4782 & Register of tools and plant 5
16 4785 .- Road metal return .. 5 * & The period to count
e oo ’ i from the last day of

Year of the
closing of the esti-
mate for the cons-
truction or repair of
the road concerned.




No. of i Special Minimum period

orm as forms fixed for
given in use preservation.
m the . Bengal in Description. e Remarks. &
PW.A. Form this Original Copy ’ i
Code. No. Presi- or foil. or copy
dency. foil.
I 2 3 4 5 G 7
17 4787 aco Road metal rate book .. 19
¥ 4788 . . Survey report of stores .. s 5
9 4791 es “Bale account B 4y 5
2% 2413 i Acquittance rolls—
Salary v o 35 ++  Public Works Account
- Code, Article
Travelling allowance .. 3 - 508(1).
21 4794 - Muster roll .. .- 16 .
22 4795 .. Casual Isbour roll .. 19 {
23 2900 e ~ Measurement, book .. 10 ..  India Public Works
’ Department Code,
paragraph 169,
24 4796 ..  First and final bill - .. 10 5 Or \nhen relating t.o AL
? : i‘Frojec:t.
vears ter clt:asmg
of the estunst
whichever is later.®
35 4797 g Running account bill A .. 3 , 5 E
36 4799 .. Running account bill B .. - 5 .
27 4801 .. Running sceountbillC .. .. 5 C
4
28 4806 ..  Hand receipt .. ¥ 19 5 Or when relating to :;
: large project, 5 ;
years after closing :
of the estimate &
whichever is later. ' b
X 4867 w Pay bill of work charged 35 - Ditto.
establishment.
31 4886 .. - Indenture of secured ad- 10 i Ditto.
vances. -
32 4809 .e Petty works requisition 1.
and account. - _
33 4810 ..  Works abstract—A .. 0 .. Ditto. !
34 4812 - ‘Works abstract—B .- ie .s Ditto.
35 4813 ..  Detailed - statement of 10 .. Ditto.
* expenditure on materials,
36 4815 .. Outturn statement of ma- 0 . Ditto. #
nufacture. ’
37 4814 55 Report of value and verifi- 19 _ Ditto.

cation of unused meterials.
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No. of Special Minimum period
form as forms fixed for
given in use preservation.
in the Bengal in Peseription. Remarks.
P.W.A. Form this Original Copy
Code. No. Presi- or foil. or copy
dency. ' foil.
1 2 3 4 3 6 7
38 4817 Register of clearance of 10 Or when relating ite
suspense account °‘Ma- large project, &
terials.’’ years after closing
of the accounts of
work concerned.
39 419 = Work slip (copy) 3
40 4820 .. Register of works—A 10 .  Subsequent to the
:‘3“211 completion of the
" works the expendi-
ture on which is
recorded in them.
41 4822 - Register of works—B 10 .o Ditto.
and
4823, ’
42 4824 .. Register of manufacture .. 0 .. Ditto.
43 482 =  Contrgctors’ ledger 10 o
44 4826 «  Detailed completion report 3 If any copies ame
retained under any
local orders.
45 4827 ..  Completion statement of 3 Ditto.
46 4829 g (1) Register of revenue 5 ;
" (2) Register of refunds of
revenue,
(3) Register of receipts and
recoveries on capital
account.
(4) Register of recoveries
on revenue account. _
48 4834 .. | Statement of rents recover- 5 Provided none of the
: able from pay bills. balances are out-
standing on date of
destruction. Divi-
sional record is im
i remittance book.
49 4837 ..} Register of rents of land 5
é and buildings.
50 4836 5% Consolidated treasury re-

eeipt. .

‘I‘

AW A o s

e TR PRI A P TF

Bt o T

..




hati

e g

14

No. of

Special

Minimum period

form as forms fixed for
given in use preservation.
in the Bengal in Description. —_— Remarks.
P.W.A. Form this Original Copy
Code. No.  Presi- or foil. or eopy
dency. foil.
1 2 3 4 H 6 7
52 4839 Register of chequefrecpt 5 After date of record
book. of last completed
copy foil entered in
; the register.
53 4840 Transfer entry order 5
54 4841 . Transfer entry book 5
55 4842 Advice of transfer debit/ 5 5[5
and credit.
4843,
56 4844 Acceptance of transfer de- 5 55
and bit [credit.
4845.
57 4846 Register of transfers await- 13
ed.
58 4847 ‘Register of sanctions to fix- 5 3%
ed charges. '
59 4848 Register of mmeeﬂaneous 5 from date of com-
-sanctions. pletion.
60 4849 of Divisional— 5 Ditto.
Accountant’s nmht ob-
jections. :
61 2567 A.G.B. Schedule docket s Divisional record is
365 _ . in works abstract.
62 4850 ‘Schedule for pemnug- e Divisional record is
eharges in transfer entry
_ book.
65 A.G.B. Schedule docket for deposit 5 ;
365 . works. ’
§8 4852 Schedule of purchases Divisional record is
' in suspense register.
69 4853 Schedule of purchase (alt.ar- Ditto.
native form). ° %
70 48564 Schedule of mwcellan_'eops. . Ditto.
and public works advances. .
4855.
71 4856 Schedule of London stores 5 Following the limit
' B ; for suspense re-
gister,
73 A.G.B. Stock account 5
365.
75 Schedule of rents of land . Divisional record is in
and buildings. s the register (Form
No. 49).
76 A.G.B. Schedule of deb:t.afcredlt&to 2 5 .-
36-(a). miscellaneous heads of

accounts.

oM b e i . y
S T e K %
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Special

Minimum period

- No. of
. form as forms fixed for
i gnren in use pre:‘aervat.ion.
in the Bengal in Description. P ~\ Remarks.
P.W.A. Form this Original Copy
Code. No. Presi- or foil. or copy
dency. foil.
1 2 3 4 5 6 7
77 A.G.B. Schedule of debits/credits 5
362. to remittances.
78 4857, Schedule of deposits . Divisional .record is
4858 in deposit register.
and
4859. Cash Abstract Book (P. W.
_ A. 81).
79 Schedule of deposits (alter- Ditto.
native form).
80 A.G.B. Monthly account 5
361.
81 4859 Abstract book The use of this form
is optional.
84 4860 Divisional officer’s report of 3
: . scrutiny of accounts.
e 85 4861 - \§} Register of interest-bearing 10 ‘Counting from the
’ securities. date ofcompletion !
in all respects.
86 4862 Account of interest-bearing The divisional record
securities. in the ister.
(Form 85).
87 2460 Indent for service postage 3
' : stamps,
91 4868, Annual certificate of balances 5
4867
; 4868
4869,
92 4870 P Register of measurement 10 After completion of
: books Part I for ordinary . register.
books. "o
4871 Part II standard measure- Perma- :
_ ment book. nent.
93 4872 List of monthly subdivisio- - J—
o nal accounts. .
94 4873 .. Detailed list of works abs- 5.
tracts,
95 4874 .. 1 Register of miscellaneous 5 .. i
3 recoveries. 3
96 4875 Memorandum of periodical These memos. should
review of registers. be posted to the
ad _ respective registers
97 4876 Register of destruction of Perma-
records. nent. 3
93 4877 Confidential report on the "Office copies are not g
to be kept. :

work and conduet of
Divisional Accountants.
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1. Accounts Records (other than those in P.W .A. Forms) and Non-Acconut Records

Descriplion of forms. Minimum [seviod Remarks. I‘
fixed for
preservation.

Certified copies of Sub-livivional Officer’s Cash 3 years.

. bhooks.
Daily report for readiuy labour S o & W
Daily (or teu-day) report s QR
' Daily report of labour .. 4 e SN e
- Allocation sheet of labour 534 - From date of last entry.
Note books .. i - o B g
Day-book for large works carried on by daily 3 From date of completion
labour to be detaiied by sub-heads. of the work.
Day-book for works done by daily labour generally 3, bitm.
i but partly by contracts.
j - Day-book for works done partly by contract, part- 3 % Ditto.
ly by petty contract and partly by daily labour. \7‘\ :
R Day-books for task work s - S Ditto. !
_,- . Account of rop;ipts and issues of materials 3 ., Ditto.
4 Requisitions G 3 Ditto.
I:-‘ ‘Requisitions, military works 3 . Ditto.
Contract cortificate .. .. - Ditto.
1 Petty contract bill .. . 5 .
Hand receipt 5w
List of payments i vw C om sl
Schedule of transfers £ .
Memo of receipts and charges s M-
j; Gazetted -officers’ salary bills Fow
f Non.-gazetted officers’ salary bills .. -. Permanent.
Glazetted officers’ travelling allowance bills .. 3years,

3 . Non-gmtted' officers’ travelling allowance bills g &

Executive Enginaor's acknowledegment of respon- 3,
‘  sibility. :

2
i
oF
%
X
&
H
1
F

Imperial revenue receipts

Provincial revenue receipts- 0s i 3w
Return of public buildings rented and availablefor 3 ,,
rent.

R i
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Description of forms.

Minimum period
fixed for
preservation,

Remarks.

Indent for and invoice and acknowledgement of
supplies received from other departments.

Register of sanctions to estimate

Register of liabilities incurred but not liquidated
Application for reappropriation of budget grant
Registor of appropriations

Supplement to balance return of tools and plant
List of officers occupying public buildings (military)
List of officers occupying public buildings (Civil)

Completion certificate of original works and special
repaira. .
Completion certificate of rcpairs

Monthly reports of works or repairs completed
during the month.

Advice and audit and statement of correction

Report after one year’s probatinary service in
overseers.

Annual roll of Engineers and subordinates
Classified list and distribution returns, corrections
0. ;

Detailed statement of permanent esteblishmeat

Statement of proposition for revision of establish-
ment, :

Application for leave .. s .o
Register of buildings in cantonments
Register of bﬁild.ings

Register of churches belonging to Government ..
Annual estimate of stores required from England
Annual statement of ex penditure on stores

Inspection report of Superintending Engineer ..

Report on relief of Subdivisional Officers

Nil form

Indent for printed forms .- -
Register of securities

Inspection report of Accountant-General, West
Bengal,

3 years.

Permanent.
3 years.

3

3

3

o

”

2 EE]

- E ]

»”

Permanent,
Do,

Do.
Do.
Deo.
Do.
2 years,
2 yoars
Permanent.
3 yuars,
3 .,
3 )
Pérmaneﬁt
Do.

i it e LI .
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Doscription of form.

Minimum period

fixed for Remarks.
proservation.

Schedule of rates

Minor works return

- Last pay certificates (copies)

Accountant.General’s audit notes (copics

Treasury pass-books
Post-office Savings Bank pass book

Treasury chalan

Finance and administrative accounts
Register of receipt books

Register of cheque books

Register of pass-book (post-office pass Book)

Copy of imprest cash book sent to the officers from

whom imprest is held.
Voucher files
Register of deposits
Register of note books
Acocount file ..

- Security bonds

Field books and level-books

Statement of temporary office establishment

Register of nuclaimed wages

Office cdpies of approximate account of revenue

and expenditure.
Statement of savings and excesses
Rejw@ tendors
Gapita.l and revenue accounts

Tender files

Records relating to services, appointment, promo-

tion, reversion, etc.

Correspondence regarding acquisition of lands and

properties.

Permanent.
1 year.,

3 yea.rs:.
3w
3.

To be kept until
returned to the

depositor.
Permanent.

Do.

Do.

Do.

Do.

3 years.

Pei-mg.nent-.

3 years.
terminatod.
20 years. |
3

3 .»

1 year.

1 A

Pe.ﬂ:_l:l#nent

Five years from
date of comple-

tion of work.

Permanent.

Ditto |

Until revised.

L e T N AN i s - a2 e

by
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Description of forms,

Minimum period

fixed for Remarks.

proservation.

Correspondence regarding leases and rents

Correspondence regarding original preparation of
projects, .

" Estimates for original works

Local Government and Accountant-General’s cir-

culars,
Packing account of files
Local purchase sanct ion filos
Professional papers—Indian i'}n'giﬁeering, ete.
Correspondence books with Suudivisional Officers
Half margin files
Oridinary newspapers .. w5
Directories | '
Reports of disasters, heavy floods, ete.
Superintending Engineers’ circulars
Application for pension or gratuity ...
Non-gazetted officers’ leave application
Half margin memo.
Estimates for repairs
Police forms
Register of lands
Register and accounts of endowed monuments . .
Register of letters received and issned

Register of stationery
Public Works Department Codes and form-books

Civil Bervice Rogulations o -

Postal and Telegraph gnides and directories, etc.

Permanent.

Ditto

Boperdrdondin: Jagtees

Ditto Raex! Canriin. Conde B

Ditto

2 years.

1 year.
Permanent.
3 years. .
1 year.
T,

|

Permanent.

3,
Permancnt.
Do. ' . .'
3 years.
One copy of la-

tost edition of
each volume.

Ditto.

One copy of
each of the
latest editions.

1 year In ExXecutive Engineer’s
office.
In Superintending Engi-

Permanent
neer’s offfce.

-

B E  ta
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Minimum perind

Description of forms. fixed for Remarks, A
preservation.
Exchange Gazette

Quarterly Civil List

Subdivisional progress report

1 montl..

Last editicn.

One year after *
complation of

work.
Divisional monthly progress repcrt . Ditto.
Dak and peon-books 1 year.
Register of estimates for estimators . . .. -3 years.
Numerical registers of recoipts and issues Permanent.
Attendance Register 5 " .. 3 years.
Order books .. Pormanent
"Service books g W Do.
Registar of sarvice books ai ‘ . Do.
Record of porsonal matters coneorning persons in Do.
tha sarvicu of Government, ' '
-Files of stan ling orders .. 2 -+ 1year.
Roll of warrant officers and ssrgeants of unmtho- Pé;-:ﬁanent _or
rised list. ) : . : ope year after
Reosipts and cortificates of transfors 6f E¥ecutive & yoars
Printed budget estimates - o 3 2y,
Hostory of Services o - Last edition.
Porsonal registor - i, o Panaisat,
Registor of leave e - - Do.
- Table of distances .., o .. Latest edition.
Oﬂ-‘me copies of the monthly audit notes ‘and 5 yoars
objection statements. ¥
Subdivisional Bill Book (form No. 2867) . 10,
Register of Check and ()riéinal Measurement 5 ,,
(Form No. 2861). '
Stamp Register (Form No. 42) i 3

*f"-._p-«.u,...... I s e R
5

In divisional offices.

In ‘subdivisienal offices.

Ditto.

Ditto. »)g
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APPENDIX 5
(Nee rule 192 of the Code, Volume I
Rules for the selection of sites for Public buildings.

(a) The selection of sites for Civil butldings shall ordinarily iw qade by
a standing committee composed of the District Officer as President and the
Civil Surgeon, the Executive Engineer and an officer representing  tie
depariment concerned as members. In the case of Police butllive<  tha
Superintendent of Police will represent the department. The @ mittas
will he assembled by the District Officer at the request of the 1 acutive
Engineer. In outlving stations officers may. on their own respousibility,
depute their subordinates to represent them on the Commiiire.

(b) The Executive Engineer will prepare a plan of the «site <elected
embodying such information as may be necessary in each case. e.y., if the
site is on land liable to be flooded, the highest flood level should Le shown
with reference to the general level of the site. He will forward this plan,
with the proceedings of the committee, after both have been countersigned
by the members, to the Superintending Engineer of the circle.

(¢) The Superintending Engineer will, if he approves of the site and
arrangement of the buildings, countersign the plan and forward it with the
proceedings to the Deputy Inspector-General of Police where the sites
relate to police buildings, or to the head of the department concerned in
other cases for countersignature and disposal. If he does not approve of
the site or arrangement of the buildings, the Superintending Engineer wil
discuss the matter with the President of the Site Committee, and, if wuabls
to agree, will forward the plan to the Deputy Inspector-General or to the
head of the department concerned with his opinion.

~ (d) In case of police buildings the Deputy Inspector-General  will
forward the site plans and the proceedings direct to the Execufive Engineer
duly approved and countersigned. In case of other Civil buildings, the plans
and the proceedings relating to selection of sites for subsidiary as well as
main buifdings, which are to be erected in the compounds of existing public
buildings (e.g., a new main building of a hostel in the compound of a school
or college), will only be sent direct to the Executive Engineer by the head
of department concerned duly countersigned, provided that the officers
composing the Site Selection Committee unanimously agree as to the sites
proposed, and provided further that the cost is less than Rs. 20,000 in each
case and the site does not relate to buildings considered important from
administrative point of view. In other cases procedure outlined in clauses

(e) and (f) should be followed.

~ (e) The plans with the proceedings of selection of sites for buildings
(not being police buildings) of the categories, namely :—

(i) all buildings which are comsidered to be important from an
administrative point of view, e.g., magazines, treasuries, sub-
treasuries and the like, irrespective of the consideration as te
whether they may be located in the compounds of existing
buildings or on land newly acquired or to be newly brought under
use;

(i1) all buildings—main or subsidiary—costing Rs. 20,000 and over,
irrespective of the consideration as to whether they are to be
constructed on new sites or in the ~compounds of existing
buildings ;
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should be transmitted Ly the head of the departmeut to the Conn
the Division for his saunction, countersienature and return 1o the

Engineer.

(f) If the officers composing the comnnittee are unable to agree a» 1o fue
site proposed, the case <hould be. in casc of police building= referred 1o ihe
Deputy Inspector-General, and in case of other civil buildings to th- Cow-
\uissioner of the Division for decision. A note of any objections madx- shouid
e attached to the proceedings of the committee. After deeciding the casc <o
referred, the Deputy Inspector-General or the Commissioner will couinitie-
cate his decision and send the plan of the site approved by him to the
Superintending Engineer for necessary action, and at the same time le
will communicate his decision to the President of the Site Committee.

(g) In all cases where the views of the Deputy Imspector-General o ihe
Head of the department differ from those of the Site Selection Committee
and [or the Superintending Engineer, the matter should be referred to
Government in the administrative department concerned for decizion,
through the Inspector-General in case of police buildings or through the
Divisional Commissioner in case of other civil buildings, who should record
his own views when submitting the case to Government.

(h) In the case of important buildings, the Deputy Inspector-General
or the heads of departments will, before countersigning the plan, s=ud it
through the Inspector-General where the building is a police buildiag or
direct to the Director of Public Health for opinion.

(i) Two plans are required. In addition to the block plan showing
the position of the subsidiary buildings with reference to the main
buildings on the site selected, a small scale plan is required showing the
position of the site with reference to its surroundings on north, south, east
and west. ‘ :

. (3) In view of the importance of selecting sites for agricultural farms
with special reference to the agricultural conditions of districts and of the
desirability -of enlisting public co-operation in the establishment of such
farms, the Director of Agriculture should ordinarily represent the depart-
ment in the standing committee which should also be assisted by the follow-
ing 0ﬂicer§ and .gentlemen in the selection of sites for farms:—

(1) The Deputy Director of Agriculture.

(2) The Chairman, District Board.

(3) The Settlement Officer, if there is one in the district.

(4) Any prominent residents whom the Site Selection Committes tnay
like to co-opt.

The Director of Agriculture, West Bengal, may, on his own inttiative,
co-opt one or more of the other Deputy Directors of Agricultwre if he
considers it desirable in any particular case.

(k) Health Centre buildings.—Prior approval of the District Officer will
not be necessary in sanctioning lay out plans of the Health Centre buildings
on the selected site. Lay out plans of such buildings may be finalised by
the Executive Engineer-in-charge in consultation with the Chief Medical
officer of Health and signed by the Execulive Engineer and the OChief
Medical Officer of Health in token of their approval.

Foxeoniive
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APPENDIX ¢
(See rule 197 of the Code, Volume I)

A. The various items that a National Highway Project Scheme should
ordinarily contain are listed helow for easy reference and for checking um
whether these have been included or considered.

1. Report.—1.1 Preliminary—
(1) Authority.
(1) History, Geography, Climate, etc.
(111) Necessity.

1.2. Road Features—
(i) Alignment. L
(i1) Longitudinal section and’ plan.

(ii1) Masonry works (other than bridges, culverts, causeways, and
road-dams). ' :

(iv) Road Land; building lines; control lines.
(v) Traffic. '
(vi) Formation width; pavement type, and mdth

1.3." Materials and labour—
_( 1) General.

(i) Quarries. - _
(iii) Labour. Y P S
(iv) Transport. TETVTE 5 8y

1.4. Bridges and culverts—

 +«Af) Major bridges. L
ot (11) Minor bridges and culverts dra.lnage

- 1.5. Rates and Speclﬁcatzon&—-

(i) Schedule rates.

- (ii) Rate justification.
(iii) Specifications.
1.6. Miscellaneous—
(i) Rest houses; temporary quarters.
(ii) Arboriculture, nurseries, wells ferries.

(iii) Surveys..
(iv) Works estabhshment

RIS A S e e P
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(v) Machinery, tools and plant.

(vi) Agency of execution.

(vii) Working seasons; period for completion of the work.

1.7. General considerations.

2. Specifications.

3. Estimates—3.1. Detailed estimates and abstracts for—

(a) Surveys;
(b) Land acquisition;
(¢) Main road work;

{d) Masonry works for bridges, culverts, causeways, -

retaining walls, etc.

{e) Rest houses, temporary structures, inspection sheds_,

{f) Arboriculture;
{g) Any other important item;
(h) Major technical supervision.

(i) Other miscellaneous items.
3.2. “General abstract of cost.
3.3." Design Calculations.

4. Analyses of rates—
(i) Detailed analyses of rates for eaoh item.
(ii) Quarry -charts.
(iii) Road metal rate books.
(iv) Current schedule of rates.

5. Drawings—
(i) Key map.
(ii) Index map.
(iii) Preliminary survey and location plans.”
(iv) Detailed plan and longitudinal section.
(v) Detailed cross-sections.
(vi) Land acquisition plans and schedules.

(vii) Detailed designs for masonry works.

important.

-etr_‘ 3

(viii) Plans for dak bungalows, rest houses, etc. (including site plans).

(ix) Land plans for quarries.

g N
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Note.—Every item should be mentioned even if the report thereon be “nil*’
(vide Special Chief Engineer’s No. 1730-C, dated 5th June 1950 to Superintending
Engineer, Road Planning Circle).

B.—The plans and drawings should be prepared according to standards for
sizes of maps and scales laid down in the following chart.—

Nam» of drawing, Size of map, Scales recommendod.

1. Key map -+ 13in. by 8 in, -+ linch to 1 mile
% inch t> ] mile Depending on the
oXtent cf area to
tinck to 1 mile De covered. -

1/16 inch to 1 mile

2. Index map -« 13 i, by 8 in. in sue- l.inchtolmilo.whomt.hepmjectoxhnds

®e88ivo sheets. over several milss, index plans for each
_ locﬁonton-scale.oflinchtoimilo
should be provided.
y 3. Preliminary survey or 338 in, by 8 in. i Sinﬁhutolmﬂa.orloind:mto.lmﬂa.
2 locasion plans,
i 27in. by 20 in. .

20 in. by i5 in.

* 16 in. by 13 in.
: _ 13 in. by 8 in.
i . deponding on the
i g exetent of area .
to bocowreéz "__;.v w
3 4. Detailed a0d"Iin. by 18in. .. (i) Rolling open Sountry, 1 inch to 200
i -longitmlh.fhic‘ n. ' foet for ground plan and horizontal
_ . . istances of the longitudina sete e
(#%) Close vomitry, 1 inch to 100 feot for
of the longi seotion.
(¢%) Vertical scale for longitudinal secs
tion, I inch to 20 feot,
5. Orom.gections .o - wEEE B linahtozofeu(mtumu.

6. Lend plans for roads, 38 in. by 18 in, -
». Te8t houses,

the follo : Working drawing 1/8 inch to 1 feet.
Details—} in., § in., or 1 inch to a foot,

. 16 by I3in. Enlarged drawings—1 th, or } full
by 6 in. size (or fractions mcfial:' *1.10, o}r 1/
24 inch, eto.). .

i
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C. The documents should be bound into separate hooks as ful ws.
Cover No. 1 and report

(1) Front page (in prescribed form).

(2)-List of contents.

(2) Report.

(--i) Generﬁl Specification.

(5) General abstract.

(6)- Key map.

(7) Index map.

Cover No. 2 and estimates and calculations (road)

‘(1) List of contents.

(2) Detailed Estimates: (a) Earth work d tail and abstract), (b)
metalling and materlal details, (c) Details of miscellansous

_items.
(3) Road metal rate book.
(4): Quarry chart.
(5) Land and property acquisition estimate. _ Ra i
(6) Analyses of rates.
(7) Calculations.
(8) Miscellaneous.

Cover No. 3 and plans (roui)
(1) List of contents. ' '
(2) Preliminary survey or lecation plans.
(3) Detalle(l plan and longitudinal section.
(4) Detailed cross-sections.
(&) Land ‘acquisition plans and schedules.
(6) Detailed designs of masonry works; curves, etc.

(7) Drawings for dak bungalows, rest houses, etc.
(8) Land plans and schedules for land to be acquired for quarries, etc.

Cover No. 4 and estimates and calculations .(bridges)

(1) List of contents.

(2) Tabular statement of bridges and culverts, showing catchment
areas, width, etc. "‘

(3) Detailed estimates for bridges and culverts.

(4) Calouiations for bridges and culverts.
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i)
Cover No. 5 and plans ( bridges)

(1) List of contents.
(2) Detailed drawings for bridges and culverts.
(3) Trial pit and burning plans, etc.

Ezplanatory.—Cover No. 1 is intended to contain a full general accouns
of the proposals with an abstract of the whole project showing the total
cost, authority for sanction, Job No., head to which the cost is to be debited,
and other particulars as required by audit. From the contents of this cover,
which must contain the Key Map and the Index Map, all the proposals made
should be capable of being generally understood.

Cover Nos. 2 and 3 should contain all particulars of the road work includ-
ing miscellaneous items and buildings. The estimate particulars, calcula-
tions, and analyses of rates, etc., should be in Cover No. 2 and the drawin
in Cover No. 3 except that the quarry charts on foolscap size paper should
be in cover No. 2. '

Cover Nos. 4 and 5 should contain similar particulars about bridges,
No. 4 containing typed and written matter and No. 5 drawings. -

Note.—A. duplicate set df at least the following items of documents
i‘];g_?;d be enclosed with each scheme for record with the Government of

(1) All items in cover No. 1.—The ‘General Abstract’ should include
quantities and rates for all items including land acquisition.

(ii) Road Metal rate book (cover No. 2) in case the ‘General Abstract’
-(cover No. 1) does not include rates for quantities of metal
involving different leads. Alternatively, a certificate that the
rates provided for maintenance in each mile are as per sanctioned
Road Metal Rate Book. ' '

(iii) Quarry chart and analyses of rates (Cover No. 2) for items not
included -in the schedules. -

(iv) All items in cover No. 5.

(Vide Government of India, Ministry of Transport, No. WI-12(49) /48,
dated 27th July 1949 to Provincial Governments in file C IE-6 /49.)

APPENDIX 7
(See rule 207 of the Code, Volume T)

Rules for the preparation and maintenance of standard measurement books

4

"' (1) The records of standard measurements should be kept in- a special

measurement book.

(2) The entries in the measurement books should be made entirely in
=k, and all corrections initialled by the Subdivisional Officer.

¢
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{3) The striking off or interpolating of items should be allowed only
when there is room in the book to make the entries neatly and intelligibly,
and the total is changed once only, such striking off and interpoiations
being signed by the Subdivisional Officer or other responsible oflicer. If
the total has to be changed a second time, then re-writing should be done.

{4) Measurements that can be referred to in the former measurements
by the page and item number and do not require alteration, need not be
re-written in detail.

{9) Item~number should be given to each total on a page.

{6) The outsides of all buildings should be taken separately and the
correct room for entering the measurements of paint work of a door .r a
window should be the room into which the door or window opens.

(7) The Executive Engineer should check at least 10 per cent. and
Bubdivisional Officers 20 per cent. of the standard measurements and should
pay due-attention to their reliability. The prescribed percentages should
Be applied to the entries in each standard measurement book.

(8) The Executive Engineer will sign in full every copy of the standard .

maeasurement books after satisfying-himself that it is accurate. He will be
ield personally responsible for this.

]3 The Subdlnmonal Officer or the subordmate prepaving the bhill
certify on bills paid on standard measurements that the whole of the
work (or work .since previous running bill, as the case may be) as per
standard measurements has been done and that it has not prevmusly been
billed for in any shape: _

(10) An annual report should be submitted by the Exebutlve Engineer

to the Supenntendmg Engineer Btﬂh&ﬂmt all the standard books of the -
.division have been inspected by him

t the entries therein have not t.een
tampered with and that aH corrections. and alterations in the buildings have
‘been noted in the books and that t]m la.tter are reliable and up to date

records.

A copy of the Executive Engineers’ reports to. Supenn;_end:ng Engineers
-will be forWarded to the Accountant-ﬁﬁneral "West Bengal, direct by the
Bxecutive Engineers.

APPENDIX 8
(8ee rule 215 of the Code, Volume I)

Rules for enlistment of contractors in Public Works Directorate.

For the purpose of enlistment of contractors in the Public. Works Directorate
all works to be executed through t.he Directorate are divided into three categories,
mamely—

(i) Category A—General works, i.e., works other than plumbing or electrical

works ;
{ii) Category B—Plumbing works ; and
{ili) Category C—Electrical works.

¥
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category shall be ag

follows :
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ion and the number of contractors

to be enlisted under each

Class. 8anotioned No. in each class, Area of operation. Financial limit.
_ (1) (2) (3) (4)
Oategory A (for general works.)
I 150 for State State as a whole For works estimated above
Rs. 1 lakh and up te
. Rs. 2 lakhs,
II 225 for State State as a whole For works estimated above
Rs. 50,000 and upto Ra.
1 lakh, :
IO 226 in one composite list for All the divisions con- For works estimated above
24P i in Calcutta ang cerned.: Rsbo.%s,ooo:md up to Ra.
-targanas district taken 50,000,
together and

50 for each mofussil division
300 in one composite list for

dl'mnspin Calcutta and
and 24. arganas district
taken t ) and
100 for each mofussil division Division from which
g enlisted.
Category B (for sanitary. and plumbing works).
50 for State . State as & whole :
100 for State State as a whole ' ..
150 for State .. State as a whole
. Category C (For electrical works.)
30 for State . . .« For works - estimated
? . above Rs. 10,000 and
up to Rs. 25,000,
45 for State (8) For works each eatx
: -mated above Rg. 3,000
and up to Rs. 10,000,
- (b) For works, each esti.
mated to cost up to
Ras. 3,000.
90 for State For works each estimated
up to Rs. 3,000.
Special 40 for State For works each estimated
up to Rs. 25,000.

Respective Circles,

All the divisions con-
cerned.

For works
25,000,

estimated up ta

(b) For electric installation

works a 250 volts
and not i 850
volts i 3,
4, 6 and 7A only of the
syllabus for 8y i

88 per Rule 48(i) of the
F i Hay

|

Iridian

TS as per
rule 48(i) of the Indian
Electricity Rules, 1937.
For  electric j i
works i parts 5,
7B, 7C, 9 and 10 of the
Syllabus for Supervisors
as per rule 48(i) of the
Indian Electricity Rules,
1937 and also for works
relating to aerial lines
exceeding 650 volte,
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3. The principles to be followed in enlistment of contractors shall be as follows :

(1) Applications from all intending contractors shall be invited by means of
advertisement with the widest publicity so as to reach Government

before a specified date.

{2) Those who have already applicd for enlistment without waiting for adver-
tisemens, -shall, on the issue o advertisement in terms of (1) above,

- gubmit copies of their previous applicaiions with full particulars as
required under these rules, or.shall submit fresh applications with al

the requisite parviculars.

(3) Bach applicant in his application shall furnish the following particulars
and shall attach a certificate from a responsible gentlemen of status
that the particularsare true to his knowledge and belief —

(a) The name and address of the person or firm.

(b) The extent of his- own share in the firm and -the names and
shares of other partners, if any; each partner being ‘specifically
designated by name and address.

(¢c) The amount of his capital and the manner in which it is held.
Necessary papers in support of the financial position must
also be furnished by the contractors applying for eniistment

~in'Classes I and II of .the general lists of contractors, in
Class I of the ljt of plumbing contractors, and in olasses I,
1T and Special of the list of electrical contractors.

. (d) Specification of capital in tools and plant, if any.
(e) Labour force, if any, ai his disposal or under his command.

(f) Important works of Government, public bodies or private
individuals executed by lhe a_ppi.icant in the past. Nature and
valie of each work executed and the year of execution io he
stated. Certificates of autlorities concerned as to *he sa'is-
factory and timely execution of the works to be furnished,
where possible. .

(g) Any disability or disqualification imposed on him by the Govern-

°" . ment in the past and brief description with reasons for such
disability or disqualification. -

(h) The name of surety or sureties and the amount of security which

, the applicant for enlistment in classes IIT-and IV of the
general list of contraclors, in Class II or Class III of the Lst
of plumbing contractors, or in Class III of the list of elec-
trical eontractors can produce in support of his good <onduct
and behaviour as a Government contractor in case he cannot
furnish evidence of financial sufficiency and stability by bank
reférences. : '

(i) Relationship, if any, with any officer serving in Public Works
Department. T

(j) The plumbing license or the electrical license according us the
contractor is an applicant for enlistment in the list of plumb-
ing or electrical comtractors. _ :

(4) Previous political disability or disqualification attaching to an
“applicant shall no longer ban him from being enlisted as =
Government contractor, unless it is proved that he is a source

of danger to the State.
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(9) After all such applicatious for enlistment have been received,
Government will consider all the applications and pass appro-
priate orders in each case about final eunlistment. Due weight
will be given to any national service rendered in the past by the
applicants. Special consideration will also be given 1o the
displaced contractors from East Bengal among the
who have permanently transferred their busiress aud resil uce -
from East Bengal to West Bengal after winding up their busi-
ness in Kast Bengal.

(6) The approved lists of contractors already published shall coniinue
to operate. The supplementary lists of contractors, which may
be published from time to time, according to vacancies available,
shall come into operation as soon as such lists are published.

(7) Reputed electrical firms qualified for the special class of electrical
contractors may be enlisted in the interest of Government even
without applications being received from such firms in the
manner prescribed above. Any such list or lists of special class
electrical contractors shall come into operation as soom ns the
list or lists are published.

(8) Imefficient and dishonest contractors shall, with the previous
sanction of Government, be removed, black-listed, banned or
suspended in terms of the rules in paragraphs 4 and 5 of this
appendix. '

(9) The enlisted contractors of the ome class shall not be allowed to

: tender for works above or below the financial limit prescribed
for that particular class.

4. Registration will be without limit as to time but may be cancelled
without notice for any of the following reasons:— :
(1) Failure in tendering to obsetve the instructions given in tender
forms including schedule thereto. _
(ii) Failure to quote in response to invitations given on four succes-
sive occasions. : !
(iii) Submission of four successive quotations all of which are fifty
per cent. or more above the quotation ultimately accepted. -
(iv) Failure to secure a contract after twelve successive tenders had
betlen submitted or during the period of three years, whichever .
is less. -
(v) Failure to perform a contract or contracts satisfactorily and in
. accordance with the contractual obligations.

5. The punishments of ‘‘blacklisting”’, “banning” and “suspension of
blg.pneas_” are more severe than removal in so far as the firms so dealt with
will not be eligible to do business with Government as explained below:—

(i) Blacklisting—When firms are found guilty of malpractices like
bribery, corruption, etc., they shall be placed on the blacklist.
This may be either for a limited period or for an indefinite period
and involves afi immediate cessation of business with the
Department of Public Works and possibly also with other
departments of the Government of West Bengal.

(ii) Banning—Where ‘blacklisting” is not justified, the punishment
of “‘banning’’ is sometimes inflicted. is is normally for a
specified period and involves a cessation of business with the
Department of Public Works only.

applicants
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(iii) Suspension—When a prima facie case of corruption, etc., 1s made

out against a firm, business

with them in the Deparfment of

Public Works shall be ‘‘suspended’’. This is an ad-interim order

pending final decision.
APPENDIX 9
(See rule 236 of the Code, Volume I)

The persons mentioned in column 2 of the Schedule below have been authorised
to execzute, on behalf of the Governor, the contracts and assurances mentioned in
the corresponding entries in column 3 of that Schedule made in the exercise of the
executive power of the State and expressed to be made by the Governor.

The Schedule
Serial - Persons. ‘Contracts and assurances.
No.
(1) (2) (3) <
1 Secretaries, Additional Secréta- All contracts and assurance relating te
ries, Joint.Secretaries, Deputy - matters concerning their respective
Secretaries, Under Secretaries, Departments. :
Assistant Secretaries and Addi- g
tional Assistant Secretaries to
‘Government.
- e
29 Chief Engineers, Superintending (a) All contracts and assurances rela-

Engineers, Executive Engi- -
_neers, Director, River-Research

Institute, West Bengal, Superin-
tendents of Works, Divisional
Officers, Subdivisional Officers,
Assistant or Assistant Executive
‘Engineers, Military Secretary
to His Execellency the Governor
of West Bengal, Superintendent
of Governor’s Estates, West
Bengal, The Chief Engineer,
Public Health Department,
West Bengal (subject to any
limit fixed by departmental
orders).

ting to purchase, supply and con-
veyance or carriage of materials,
stores, machinery, etc.

(b) All contracts and assurances rela-
ting to the execution of works of all
kinds, connected with buildings,
bridges, roads, canals, tanks, reser-
viores, docks, harbours and embank-
ments and also instruments relating
to the construction of water-works,
sewage work, the erection of machi- ¢
nery and the working of coal mines.

R e e
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Serial - Persons.
No.

(M (2)

Contracts and assurances.

3)

30 Chief Engineer,

Superintending

Engineers, Director River Re-
search Institute, West Bengal,
lupenntendenta of ‘_Works and

31 Superintending Engineers

3 32 Executive Engineers. .

*kEk *kkk

(¢) Contracts for t.he

(c) Bonds of auctioneers and security
bonds for the due performance and
completion of works.

(d) Security bonds for the due perfor-
mance of their duties by persons in
the service of the Government whom
the officers specified in this item have
power to appoint.

(¢) Leases for grazing and fishing right
for the cultivation of land under the
Irrigation Department, leases of
water for irrigation and other pur-

- poses ; leaces of water power; and
instruments relating to the sale of
grass, trees, or other produce on road
sides or in plnntaiaons or in the com-
pounds of Government buildings.

(a) Leases of houses, land or other

immovable property, provided that
the rent reserved shall not exceed

Rs. 50003mcmth

(b) All contracts and assurances con-
nected with the re-conveyance of
property given as secunty

of finee o
account of drift woodorotherhmber
pa-;mngmtoaeahal.

(d) Contracts and assurances connected
with the collection or farming of
tolls at bridges or ferries or other
means of communications provided
by the State Government.

Contracts for catering contractors in
hotels and tiffin rooms and for the
protection of conveyances belonging
to the staff working in public buil-

dings.

Contracts relating to the loan of tools
and plant to contractors and others.
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Ezplanation.—The authority conferrred under item 1 on the Secretaries, Addi-
tional Secretaries, Joint Secretaries, Deputy Secretaries, Under Secretaries, Assistant
Secretaries and Additional Assistant Secretaries to Government is in addition to,
anc does not in any way restrict, the authority conferred on other persons under
items 29 to 32, (vide Government of West Bengal, Judicial Department, notifica-
tion No. 2174-J., dated 22nd April 1952 and such serials of the Schedule attached
thereto as concern the-Public Works Department).

Note.— Serials omitted in this appendix do not relate to officers of the Public Works Depart-
ment,

AFPENDIA 10

Page.
(1) Form 1—Form of register of land for use in the Public Works
Directorate divisions and subdivisions [Rule 251(1)] v 35
(2) Form 2—Form of lease for land for 'afgricultural purposes [ Rule 251(2)
(g)} o PO e . - .. 36—38
(3) Form 3——Formof lease for land for non-agricultural purposes
[Rule 251 (2) (g)] - o .. 3842

(4) Form 4—Form of agreement for license to construct culvert and for
approach road over roadside land and drain [Rule 25%(2)) . 42—44

(56) Form 5—Form ofagxmmfor license to erect building or shjr
~ other structure on land attached to buildings borne on the
books of the Public Works Department [Rule 252(2)] .. 44—46

(6) Form 6—Form of Annual Report of Inspection of Government
buildings borne on the books of Public Works Department
by Executive Engineer/Subdivisional Officer/Sectional Offi-
cer ( Rule 305) " . iy | & 46




| e

iw

35

Form 1

Form of register of land for vse in Public Directorate divisions and subdsririons.

N
©.7 ¥ | Description of | Public Works Name of In whose
land whether Subdivision mousa (ss | Jurisdiction | Bettlement naime recor-
Serial | roadside land and section Thana per settle- | list Mo. or tian ded in last
No. or any other in which Distriet. ment ‘¥.L. No. ol;‘(Piot settlement/
! 'diirrof situated. record). - No. Area in acres.
1 2 3 3 b 6 7 S5
If acquired, If not
Whether L.A. Case No. uired basis | Whether Name,
demareatsd with declara- ’S?Mcm available | Lease No. | father's purport | Period
or not, if tion No. and with for lease. name ppd of lease. | of lease.
how ? reference. of leas:
9. 10 11 12 13 14 15 16
_:Tf o
Date of Area of | Boundary Annual I
e land 1 i | of leas s Remarks.
(in acres). | Isnd.
154 18 19 | - 2 23
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Form 2

Form of lease for roadside land for agricultural purposes

To , son of , inhabitant of
, who has applied for the settlement of acres of Govern-
ment land, specified at the foot of this lease.

The land comprised in this lease is roadside land liable to be used for
the upkeep of the road and is leased temporarily subject to section
116 of the Bengal Tenancy Act.

This lease for agricultural purposes is given to you for a term of
yvears commencing from and expiring on on terms
hereinafter contained and to be observed by you.

1. The land settled with you shall be subject to road and public works

cesses and to any other cesses, which may now or may hereafter be 1mposed
by law in addition to the rent assessed.

2. You shall have no right to any mines or minerals existing in or
under the land hereby settled, and Government reserves to itself the right
to all such mines and minerals together with such right of way and other
-'fapi‘liti}ah as may be requisite for working, getting and .carrying away such
minerals. y !

3. You must cultivate your holding with due diligence to the satisfac-
tion of Government. :

4. You shall not make any excavation of earth on the land, nor shall
you use the land in any manner which would materially impair its value or
render it unfit for the purpose of-the tenancy. :

5. You shall keep intact and well defined the boundaries of your hold-
ing and shall point them out when required by the Collector, the Executive
Engineer or the District Engineer to do so, or to any person duly authorised
by any of these officers to inspect them. You shall not encroach on, or
wrongfully occupy any halat, gopath, common pasture ground, or any khas
land of Government. '

6. You must not, without the: éa_ﬁction of the Executive Engineer,
erect any structure, shed or homestead on the land.

7. If Government should require the land or any portion thereof aurihg

the term of this lease for a-ﬁrublic purpose, you will give up the land or the
portion thereof required without objection on receipt of one month’s notice.

- In the event of Government resuming the land you shall within oné month

from the date of service of the notice of resumption be entitled to ‘remove
any buildings which, with such permission as aforesaid, you erected thereon.
Any building ‘not so removed within that period shall become the property
of Government. If the whole of the demised land is so resumed this lease
will forthwith be determined and in the event of a part of the land being so
required you shall get proportionate reduction of remt for the unexpired
period of the lease, and such compensation as may be held fair and Teason-
able in either case for such crops as may be on the land at the time it is
resumed, but you shall not be entitled to any compensation for the land
itself. :
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8. For the purpose of maintaining the road, Government shal] be
entitled to take earth from any part of the demised iand when there are no
crops thereon and if the land thereby becomes unfit for culiivation for the
year you shall get proportionate remission of rent for it.

9. You shall not, by filling them up or iy constructing any dam across
them, stop, or otherwise cause any obstruction to any navigable or dainage
khal or any other stream or channel within or close to your holding,

10. The lands settled with you shall be heritable, but not transferable,
during the pendency of the.lease.

11. You shall not be permitted to sublet any lands of your holding
either on produce or cash rent, without the Executive Engineer’s permis.
slon previously obtained in writing. :

12. " You must pay your rent and cesses at the rate and according to the
instalments mentioned at the foot of this agreement. If you fail to pay the
sald rent and cesses on due dates, they may be recovered from Yoa as a

13. If you fail to pay the salami charged for this settlement according
to the instalments shown below, it will be recoverable from you or your
successor-in-interest under the w_for the time being in force for ‘the
recovery of the public demand.

14. The lease may be resumed by Government at the close of any

agricultural year with one month’s notice.

it shall be competent for the Executive Engineer by process of law at any
time hereafter to re-enter upon the demised holding or any part thereof in
the name of the whole, and thereupon this lease shall absolutely determine
in respect of the whole holding, but without prejudice to any right of suit

of Government in respect of any antecedent breach of any of your eovenants

herein contained.

Schedule*
t
1’1& Area in acres | Class of Rate of Rent/ceas. Instalments, Remarks,
No. or bighas, land._ rent/oess, _
1 2 3 4 B 6 7

*If the rent is progressive the necessary particulars will be entered in
the schedule. ;
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\ Instalments of Salami

Firet

Second
Third
' Signed, sealed and delivered by the Executive Engineer of the

Division, Public Works Directorate, West Bengal, acting in the premises
for and on behalf of the Governor of the State of West Bengal in the

presence of—

(1)
.Signed, sealed and delivered by the abovenamed in the presence of—

1)

(2)

Signature of Ezecutive Engineer,

-hirectorate, West Bengal.

Division, Public Works
Stgnature of the lessee.
Form 3
Form of lease for land for non-agricultural purposes
Lease granted by the Governor of the State of West Bengal to

, son of by caste , by

profession and resident of , Thana
in the district of

2. This indenture made the day of . BETWEEN

~

" the Governor of the State of West Bengal (hereinafter called the Lessor,

which term unless there be anything repugnant in the context shall include
-his successors in office and assigns) of the one part Axp

son. of , by caste , ‘by profession
, and resident of , Thana
in the district of (hereinafter called Lesae.t:nel which term

_unless there be anything repugnant in the confext shall include his heirs,

exocutors, administrators, representatives amd pssigns) of the other part.

3. WaEegeAs the Lessee has applied for a lease for (non-agricultural
purpose) [the purpose of building on the land hereinafter
mentioned and such application has received the sanction of the Executive
Engineer, Divieion, Public Works Directorate, West
Bengal, upon the terms and conditions hereinafter contained which have
been accepted by the lessee. '

4. Now this indenture witnesseth that in consideration of the payment to -

the Lessor of the sum of Rs. as premium on or before execution of

these presents and of the rent and covenants on the part of the Lessee and
conditions hereinafter reserved and contained, the Lessor doth hereby

i g a8
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demise unto the Lessee all the piece or parcel of land in ihe First part of {he

- Schedule hereto more particularly described (hereinafter referred to as “the
said land”’) to hold the same unto the Lessee for a term of year
from the day of s 18 paying therefor the
rent at the times and in manner hereinafter in the Second Part of the said
Schedule specified.

0. The Lessee hereby covenants with the Governor of the State of West
Bengal to observe and perform all the covenauts, conditions, stipulations ang
agreements in the said Second Schedule contained provided always and it is
expressly agreed and declared that if the rent hereby reserved or any part
thereof shal] at any time be unpaid for twenty-one days after becoming
payable whether formerly demanded or not or if any covenant, conditions,
stipulation or agreement on the tenant’s part herein or in the said Schedule
hereto contained sha]] not be performed or observed or if the Lessee or other
person in whom for the time being the term ‘hereby created shal] be vested
shall become insolvent or shall allow any execution or attachment to be
thereof which may now or may hereafter be lawfully imposed on the said

dice to any other right of the Lessor whether by law or under these DPresents

or to the right of action of the lesser 1n respect of any antecedent breach of
lessee’s covenants stipulations conditions and agreements,

6. In Witness whereof the said parties to these presents have hereunto
set their bands and seals the day and year first above written,

Public Works Directorate, West Bengal, acting in the Premises for and on

- behalf of the Governor of the State of West Bengal in the presence of :—

(1) g .
) Sigj;eﬂ? sealed .and déelivered by the abovenamed in the presence of :—
1) '
@ | -
Signature of the Bxecutive Enginesy Division, Public Works

Directorate, West Bengal, Signabure of the lessee,
The schedule above. referred to |

Part | |
Particulars of the holding (with the trees thereon)
No. of plot: ................. S

~ Boundaries:
South...... T T ——
North........ R
East -
West. .............................
A8l of Plot: .ovvvciiuinis sormiomsmmmsensomsmesssasss

wk;‘?mnr:«\n‘:\'ﬂ DAL e
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(Except and reserved unto the Lesser all mines and minerais of whatso-
ever nature in or under the said land with full and free right liberty and
power unto the Lessor lo win work and carry away the same by open or
underground working without being liable for any damage thereby

occasioned. )

Part 11
Covenants, Terms and Conditions

1. The Lessee shall pay to the Executive Engineer as annual rent for
the said land, the sum of Rs. only in one instalment on the first
day of April.

2. The Lessee shall pay all cesses and municipal or other local rates
taxes or other imposition, including both the Lessor’s and Lessee’s share
thereof which may now or may hereafter be lawfully imposed on the said
land and any other buildings or other erections thereon whether payable by
the owner or the occupier.

3. In the event of the Lessee’s not paying instalment of the said rent on
or béfore the date fixed for payment he shall in addition to the arrears pay
interest thereon at the rate of :61 per ceni. per annum.

4. In the event of the Lessee’s rent or any part thereof falling into
arrears it shall be recoverable by.the Lessor as a public demand.

5. The Lessee shall not be entitled to claim any remission or reduction
of rent on any-ground whatever. :

6. The Lessee shall not erect. any ‘building or structure on the land
without the comsent in writing of the Executive Engineer first had and
obtained to whom a written application for such .consent together with a
plan and specifications must be submitted for approval. And he shall onl

~erect such buildings or structures in accordance - with -such plan ang
specifications.

7. The Lessee shall keep the boundaries of the land intact and well
defined and shall point them out when required by the Collector, the
Executive Engineer or the District Engineer to do so, or to any person dul

. authorised by any of these officers to inspect them, and will when caﬂeg
upon by notfice in writing of any such officer erect and maintain proper
fences.

8. The Lessee shall take due care of the boundary pillars standing on
the land as described in the Part I of the Schedule above and shall repair
‘them at his own cost if they are damaged. On lessee’s failure the Executive
Engineer may have the work done. by any other person or persons and the
~expenditure so incurred will be recovered from him as arrear of rent,
together with interest at the rate of 61 per cent. from the date of the
service of a notice demanding payment of such expenditure.

9. The Lessee shall keep the said land free of ju.ngle and all sorts of
puisance and will not allow water to collect or remain standing in the said
land. On his failure to do so the Executive Engineer will remove the same
and the expenses incurred for the removal shall be rcoyvered from the lessee
as arrear of rent together with interest at the rate of 6} per cent. from the
date of service of a notice demanding payment of such expenses.
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- . demised premises, but-su thall ‘not ex
"y  buildings or their value -at the time of ssiith wequisition, whichever shall
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10. *When the land is a roadside land the Lessee shall permit the
Lessor or his duly authorised officer to take earth from the land for repairs
to the road as occasion arises and for that purpose irrevocably grants a
license to the Lessor or his duly authorised officer with workmen and coolies
to-enter upon the said land, but the Lesser shall not make, or permit to be

made, any other excavation of earth whatsoever on the said land save for

the purpose aforesaid.

11. The Lessee shall enjoy the fraits of «all trees .standing on the land
but shall not cut down or in any way injure such irees. -

12, The Lessee shall not be entithed to transfer the land or an_jr portion

thereof, to any person by sale, gift, will, mortgage or sublease without the
<omsent of the ﬁ:eeutive' E:;gﬂ = B e &
.. 8. The Lessee :shall be erititled %o comstrudt one means of egress and
Ingress from and to any road ‘sbufting ‘oh e 8aid lgnd over any borrow
pits or drain of such road, provided always that the plans-and specification
for the same have been first submitted o the Executive Engineer and his
writlen consent to the same obtsined ; but the Lessee whall mot otherwise
.make any causeway, culvert .or overbridge ‘over -any borrow-pits or: drain
of any, r0ad abutting on ithe said land without the previous permission ‘m

*  writing of the Executive Engineer. e - e

to be discharged upon the public road except by means of -a :spout or other
countrivance intended for the conveyance of water and connected to .
- recognised drain for such public road and the Lessee shall erect caves
~ gutters and /or downpipes to convey rain water from the roof of any building
erected by him away from the public road if called upon to do so in writ'ng
by the Executive Engineer. g E . :

15." The Lessee shall not cause the water of any privy or any matter
offensive or deleterious to health to flow or be placed on the public road
abutting the said land. - '

o ,16; No latrine shall be constructed on the part of the said land abutting
?ﬁbwfﬁad ang- no night soil shall be deposited . loaded or nnloaded on the

“17. If the said land or any part thereof shall at any time be required by
"Government for a public purpose, the Lessee shall vacate the same within
-~ B week from the posting or delivery of written notice of such requirement
-and,"nxnless the same is required for a temporary purpose or part only of the
.said land shall be required, this lease shal forthwith be determined, pro-
“vided algo that in the event of such determinafion as aforesaid, the Gowernor

" 8lall 'pay to. the Lessee compensation for any building erected with the
approval of the Executive Engineer as provided in clause 6 hereof on the

. ~said land and Jor works executed on ‘the said. land incidental to the con-

struction of such Bﬁﬂdinia by the Lessee aiid ‘remaining upon the said
' ch compensation whall ‘not exceed fEhe cost of such

e bﬁ less, and in “the event of difference -bétireen :the parties as to the value
. -the matters in dispute shall be referred ‘to 4hie.@rbitration of two arbitrators,

~ _"*May be omitted when the land .is :used for the purpose of erecting a
building. oo '

4
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one to be appionted by each party and their umpire, but the Lessee shali
not be entitled to any compensation in respect of the demised land. The
said buildings and works shall immediately upon the payment of compensa-
tion become the property of the Lessor. In the event of part only of the
.said land being so required, the lease will be deemed to be determimed with
<respect to that portion only, but will continue in force in respect of the
“rest with proportionate reduction of rent-and the amount of compensation
which the lessee will get for so much of the bnildings aforesaid as fall
within the resumed portion of the land will be determined in the same way
as mentioned aboye. If-however, the said land and buildings or any part
thereof be- required only ‘temporarily, the lease will not determine, but the
Lessee will not be able to raise any objection to such use provided that
‘the Lessee will get proportionate remission of the said rent and will also be
able to claim such reasonable compensation for the buildings standing
‘thereon. as may be nﬁead upon between the Executive Engineer and ths
-Jiesse6 Or which may be settled by arbitration as aforesaid if any difference

~. -18. On the expiry of the period of the lease or on' the determination of
the tenancy for breach of conditions on the part of the Lessee as herein
-provided, -the Lessee ghall yield up the demised premises to. the Lessor
- without -any claim for compensation for any structure which may have been

'-ergeted"thereon during the term of the lease.

19. “The- right conferred by clause (h) of section 108 of the Teanafer of
Property Act of 18% (Act IV of 1882) as amended from time to time is
expresaly excluded. ] g

Form 4
Form of agreement of license for construciion of culvert and|or approach road
over roadside land and drain. .
This indenture made the ‘day of
19 -, between  the Superintending Engineer, . . Circle,

"on behalf of the Governor of the State of West Bengal hereinafter called
‘the Ticenser (which expression shall include his successor in gffice) of the

one part and ,-son of , by caste - ,
an inhabitant of village , thana _ , parganas ,
in thﬁ district Of Vg hel‘ainaf_ter c,alred the Licme :

(which - expression shall also include her/his heirs, execulors, assigns,
representatives) of the other part. _ : o™ _
Whereas the ‘Licensee had applied to the Licensor for pgj?mission for
the construction of a masonry culvert and [or approach roads - - s
“feet in length, - . feet space, and _ . feet height on
the . . milsof : road over the e
(north. etc.) side-drain as per enclosed plan and whereas the Licensee has
aﬂ:ed to construct the said culvert and/or approach roads according to the
plan and section annexed hereto and according to the following conditions
and whereas the Licensor las given the necessary sanction 'img " permission
to the above Licensee to construct the gaid culvert and/or approach roads
sccording to the said plan and section on the said conditions in letter

No.. 9 d&tﬁd »
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. Now this indenture witnesseth that in further pursuance of the aforesaid
agreement and that in consideration of the sanction to the construction of
the above masonry culvert and Jor approach roads uat the aforesaid place
which is fully described in the schedule below the Licensee binds himself

to the following conditions: —

(a) That the Licensee shall conform to the rules in force regarding
culverts.

(b) That the Licensee shall construct the said culvért ahd/or approach
roads at his own cost in accordance with the said plan and under

the supervision of the Superintending Engineer,

Circle, or such officer under him as he may depute on his behalf,
and in such a manner that the roadway over the culvert and [or
“«-approach roads be not above ‘the berm of the road. '

(¢) That the™Licensee shall use ohlj- such materials in (hﬁstmcting or
repairing the said culvert and/or approach roads as are approved
by the Licensor or any officer deputed by him. .

| (d) That the Licensee shall complete the ‘construction of the said culvert
and/or approach roads within months from the
execution of this Agreement.

(e) That the Licensee shall keep the culvert and/or approach roads im
proper repair and shall make - necessary repairs whenever
required by the Licensor to his satisfaction or to the satisfaction
of any officer deputed by him. -

(f) That the Licensee shall give 10 days' notice to the Engineer-in-
charge of the road before cutting the road for the purpose of
constructing or repairing the said culvert and [or approach roads.

(g) That the Licensee shall at his own cost restore the road to its
original conditions after the construction or repair of the said
culvert and/or approach roads is finished. '

(h) That the Licensee shall not close the road or in any way hinder
the traffic on the road during the construction or repair of the

said culverts and/or approach roads.

(i) That when the road is ppened for construction or repair of the said

. cnlvqrtaqdo:hu' m_r::ﬁsthql;iommss]gll d?ﬁgfenbtiotha

" opening an _ guard aga accidents to publie or
traffic at night by placing red E;hta at suitable places.

(i) That the Licensee shall not open more than half of the width of the
;aidthroad a&i a time so that enough space may be left on the road
or the traffic. : .

(k) That the Licensor shall have the right to terminate the license at
his ogltion, at any time by giving 15 days’ notice to the Licensee
and the Licensee shall remove the said culvert and [or aprpoach
roads and restore the land to its original condition at I:I:m own

" cost within the said 15 days and the Licensee shall not be entitled

to claim any compensation on any account whatsoever. On the
failure of the Licensee to remove tl{e said culvert and/or approach
roads and to restore the land to its ori%'enal condition wit}inin the
said period, the Licensor shall bb at liberty to de the same smd
to reslise the whole cost from the Licensece.
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() That in case of ‘breach of any of the conditions mentioned above
the license will terminate automaticall; and the Licensor will
be at liberty to remove the culvert ang for approach roads and
to restore the said portion of the land to its original state and
condition and to realise the whole cost from the Licensee.

(m) That the Licensee shall not acquire any right or title to the land
on which this culvert and/or approach roads are built or in any
portion of the road.

(n) That the Licensee shall pay in advance to the Executive Engineer,

Division an annual license fee of only,
or a lump sum of Rs. (Rupees .
as license fee in lieu thereof for the construction and use of the
‘§aid ‘culvert and /or approach roads. .

‘(o) "hist the origimal documtent bearing the Tull stamp duty shall be
retained by the Licensor. _

_ (The sohedule reforred to)

J.L. No. land.
o 5

P

.. In witness whereof the said -parties have hereto set their hands and seal
e <day and year first ‘above written. _

3 Signature of the partyt"'{
- Witness: : ' et
: Signature of the Superintending Enginecr.
Form 5

Form of agreement for license to erect building or any other structures
on land attached to buildings borne on the books of the Public Works

-+ Department.

"AN AGREEMENT made day of 19 )
‘between-the Governor of the State of West Bengal to be hereinafter called
‘the Licensor and . o
hereinafter called the Licensees. -

. Wagzeas the Licensees have applied-for permission to erect.a building
for accommoddtion of g ., upon the Govera-
swverit land in the vicinity of - _ - asshown in the accompanying
site plan to which the Licensor has consented upon the-terms following : —

1t is hereby agreed and declared as follows:— -
(1) That plans of the proposed buildin ghall first be approved by the

Collector of the district, in consultation’ with the Superintendin
Engineer, before .construction is commenced and shall be treate
as forming part of this agreement and ‘that the building shall
“be completed in accordance with such slans. No alterations and
‘additions shall be made to the building ‘without the previous
sanction of the Collector of the district. . .
(2) That the Licensees shall complete the said building within
‘months from the date when the permission to commence construc-
. ~tion is given and failing completion within. such time the
“Government will bé entitled to take possession of the land with
any buildings thereon without payment of any compensation.



(3) That the Licensees shall use and maintain the said building for
the purpose of 8
expressly and without reservation and that they shall at all times
without any objection make such alteration or change in the

said building as the Collector of the district. or the Commissioner

of the division may by letter under his signatufe require them
to do.

' (4) That the Licensees shall not make any alferation or change in the

nature of the land or in the use and occupation of it without
express permission obtained from the Collector of the district
or the Commissioner of the division, in writing.

(5) That the Licensees shall not without the express writtés permissisa

of the aforesaid authorities use the said land or any house erected.

thereon with the permission of the Licensor for any other purpose
than that set out in clause’'3 hereof nor shall ‘they be able te
lease out or otherwise dispose of the land or any portion,thereof
without such express written pérmission, ' “ ace

(6) That the Licensees shall not by reason of being alfowed to use or
occuny the land or to erect any structure thereon acquire or be
entitled to or claim any right or interest what®er in tha.sodt
or ground as noted in the schedule. o

(7) That the Licensees shall bear and pay all existing and future ratos,
taxes, assessments, duties and impositions and outgoings whatso-
over imposed or charged upon the said premises (including any
structure or structures which now are or may hereafter be efoctad
or built therepn) or upon the Licensees or the Licensor in
thereof or payable by either in respect thereof. A

(8) That the Licensees shall maintain the building erected on the ad,
_ . with the permjssion of the Licensor in a proper state of repair
T end that they shall at ‘all times without objection make such
: repairs to the said bu’ilding as the Collector of the district or the
Commissioner of the division may-by letter under his signature

require to be made, =

(9) That Government may at any time resume the land or require the
and : Licensees under the terms of the agresment;
: _ censor do so the Licensees shall without
. comply with the ordér of resum ion punctually and
also with the reqm;?nh for the removal of the buildi within
xe riod to .be fixed by the Licensor and that -the Licensees
hall not claim any.compensation thereof. And that if the
X fail to comply with the requisition for removal of the
uilding within the'allotted tiine they  shall b - shaciitiis
debarred from any claim to the structures or other properties om
the land and they shall be liable to compensate the Licensor for
any expenditure incurred in removing the buildings.

(10) As a consideration for‘the grant of this licence the
Licensees shall pay to the Executive Engineer,
Division an annual fee of (Rupees )
such fee to be paid in advance on the day of
In every year commencing from the 19




v ——————

(11) That in the event of the Licensees not paying any fee on or before
the date fixed for payment the Licensor shall be entitled to
charge and recover from the Licensees interest at the rate of
6} per cent. per annum on such arrears from the date of default.

(12) That in the event of the fee or any part thereof falling into arrear
; the same together with all interest accrued due thereon shall be
recoverable as a public demand.

(13) The licence hereby granted shall be terminable at any time by the
Licensor and will be terminated forthwith upon breach of an
of the terms and conditions hereof by the Licensees who wil
forthwith vacate the said land and premises in favour of the
Licensor and shall not use it for any purpose whatever without
the grant of a fresh licence from the Licensor and the Licensor
shall be entitled to assess and recover from the Licensees com-
pensation for any loss or damage occasioned to the Licensor by

L B any such breach of any of the terms and condifions hereof but
‘. .t ,  the Licensees shall have no right to claim compensation on any
8, ans: _grounds after termination or by reason of the termination of

" this ]_icence.

s

. Schedule of Land
: «Signed and delivered by the—
Licensees in the presence of—
@) .

Signed and delivered for and

yn behalf of the Governor of

- the State of West Bengal in
the presence of—

a)

- Signature of the Licensees.

' Siguqﬁrs;ﬁz the Ezecutive Engineer,

 ‘romMs
Form of Annual Report of inspeckion of Government buildings borme on the books of Publie
wzb. Department by E zeoutive Engincer [Subdivieionsl o,ﬁ‘au-ofsmu Offcer.
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APPENDIX 11

(See rule 269 of the Code, Volume I

Rules and instructiops for housing, sanitation, etc., in regard to large
oonstruction works whether carried out departmentally or by contract.

1. When large construction works are to be carried out either depart-
mentally by the Public Works = Department. or through the agency ef
contractors, and especially where workers are to be employed for any
length of time in the same area, the Health Department should be
coneulted beforehand. o

- 2. The Public Works Directorate will inform the Director of Health

Services of the nature and magnitude of the proposed work, its location and
Ia‘kelg) (id_\_lration, the numbers and classes (composition) of the labour to be
empioyed. :

3. The armngemenﬁs_ for medical and sanitary supervision of the labour

camp. will in general be governed by the fo owing rules, modified or

tion of the labour force. - - _
s A conference at the location should be held, attended by the
representatives of the Public Works Directorate and the Directorate of
Health Services. To this conference; Tepresentatives of the .District Board
{District Health Officer), the District Magistrate and Chief Medical Officer
(Health) should be invited. General and detailed Proposals, should them

be:drawn up, and if thought necessary these may Teceive the approval of

-extended by: the particular na’f;'ti'l_-g__qf the lotal conditions. and the composi-

the Government. = -*
AL 2y i sy .
5, The following items should receive detailed consideration : —
(=) The responsibility, fihancial and executive, for such medical and
sanitary arrangements as are agreed upon as necessary. -
(b) The numbers and duties of the medical and sanitary staff, their
~ appointment. 5 '
{¢) Arrangements for supervision and inspection of meZical and sani-
: tary arrangements.
(@) Arrangements for treatment of latrines and urinals. .
" (&) Accommodation and treatment of cases of infectious disease.
(1) The choice of site for the labour camp.
“ (&) Drainage.” ,

- 9) Oomservancy srrangoments. P

" (m) Special measures for epidemic diseases. ._
6. {s) The Public. Works Directorate shonld be. responsible for seeing
t the medical and sanitary arrangements agreed on are initiated am
continued throughout the dmt_ion_ of the camp. o
(b) The staff considered necessary should be determined by the Health
Department and the superior staff should ordinarily be chosen and’

appointed by them. .Medical and sanitary charge should be vested in one

Resident Medical Officer. 7.
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. hut,in the first/ instance will bes

-afre, well shaded and watered should be
-dleared of stand

(¢) The medical and sanitary =~ arrangements should be eriodical
inspected by officers of the Directorate of Health Services (or(ﬂnari!y tg
Circle Assistant Director of Health Services. Their reperts after approval
bx the Dlrector_ of Health Services should be sent to the Public Worke
Directorate. Joint inspection by the Circle Assistant. Director of Publie
Health and PuBI'}c' ‘Works Directorate officers will be beneficial and will
obviate the necessity of too many reports and enable immediate action to be
taken on'the spot.

The: District Health Officer’s co-operition is essential, He is interested,

on- the one hand, in ‘maintatning thie health of the labour force so thgt

~ they may not be.a danger to the inhabitants of the district, and on the

other, must assist in keeping disease from entering the labour camp. Hes

sould have power of entry into the camp at. all times and 1t may be desip-
able for the Health Department to. depute. official inspectors. to iim.

(d) A dispensary and a small hospital should be provided in the camp.
‘The ﬂoep{tal s'l}nng be reserved for ﬁm accidenis and cases of nun&
ac,-kq:{es-_ in which recovery may be expected. in, a te; dai:, Arrangemendy

servi

saonld be made to send cases of -Berioua. sickness. nearest district
“hospital. Tt should be possible to call on the vices. of the Districk
Medieal Officer or Chief Medical Officer - (Health) for consultation when
nedessary. The camp hospital . should be equipped” with ‘standard stores
- and drugs agreed on grevlouslﬁ In - addition to-tie otdinary hospital, a
nueleds tious hospital shouls bebepkmri:ead}néss ‘A temporary grass

ighland with, satmfa.ctoﬁ .matural drain-
! selected. Tt should be. thoroughly
ing crops, scrub, jungle, etc. The precincts should alse
.be cleared for 100 yards from the ontskirts. ‘Where the site-ix to be used
peried, it shoyld be, carefully 1aid out and planned, and proper

it (G) wanever posstbla

~for a ]
~poads an paths made.

- () Drainage—To carry off rapidly’ the surface shd sub-soil water, a
guo&. fall and well planned drains aﬁall be provided.

(2) Water-supply—Every source of au_pply:'. of drinking water shall be
.~ander proper supervision to prevent: Amproper use or- access to dirty water.
A satisfactory fencing -shall be provided for every ‘source. of drinking

Wherever possible there shall be provided a piped water-sup
%ap shall be supplied with an absorption pit five feet, deep by
square, filled with clean broken road metal. Failing a‘piped su
wells shall -be provided, wherever -possible. Wherever pi ped-
-or tube-wells are impossible or - 1mpracticable a . sul igtent nm
masonry wells or reserved tanks shall be constructed op ihe site.. 1f perms-
ment wells are proivded, all kutcha and temporary wélls “and: ‘tdfiks shall

. e closed. For drawing water, every well shall be provided ywith-pimp or

“sther satisfactory mechanical . arrangements, such as a_chain and bucket
attached to the end of a single rope passing over a ulley. The indiscri-
winate dipping of other vessels shall: be strictly -prohibited. 7 .

Lol LN ; o : e ;

It tanks exist in a satisfactory state for the. supply of water, a selected
aumber shall be definitely reserved for drinking and culinary purposes and
26 person shall -be allowed to camp or Wwash on the baitks.  From tinie to
tifne the tank water shall be disinfected with chloride of lime. The tank
.may be provided with a pump or a pierghat with pulley’and bucket.arrange-
ments for drawing water. - n SRS
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Where the site is on the bank of a river, which on account of conven-
ience, is made the general source of supply for drinking water precautions
shall be taken to keep the supply pure.

- (h) Food-su ty—Satisfactory arrangements shall be made for the
supply of wholesome food at reasonable rates. The sale of unwholesome
ﬁ’O({ over-ripe fruit and decaying vegetables shall be strictly prohibited
#hd when d scovered, seized ‘and destroyed ‘forthwith. Particular atten-
Hon should be paid to the quality and va'rietg of food supplied for sale.
Thig will depend on the habits and taste of t e labour force; in addition
to the ordinary commodities, endeavours should be made to supply milk
snd milk products, and meat of good quality.  The supervision of the food-
#apply should be one of the chief ‘duties of the medical officer in charge.
Particular attention should be paid to the protection of food from contamina.
tion by dust and flies. - ' - _

(i) Conservancy—This is of primary importance and indiscriminate
fouling of the camp and itg px_-ed{:éts must be avoided from the first.

e the camp is_of considerable size and likely to be .o:':cujf_iéd‘_ for lo:ﬁi
some. form of Permanent latrines will probably  be desirable. This

Decessitate disposal by trenching. The conservancy under .these circum-

stances should regulated by special rules made out by the Health Depart-

ment. The type of latrine, receptacle, removal -carts and the system of

nching should be approved by the Health Deparfrient and the
Senservancy cnriéd;-ent.'te@iotly_ according to these rules. - If . permanbnt
Iatrines are not thought nedessary, the bored hole latrine is"a very suitable
Semi-permanent type unider suitable conditions. It is suitable for any type of
so1l provided the sub-soil water is not within 12 feet from the surface. The
deep pit latrine as used in tea gardens and military camps is also a satis-
factory type. If bored hole or deep pit latrines are not considered feasible,
®r where the camp is to be used only for a short period, trench latrine om

Allahabad mela s steta should be grovid'ed. This is a long trench .

2D feet long, 4 feet eep and a yard wide. Over this is Y:;ace- a seati

Srrangement consisting of two Planks 9 inches wide, - placed parall
mches apart and Joined every 5 feet with a flat iece of wpod—the s ace
veen the planks runs along over the t_re‘ncf. Three feet length is
sllowed - for each reon ‘and some sort of partitions, such as _.matting,--ma’z-

e pl&eed at this distance right along. The user sif with onie foot ome
. ’ " .

lank. - The use of planks is very desirable and keeps the latrine in good
erder. If these cannot be obtained, ordinary tl"encl? latrine may be used
iz the following manner:— .. ' g

_ . A trench, forty-eight: feet Jong and ten or twelve inches wide, is
- ... .arked out and. dug to. a depth of eighteen to thirty-six inches.
_ . ‘Behind this trench a second similar trench is dug. If the latrine
-7 .18 to be made for males, the second trench wiil be seven feet behind
.+ the first trepch; if the :latrine is for females the distance ‘between
these trenches need !’:’}écﬁfo_ur,. feet pnly. The eaxth removed from
sach trench 1s pulverised and placed behind the trench, care being

; ﬁkﬂ?, that a sirip of six inches along border of the trench is kept
clear {0 leave room for the feet of -'I}:ie person using the trench as

. a latrine.  Moveable screens are placed both in fromt of
_ the trench and at the back of the trench behind the pulverised
~earth.. In a latrine for males, each seat must be at least two feet

six inches or preferably three feet wide. The separate compart-

ments for men are made by placing screens three feet wide across
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. tion of such rubbish. As much of _ by
. disposed of and the rest buried:: *Such rubbish as can be dried may be used
-~ag fuel by the labour force '

6
-crowding, especially at nig

ihe trench; each screen being three feet distant from the nex-
screen. 'The person using the latrine will squat with one foot c»
each side of the trench. The screens forming the separate com-
partments for males are placed directly across the trench, bus
do not extend to the screen that runs right along the back of the
trench; a narrow path is left here for the sweeper to pasz alomg
and throw earth over the ercreta. All outer screens must be six
feet in height. Entrance to the latrine can be obtained from
either end; the width of this passage should be sufficient to allow
the user to-enter the Jatrine easily and without brushing against
the walls, The trench, which is 48 feet in length, will be divided
+in the middle by a partition. There will be 21 feet of trench and
-each section will hold eight seats for males. When the first trench
13 filled, the screen in front of it is removed and placed behind
the second trench; in this way the screen that was originally
behind the first trench now becomes the screen in front of the
-second trench, and so on, for as many trenches as are requireid.
For the female enclosure, no separate compartments are required.
In the open courtyard, rows of trenches are dug four feet apart
- with the pulverised earth piled - up behind each trench ready ‘e
be used to cover excreta. When the trenches are filled, the

‘matting screens su ding the enclosure are removed further

back to enclose a second set of trefichés and so on as required.

Tra DT

Hﬁmh—-—_—;&t theomarofavelﬂ‘ lock .o'f the,-'.inhaliited side of a camp,

‘public:.urinals shall:be placed. Iiv ordinary soil;a pit four feet square..
4nd five fect deep shall bo dug and'Alled with -

four feet. ~ At- each cormer.of “the square shall be:placed a kerosene tim
with a perforated base. Every such: tin shall contain sawdust soaked in

thlonae ‘of mercury of ‘a strength of one in five hundred, or in quick.
“iime. oo i

Every ‘latrine shall be constantly kept in a state of cleanliness and:

‘shall be properly lighted at night. To enshre the use of latrines by every

person and to prevent the misuse of the immediate precimcts of the camp

-site, all cover, such as jungle or high crons near or about the camp shall be

reviously cut dow: 222 ;e oved: Al challow- depressions. pools and
E’ack--waters shall, if poseihla be :filled .un or fenced round. Satisfac
arrangements for the Jisposal of rubbish shall be made. The rubbish sh

‘be carried away in baskets to conveniently situated collecting stations;

whence_ it shall he taken in caris to t{lﬁs mpbrgﬂfmly prepan fc:r sltil:;l ﬁep-_
e TubDish as can burn 80

(j) Discipline—Lo<al sanitary guards should be employed to ensure
compliance with camp regulations regarding. cleanliness, use of lairines,
etc. They should also’ assist in -discovering and Teporting cases of illness.

(k) Housing—In permanent camps; housing as substantial as is permie-
sible with- expense should be provgt'ie&*Prbvismn of botli bachelor amd
married quarters will be necessary. Barzdcks and huts should be raised
on a plinth of 2 feet,’and with open'spaces df at least 10 yards between

 different blocks or between individual ones where possible. In bachelor

barracks particularly, through ventilation and proper- spacing of beds de
wore o prevent epidemic disease than any other measure. Beds or sleep-
ing places should

- feet aiart from each other. The prevention of over-
it, is well repaid in better -health, and freedom
from respiratory diseases and influenza. :

road metal up to a depth of -
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(1) Special measures for epidemic diseases.—The diseases likely to give
serious trouble are malaria, cholera, dysentery, smallpox, influenza and
pneumonia. The possibility of enteric fever occurring in epidemic forne
should also be borne in ‘mind. The medical officer in charge should be om
the outlook for the first cases of infectious and epidemic disease and should
veport these at once to the District Health Officer and to the Director of
get':ilihbeServices. He should also take appropriate steps in each case as
noted below.

Malaria—The effects of a congregation of labour population in o
malarious area were first clearly pointed out by Christopher .and Bentley.
A labour force non-immune to malaria coming into a district where malaria
is endemic (even not to a very high degree), may be incapacitated by au
epidemic of malaria in‘a few weeks; -wl:if;‘"& force er Santhals for instance,
coting from a very malarious district and enjoying:comparative immunity
to malaria amongst adults, but wit‘iﬁpotent—-mia.tiw@aﬂio}n -amongst infants
qd. young children, on entering a country of mild endemicity, may promote
sn outbreak of severe malaria amongst the inhabitants. The consideration
of malaria and its possible prevention and control should form one of the
131D s!lb?mts_!o:.oqmﬂma@ 'the " prelimint _

ficers of the Pablic Works Directorate and of the Directorate of Health
Jervices.. . The latter will then draw“up a set of rules and ‘advice for the
particular conditions péertaining. Such advice may ‘envisage the possibili
of “h{ﬂ::“}, mmu;esm ny aronntg the l:r’ aithe ‘killing of ad;lt
mosquitoes, the use of :nfoaquito nets; the ibility - ;ivorhng' # in intensely
malarious areas only in.the day time, tﬁe use of drugs such as quinine,,
and plasmoquine, the treatment of gametocytes carriers and the treatment
of actual cases. An epidemic of malaria. may break out in the hot weather
of May and June, but the regular malarial season starts after the onset of
'&eNra’nm, g;:., about: the end®f July snd:continues until the end of October

" Cholera—As cholera lammedxiw, it is advisable
that the whole labour force should be fro ted against choléra by inocula-
#ion with anti-cholers Vaccine. : - 'With:a'good: m‘a‘anpplﬁ,“gn& :_'conaerv:fnoy
little danger ®
idemic in the force. ' Cholera stirts in Bengal usually in
; s (with a slig nuary) until April or Yay
tory.inoculation in August and Septem t avert an_outbreak
ch -ca If‘ ‘at ti!i_l_l ‘ta the District Health

g,i_de—_apmd

of cholers and should “report s T

Officer and Director of Public Hi '3 choléra in the neighbour-
and:-anocuianion nst ¢ ,lm -carried out
ne.. On thé occurrence of a case of cholera
isola hosy ital at once. The place
Jd be dealt with at once as

" () Sprinkling the whole surface with a salution of 1 in 150 Izal ox
R similar disu_;.‘;éeta_nt. T " : ; -
* + (b) Removing ﬁro inches of soil. 3

(c) Covering the area with a bjer of bleaching powder.

. (d) Clothing and bedding should either be burnt or soaked for halk
an hour in a hot solution of 1 in 200 Izal or similar disinfactank
with_gubsequent washing in hot water and drying in the sun.

T

- how

“in ' thé " preliminaty. conference between .
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(e) Cot and artlcles should similarly be soaked in 1 in 150 Izal fer
half an hour.

) The walls of the hut should be whitewashed.

The ezcrata of patients in the isolation hospital should be passed into. 1 ™
150 izal or similar disinfectant or strong solution of blea.ehmg powder.
after an hour’s contact (covered) they may be buried. chklxme should'
be used if bleaching powder be not available.

Dysentery and diarrhoea are usually due to contamination of food
dust and flies.' The occurrence of these diseases m any ‘number sho
~demand a ‘special investigation.

* Emteric fever iz a. long.and debﬂxtatmg fever. It should lwt be _trea
'_= &lp& ‘camp.. Bery case ofr enteric should be. reported to the Dials
’Em&th Oﬁeer as; soon. as; diagnosed: and  investigated.

bmgﬂpag—-lt is andem;c in Bengal and begins to appear in Novembar
' nber, continuing until April or May. 'Vaccination is a suzs

@tivo, gpd complefe vaccination .of the whole force, including women
.’W Mrm-mg.’? fmﬁ on. O the pocurre ,ecs,o%%,,_‘tfef'smﬂ_.
p 180late opce -in._ a 1a] detached 3" @and, vaccll
h:']o all contacts donegg:i{iﬁout .dela ti’lQ”,ﬂpsirab :

g or revaccinating the whole force txm&

‘%Mﬂu&h(}ﬁmsﬁwldm ¢ mwmmmwm
qnj'r ou.tbmk oi mfechom dlmsea in ngwlhgu.  a

s 1 Mwmmx 19 -

i e (.Sce rile 297 of fthe Code wm 19
B ‘Hulw ﬁgﬂllmg the sale of Government proportus ﬂtmush the
") ﬁsﬂﬂer of an auctioneer.

e = 7 Execntm! Engiaeer of tha Division omm ﬂﬂl‘aﬁt iot %

a -.l'-. : 4.4'

: on behalf-of the Govérnor regarding-the sale oi "Gwem*"lmpmﬁ

gh tha Agmey of an suctioneer. :

> Engineer will settle the
"Governmént. properties are to b% a0

ﬂw-e terms Qllﬂ cond:tmns n; s

) ' d to tl;’c anctloi

rchaser in snch auetion sale _Th_e X
and recognise the’ ‘auctioneer in respee’t"@f

(E) On the :auction of moveable properties the auetm eer shall se'nl
%n, xecutive Engineer the full purchase mone& ‘within, two_days -of
,—ﬁa tiction. ~On receipt of the full purchase mipney’ the Exéculive Enginoer
“shall issue permit order to the auctioneer who ‘miy then ‘guthorise tie
* {;rchaser to_remove the-articles sold within such time.8s may be sneclﬁei

the Executive Engineer in the pernnt order

H* -

(2). On -the auctmn of immoveable propertles sqch as buﬂdl 78, etc., he
ﬁicﬁonee:g shall 'm in 3 days send to the Executive Engineer the Tull
urchase money together with security deposit "of 10 ?er cent. on the
_purchage ‘tnoney.: receipt of the full purcliase money @nd the security

oo okt
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~ +any Government property be disposed of by private arrang

" book value of which is Rs. ?
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'deposit the Executive Engineer shall issue permit order to the auctioneer
‘who may -then authorise the purchaser to dismantle and remove the buildings

ele., sold.

9. The auctioneer shall be responsible for (a) complete demolition of
the ‘building or structure so sold including the foundation, (b) clearing and
removal of the materials thereof. (¢) refilling the foundation trenches and
(d) dressing the site properly within such time as may be fixed by the
Executive Engineer prior to the asuctios,

6. The auctioneer shall, prior to the expiry of the last date fixed by
the Executive Engincer as aforesaid, report to the Executive Engineer that
the conditions specified in paragraph 5 hereof have been duly  complied

Jthe site and if he finds that the conditions as specified in paragraph 5
Yiéréaf ‘Have béen fully complied with he shall issue a eertificate to that
‘Moét %o the auctioneer. _ . =

. 'ﬂ - On moelpt of the certificate aforesaid the a.uct_ibz_teeﬂf shall ‘submit

¥or :payment his -bill for commission together “with the advertisement

‘charges, etc., along with the certificate 'ﬁé"'i;néliﬁ% ed in paragraph 7 here-
goﬂle Executive Engineer who will then refund the security deposit
out “any Trtefest) and pay the auctioneer’s bill upch the same being
d-to be correct.” - i T o s
-~3.. In the event of non-compliance or ‘non-fulfilment of the terms ‘arid
eonditions as mentioned, in paragraph 5 herédf within the time fixed
therefor the purchase money and the security ‘deposit will stand forfeited
to the Government and the building or structute of “any part thersof
standing or any material thereof lying on the site shall become “the
property of the Gowernment and the Executive:Engineer shall ‘have the.

power to-re-sell such building or materials and. the auctioneer shall have -
‘no claim :whatseever- on ‘the:proceeds of such re-sale. =

auctioneer shall hold the Executive Engineer saved indemni-
s against any claim for damages, etc., in the event of any
tic e sale of ‘the buildings

10. .The

uctioneér may have any transaction - regarding
or structures or demolition thereof. -
I Authority

8. Rules rogarding the auciion sals of Govatihent properties by

ak Onmei t 6; ou!ersof competent authority, the Executive Engineer

concerned ghall arrange for the sale of Government properties. by public
auction for and on behalf of the Governor. Under np circum "'Bf”?m'?ﬁi
any Governn riy bo disposed of by private arrangement withou
Prior-appraval in wriking of the authority sinctioning its disposal. -
_ . II. Notics . - e I
2 Nod:ice of “the ‘auction shall be issued under the signature of the
Executive Enginger and ‘actually published at least two- weeks before the
Addte of ‘holding ‘the auction, aud. shall be freely exhibifed in ‘public places
so ag "o ‘secure the widest z’i&%saib}e _publicity. 1In cases of Properties the
or more the Execiitive Engineer may at his

7. “On Feceipt o1 the above report the Bxeétitive Engineer skiall inspect’

ERRTE e e AR VR i T
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ﬁ_iscret_iun. arrange for advertisement in newspapers for three days, such
advertisements also being published at least two weeks before the date of

holding the auction.
2. The notice shall invariably include information on the following

pomts in addition to the terms and conditions laid down in the rules under
<aub-head-1V:—
(a) The place, date and time-of the auction.
(b) Particulars of the properties to be sold, and the place where and
the date and time when these can be inspected. .
{c) General conditions governing the sale, viz.— 5
(i) the mamner of payment of the purchase price by the purchaser;
(i) the time allowed to the purchaser for renoval of any moveable
-+ .- properiy sold; : : N ‘
~{iii) ‘the time allowed to-the purchaser -for the ._.dismanthing and
. removal ‘of any immoveable property such s buildings,
. structures, etc. sold and for clearance and restoration of site;
. " {iv) the amotint and .the manner of _p_aﬁen; of security- deposit if
: . _any, by the purchaser for due fulfilment of the terms and condi-
S
""" (v) the penalties for non-compliance of the terms and conditions.
" 4. If any alteration in the date, time .or place of"'*‘ﬁ'uéfion becomes
_absolutely necessary after the issue of the motice, the reasons thereof shall
B voteded i writing and another date, time and place fixed promptly
-an Pﬂ"h‘"‘?mn be given to these in the manner as s od

o aigi: T and ¥ above.

T i a -—Haawofoonductmg the amrm :
5. The auction shall be conducted by a respomsible officer of the depart-
e by ics the book value of

_ment without -any commission, I >

6. In.case of movesble propertiss, these:shall bo collected at the sito
‘of auction su ‘mﬂ{‘bémtheﬁm and date fixed for sale. The interid-
‘ing bidders should have facilities to inspect the properties, moveable or
* ymmoveable, before bidding. .
_ 7. The officer conducting  the sale shall maintain a bid sheet in cases
heré. the sale is conducted by a Subdivisional Officer the
y him, at the O%il‘aﬂism 05; *-ﬁiﬁe' sale, wi
= tive Engineer for disposal, along with bid mor d.
T faecufive. Hinginoer conducts the sale, he shiould reoord in the bid
sheet, at the conclusion of the sale, his remarks, if any, and receive the
bid money from the approved bidder. _ _
8. The terms and conditions of the sale shall be read out by the officer
conducting the auction before the commencement of the sale. ;
9. TIn the event of any dispute arising in respect of any bid or bids
“between %WO -_f)r more liiddlgs, the lot sh‘all%:e put up again for sale, and a
definite result obtained. \
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10. The Executive Engineer may, subject to general rules, frame and
publish any detailed terms and conditions in respect of the particular
properties on sale.

IV.—Terms and conditions of sale

. Al It shall be deemed that all biders have thoroughly read and under-
stood the terms and conditions of sale before bidding. It will also be
deemed that the bidders have inspected the properties prior to the auction
and have satisfied themselves with the full particulars of the same. No
objection or claim of any nature whatsoever shall be entertained at the

conclusion of the auction.

12. An officer conducting the sale may for sufficient, reasons, which he
shall not be bound to disclose, refuse to accept ‘the-offer of the highest
bidder and his decision to do so shall not be open to question.

13. The auction may at any time after its commencement be concluded
on the fall of the hammer and the highest bid recorded subject to
- acceptance thereof as mentioned in paragraph 14, et w

14. The acceptance of the bid money by the Subdivisional Offiter or
the Executive Engineer conducting the sale shall not be treated a8 the

al acceptance -oﬁ the bid and the highest bidder shall have no claim om
-~ the property till the bid is’ finally approved of and/or deelared ag-being
~ finally accepted by the Executive Engineer. - o AR

16. In case of a moveable property, the hi; hest 'bidﬁe; 'lll heve to
deposit the full bid money immediately ‘after thlég' fall of the hammer wi

o oticer conducting the sale. On receipt of the full money
either from a bidder direct or through the gubdivf__ﬁfqm;l as the case

may be, and on the bid being approved and accepted as mentioned in para-
gr_:gl: 14, the Executive En eer shall issue permit to the purchaser
ithe % l:hun to -Iiel_::ove" articles tioid wit@tin s&xéii;l fime a3 may be
specified by the Executive Engincer iy (1) and the buithsser dhall
be bound to do se-within such time or oMe he will be liable for
damages. e e : . '
16.  Im case of immoveable property— _

(a) The highest bidder will have to de};osit half of the total bid money,
together with security deposit of 10 per cent. of the amount bhid
for immediately after the fall of the hammer and the balance
of the bid money within 3 days. . . :

(b) On reteipt of the full bid money and the security deposit, and on

the approval and acceptance of the bid as mentioned in para-

- graph 14, the Executive Eugineer shall issue permit authorasey
the purchaser to dismantle and remove the property sold, within
a period fo be fixed and cledrly stated by the Executive
Engiheér in the permit.

: {c) Within the specified period from the issue of .the permit, the
; purchaser shall have to remove the properiy-and clear the site
properly, which shall include— :

(1) complete demolition of the building or structures sold, including
the foundation;

(ii) clearing a]l materials thereof;




_with the fulfilment of the terms and conditions of the sal
actions, suils, on ¢laims are brought by ‘members of the p Blic or workmen

 ~zecutive Engineer for any.
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(iii) refilling the foundation trenches with properly rammed earth,
etc., and

(iv) dressing the site to the satisfaction of the Executive Engineer
or the Subdivisional Officer.

_17. (1) The purchaser shall, by the end of the time allowed in the
Permit promptly report to the Executive Engineer about his compliance
ith the Conditipus hientioned in -paragraph I5 or 16 as the case may be.
¢ at the end of the specified period or on receipt of a report from
the plrchaser, whickever is earlier, the Executive Engineer or the Sub-
divisional Officer shall inspect the-site and if he finds that the terms speci-
fied in paragraph 16(c) have been full complied with, he shall issue a
eertificate to that effect, whereupon e security deposit without any

P ,:";.,._ i .:__-,_.’ b aiims Sam - -t o st T -

(3 11 the purchasér fails to comply with the #eriis -and ‘conditions men-
fione mpﬂr&g'l‘ag}‘lﬁharenf he shall be held liable for damages in addi-
o' tlre_fortéiture of the securi ity. £ ; i

18 'Wotﬁilt;llu-;fandir;g anything contained -in the -above mles, the
Executive  Engineer shall have power to extend the time for removal of
aperty -aiid elearance of the -site on the parchiser’s applieation and

T./19;" Piom the date of issue of ‘the permit by the Exécutive Enginéer -

“for removing the property sold to the purchaser to the last date

for the removaliof the property by the purchaser, the property at the site

 %will%émaih at' the entire risk, account responsibility and -expenses of the
" fpitichwder.-- . - . : o ;

- wi: 30 -After the final acceptance of the bid by the* Executive Engineer,
~¢he successful bidder shall have fo sign a contract fo. the effect that he
(the “bidder) fully understands all the terms and conditions of the sale,
-@nd +also-that in case of his failure to fulfil any ‘of these terms and condi-

“‘tioms;: the bid money:and -the security dep it, -if apy, shall be forfeited
" to Glovernment and the property or building or any -part -thereof lying or

standing at the site after the period allowed for clearing the. site, -shall

- become the property of Government and. the Executive Engineer shall be

entitled to resell the same by another public auction.

""Sf,  The purchiaser shall assume all lisbility for, and keep the Executive
Fngineer saved, harmless and indemnified against all actions or suits,
slaims, costs, da: »e out of -or in connection

the

2

sale, whether such

employed, provided, however, that he will not have to indemnify the
Ezecutivi E i action that may be brought by a claimant who
‘;iay: question ‘the legal right of Government ‘to dispose of -the property.
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" Superintending Engineer, Electrical Circle.

electrical installation to the Superintending

responsible for ensuring that the buildings and grounds.
houses, latrines, urina s, ete., are kept in a ;

. the discharge of his functions in this matter, he shall

-, with the Medical Officer of the Governor’s staff dispe
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APPENDIX 13

(See rule 352 of the Code, Volume I)
Rules for the Management of Raj Bhavans in West Bengal
I.—General

1. Charyes.—The maintenance of and the execution of all works and
repairs in connection with the Raj Bhavans in West Bengal will be
entrusted to an experienced and reliable Engineer who, for professionalk
purposes, shall be subject to the general control' of the Szamriutendmg
Engineers of the circles in which the varipus estates of the iovernor are
located. He will be styled Superintendent, Governor’s Estates, West
Bengal. The post of this Superintendent, Governor’s Estates, shall be
beld by an officer of the rank of Executive Engineer. ' '

2. Kesponsibility—The Su rintendent shall be directly responsible to
the Military Secreatry to the ernor or any other officer discharging his
functions for the time being for all work in his char e, viz., for the proper
repair and maintenance of all buildings, roads, railin s, retaining walls,
reservoirs, works, stores, grounds and dens, tools and plant, etc., in the
estates and all furniture in the Raj Bhavans in West Bengal, and for the
due and correct submission of all accounts, and also for corres ondenc

'n connection with the estates. _Tl:e'eléct__’ri_cal_'inqtailations including 1ifts

and pumps at Calcutta and Barrackpore, will be ma aged by the Electrical’
Uverseer (Sub-Assistant ‘Engineer), Calcutta, and those at

the Electrical Assistant Engineer, Darjeeling, under Northern ~Electrical
Division. The installations will be under the general control of the

coneerning the estates in his charge: —
(a) completion and maintenance of record plans; _
(b) maintenance of registers of buildings, lands and title deeds;

{c) the recording of important correspondence connected with build-
Ings, roads, gardens, etc. .

3. The Superintendent wﬂl be resﬁpnsible for the following matters

4. Correspondence—The Superintendent._wﬂl correspond direct with
the parties concerned in regard to the execution of ‘works and repairs in his
charge and will submit to the Military Secre or any other officer dis-

ha ‘his tunctions for the time ing any correspondence pn which that
officer’s special orders, instructions or advice are required.

The Superintendent will refer all technical matters connected with the
Engineer, Electrical Circle.

5. Sanmitation—The Superintendent, Governor’s Esfated., shall be

proper sanitary condition. In
» act in co-operation
nsary.

6. (1) Annual inspections of Governor's Estates—The Chief Engineer,
Health De i

partment, and Superintending Engineer concerned will
es.

: t make
yearly inspection of the estat

Darjeeling by -

B
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(2) The electric installavions will be msperted vearly by the Supesin-
tending Engineer, Electrical Circie. The year.y inspection wil: be made
as far as possible while the Gove.nor 1s not 1n res.dence. Reports of these
annual inspections wiil be sippited to the Military Secretary or any other
officer discharging his function for the time being who will take necessary
action thereon. A copy of ihe reports shuuld also be suppliedu to Govern-
ment by the Superintending Engineer concerned for information.

3) The Superintending Engineer, Presidency Circle, should 1nspect:

annually the office of the %uperintendent, Governor's Estates, Calcutta, and
the notes of his inspection should be made in P.W.D. Form No. i44A.
A copy of the report of this inspection will be supplied to the Military
Secretary or any other officer discharging his functions for the time being
-as well.as o the Government. . The Miuitary Secretary to the Governor or
-any -other officer discharging his functions for the time being may himself
inspect the estates or the Superintendent’s office at any time if he so desires.

7. Plans and estimates—For every work which it is proposed to carry
- out, & detailed estimate shall be prepared for -sanction as per sub-para-
ﬂp& {i¥(z) below and the work shall not be commenced until that sanction

has ‘been veceived. In the case of new works, the cost of which. is likely

to vxceed Rs. 1,000, the estimate shall be accompanied by properly prepared
- deawings of the proposed work. Before the detailed estimates and plans,
i ‘are required for the ol})_)turpose of final or technical sanction, are
: yred i is necessary to obtamn administrative apg:‘::va"l‘-to the proposed
work; sad the following rules shall be observed in disposing of .proposals,
- piany and estimates for afl works connected with the estates: —

- i) Works and speciol repairs—(s) Admixistrative spproval—The preli-
‘mmary plens and estimates required for the purpese of
sdministrative approval will ordimarily be prepared in the office
of the Superintendent but, in all cases in which the technical

approval of the Superintending Engineer concerned or Govern-
ment Architect is required, the preliminary scheme will be
prepared -in consultation’ with the Superintending Engineer or
Architect, as the case.may .be. The preliminary - -plans and

- -estitnates for werks costing Rs. 1,000 or less and special repairs

- cosung Rs. 2,500 or iess will be submitfed to the Military

* Beeretary or any other officer discharging -his functions for the

time being who will, if he ts the propesal, accord adminis-
trative: approval and return the plans and estimates to the

- Superintendent for the. preparation of the detailed plans and

- westimates required for final or techmical sanction. - When the
cost of the work exceeds the amount specified above, it will be
submifted by the Superintendent to the Superintending Engineer
for approval and transmission to the Military Secretary or an
other officer discharging his functions for the time being and,
~on receipt the latter officer will :submit-it to the Government
for adminigtrative approval.

HNote—When it appears desirable to the Chief Engineer, Public Works
Directorate, West Bengal, that the liminary plans and
estimates for any particular work should be prepared in his
office, this shall be a ed in consultation with the Military

Becretary or any other officer discharging his fumctions for the -

time being.

(b) The Executive Engineer, Calcutta, and Northern Electrical Divi-
sions, will, on receipt of requisition from the Superintendent,
prepare preliminary or final plans and estimates in connection

R A R
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with electrical works within their own powers. The plans and
estimates for works costing Rs. 1,000 or less and special repairs
costing Rs. 2,500 or less will be submitted to the Military Secre-
tary or any other officer discharging his functions for the time
beizg who will, if he accepts the proposal, accord administrat_iw

Engineer for the preparation of detailed pians and estimates,
where necessary. When the cost of the project exceeds the
amounts specified above, it will be submitted by the Executive
Engineers (through the Superintending Engineer only where the
estimate exceeds Rs. 10,000) to the i[il-itary Secretary or any
other officer discharging his functions for the time being for
obtaining the administrative approval of Government.

(1)) The authorities competent to accord administrative approval to
estimates and plans for original works and the limits up to
which they may accord such approval are as follow, —

(a8) The Military Secretary or any other officer discharging his func-
tions for the time being up to Rs. 1,000 for any original work
and Rs. 2,500 for special repairs.

(iti) Final and technical sanction—The necessary administrative
aé;_prfuval having been obtained, the Snperin_i?n'den‘t will prepare
the detailed plans and estimates and subniif them for final or

techmical sanction whenever the said estimate exceeds his power
of technical sanction. The Superintendent is empowered to
aceord technical sanction to estimates up to Ra. 50,000 Hor
original and special repair works, and. up _to the budget allot-
- meni for maintenance works. Where no important. structural
.. alterations are involved, the procedutre in submitting the
- detailed estimate will he exactly similar to that laid down in
7(i}(z) and (b) above for the preliminary project. In all Cages
m which architectural considerations are involved, irrespective
-of the amount of the estimate, the approval of the Architect

* _shall be obtained by the Superititendent before the action ind;.
“cated above is taken. :

estimates are the same as his Powers of administrative approval.
'lfln__a Chief Engineer’s powers are the same as for other 'Cfovem-

(iv) Tha lﬁhta.ry Secretary’s powers of sanéﬁon to detaﬂ-g_d‘ plans and

(v) In the ecase of works costing Rs. 5,000 or less where, in the
Superintendent’s opinion, there is little likelihood of the
proposals in a project being modified by superior authority, he
may, at his option, prepare detailed plans and estimates in the
first instance, instead of a preliminary pro ject, and adminis-
trative approval and technical sanction may accorded to the
project at the same time. L

(vi) (a) Ordinary repairs—FEstimates for ordinary repairs shall be
prepared 1n accordance with the Public Works Department Code
by the Superintendent, who will submit them direct to the
Military Secretary or any other officer dmcha?mg his functions
for the time being if not in excess of Rs. 2,600. Estimates in
excess of this amount will be forwarded to the Superintending
Engineer for approval and transmission to the Military Secretary
or any other officer discharging his functions for the time being.
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The Military Secretary or any other officer discharging his
functions for the time being has full powers to sanction any
:estimate for ordinary repairs, subject to funds to meet the
expenditure havingrﬁe

(b) Occasional tests and repairs to fans, etc., should be dome in the
Western Electrical Division.

(¢c) In connection with the affairs of the Governor's Estates, the
Superintending Engineers will exercise the same powers as they
exercise in similar circumstances -connected with the affairs of
other Public Works Divisions.

(vii) 'All estimates for new supply and repairs and carriage of tools and
.plant irrespective of the estimated amount, shall be prepared
by the Superintendent of Governor’s Estates who will forward
them to ‘the Superintending Engineer concerned for approval
and transmission to the Military Secretary to the Governor or
any other officer -discharging his functions for the time being
“for his obtaining sanction and allotment from Government.

(vii) The Military Secretary or any other officer discharging his func-
. tions for li.ie time being:has powérs under Bengal Government,
. 'Public Works Department letter No. 969A.. dated the 9th March

1923, fo .pass excess within 5 per cent. of estimates sanctioned
"~ by_him or by higher authorities. provided the amounts of such

_ - éxcesses ‘are within his power to ‘sanction estimates.technically. °

He will have also pewers to pass excess expenditure ‘within a
, limit of Rs. 200 on sanctioned original works apd repairs
irrespective of the total-of the sanctioned estimate.

8. Demolition of buildings—The Military Secx:etary or any other officer

-discharging his’ functions for the time being is empowered to sanction the

demolition of a permanent public building of which the book value does
- not exceed Rs. 1,000. A building of which the book value exceeds Rs. 1,000

.shall not be demolished without the previous sanction of Government.

9. Purchase of books newspapers and other periodicals—The Military
Secretary or any other officer discharging his functions for the time being

.may sanction the purchase of books and other publications required for'the

use ‘of the officers of the Raj Bhavan subdivisions up to a limit of Rs. 250
for each item in accordance with the rules laid down in paragraph 116A
of the Bengal Audit Manual provided that the expenditure is within the
provision sanctioned in the budget of each subdivision for the purpose.

-1 —FEzecution of work

10. Outlay of funds—Sanction to the estimates for a work conveys no
authority to put that work in hand, and no work may be commenced till
funds are allotted. Applications for funds for - all sanctioned works,
whether carried out by the Superintendent or by the Executive Engineer,
shall be made to the Government through the Chief Engineer.

11. (a) Arrangements of work—The Superintendent will make his own
arrangement for obtaining labour and materials for work. He will also
draw up all contracts in accordance with the provisions of the Public Works
Department Code, and these should subsequently be dealt with in accordance

with rule 13, infra.

en provided 1n the budget. —

4 A A 08 2 e
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Note.—If it appears desirable to the Chief Engineer, Public Worke
Directorate, West Bengai, that any particular work shall be carried out
by the local Executive Engineer rather than the Superintendent, this shall
be arranged in consultation with the Military Secretary or any other officer
di:charging his-functions for the time being.

(b) Whenever possible. electric materials should be procured through the
Western Electrical Division.

12.  Stores of European manufacture—Imported goods shall ordinarily
be obtained in accordance with the store rules. Indents %07 such stores in
the prescribed form should be sent to the Director General, Supplies and
Disposals through the Military Secretary to the Governor or any other
officer discharging his functions for the time being for supply. In urgent
cases orders may be placed with the approval of the Military Secretary to
the Governor or any other Officer discharging his functions for the time
being on local importers, provided they can supply the goods out of their
stock or against permits obtained by themselves.

13. Contracts—The Superintendent may accept tenders for sanctioned
original works and repairs up to a limit of Rs. 90,000. In respect of sanc-
tioned original works and repair above the aforesaid limit of Rs. 50,000,
the Superintendent may also accept tenders for such works up to the limit
of sanctioned estimate plus an excess up to 5 per cent. of the sanctioned

estimate with the prior approval of the Chief Engineer.
III.—Finance and accounts

14, Communication of copies of sanctions, etc., to Audit Officer—
Copies of orders conveying sanctions to all detailed estimates or to allot-
ments of funds shall be communicated to the Accountant-General, West
Bengal, by the sanctioning authorities, viz., the
Superintending Engineer, or the Superintendent,
the case’ ma;nge s -

15. Annual schedule of demands—The annual schedule of - demands
chargeable to ‘‘50—Civil Works”” is due in the Government of West
Bengal, Public Works Department (Secretariat), on the 1st October. It
will be prepared under the orders of the Military Secretary or any other
officer discharging his functions for the time being, and transmitted to
Government for disposal. The requirements of the respective Raj Bhavans
shall be shown separately and the Military Secretary or any other officer
discharging his functions for the time being, will arrange that the schedule
of requirements are scrutinised by the Superintending Engineers concerned

preparatory to submission to Government.

16. Grants—The Military Secretary or any other officer discharging his
functions for the time being is responsible for the correct distribution of
all grants and allotments of funds placed at his disposal for new works
«nd repairs and for the maintenance of the Raj Bhavans. A register of
grants for new works shall be maintained by the Military Secretary or
_any other officer discharging his functions for the time being, who will

advise the Accountant-General, West Bengal, of the various modifications
that may be made in the budget grants from time to time. The Military
Secretary or any other officer discharging his functions for the time being
will place the lump sum appropriation under head “Repairs’’ at the dis-
posal of Superintendent, Governor’s Estates, who will maintain a register
showing against this appropriation the individual allotments made by him

Governor’s Estates, as

Chief Engineer, the .
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on etsimates previously sanctioned by higher authorities. No transfer of
funds from “Works”’ to “Repairs’’ and wice versa shall be made without
the approval of Government, and the Military Secretary or any other -
officer discharging his functions for the time being shall surrender to the

17. The Superintendent will draw cheques on the Reserve Bank of
India and on treasuries with which he may have an account for payment
of work bills, the amounts drawn being restricted to the total grants
allotted for each -work from time to time. For payments of establishment
pay and leave salary, travelling and contingencies, bills should be submitted
to the Accountant-General, West Bengal, or to the Treasury Officers of
the districts concerned for payment.

18. Mtationery and rubber stamps—The Military Secretary or any
other officer discharging his functions for the time being may sanction

petty local purchases of stationery and rubber stamps up to a limit of
Rs. 20 in each case.

“IV.—Disposal of surplus and dismantled stores
19. The Military Secretari or any other officer discharging his func-

-tions for the time being will have powers to dispose of petty surplus and

dismantled materials from works subject to a limit of Rs. 100 in value.
“V.—Miscellaneous

20. Allotment of quarters—The allotment of all quarters for the

-accommodation of staff and menials will be made by the lilitary Secretary
or any other officer discharging his functions for. the time being.

21. Notwithstanding anything contained elsewhere in these rules, the
ilitary S Ty or any other officer discharging his fanctions for the
time being shall consult tie Secretary to the Governor before taking under
these rules any action .affecting or likely to affeet the office accommodation

or other facilities provided or to be provided for the secretariat staff of the

Geovernor or any member thereof. .
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AFPENDIX £
(8ee rules 355 and 356 oi .I. Code, .ol me I,

Rules for accommodation in the rescrved buiic; -« in Darjicii g and in inspection
bungalows, stc., borve o the books ¢f .* . iblic Werss Department.

A. Reserved Buildings in Darjeelirg— Pages.
(I) Rules for accommocztion in the (i--i Hcuse-ct m-Leave
Hostel at Darjeeling (rule 355) 5 63-65
(2) Rules for accommodation in Richmond Hill and Carmaichael
Villa at Darjeeling (rule 355) ; .. 65-66
B. Inspection Bugnalows, etc.— ,
(3) Rules for acccmmodation in Publi- Worke Department:
inspection bungalows in West Bergil o 35€) - 67-69
(4) Rules for accommodation in Banga © ¢ an at No. &, Hailey
Road, New Delhi (rule 3:€) . L k 69-72
(8) Rules for accommodation in she Guesy H: u . attached to Bénga
Bhawan, New D\ lhi {rule 356) > » 72.74

No. 1: Rules for accommodation in the Circuit House-cum-Leave Hoste}
at Darjeeling _
The ground, the first and the second floors of the Woodlands Buildirg at
Darjeeling have been constituted into a Circuit- House-cum-Leave Hostel.
2.  Girouit ‘House.—Two bedrpoms on the ground floor with bath and -
dressing rooms together with one dining room, a kitchen and pantry with &
store room on-the same floor will form the Circuit House. _ :
k% Aceommodatlon in this Circuit House will be "contml-l-_ed by the
Deputy Commissioner, Darjeeling, under the Circuit House Rules. Off

entitled to free accommodation in the Circuit House under the rnles will no#

be charged any rent for the occupation of this part of the buildir accord-
ing tp the rules. A rent of Rs. 24 per day per bedroom wﬂldlb?dharged

4. Lpave Hostel.—The rest of the building will form the Leave Hostel

which will be under the contro] of Deputy Commissione’r,. Darjeeling. I

will consist of two family suites on the second floor, three single suites with

_dining room and kitchen on the first floor and another dining room with
kitchen and pantry on the ground floor. The single suite in the northern
part of the first floor has a ﬁdroom of a slightly bigger size and this with
the dining room, kitchen and pantry on the ground floor may accommodate
a small family. The dining room and kit en on the first floor will be
shared by the other two single suites on that floor. )

9. The Leave Hostel is primarily intended to provide temporary accom-
modation to the Ministers, Parliamentary Secretaries to Ministers, Members
of Indian Civil Service, Indian Administrative Service, Indian Police and
I.Ps. 4nd to the Heads of the different Directorates under West Bengal
Government going to Darjeeling on short recess or leave. Recessing Officers
will generally have prior claim to such accommodation. The Speaker of the
West Benga_f Legislative Assembly and the members of the West Beungal

Public Service Commission will also be entitled to accommodafion in the
Leave Hostel on recess or leave.
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5A. Any other Gazetted Officers oi the West Bengal Government may
at the discretion of the Deputy Commissioner, Darjeeling, be allowed
accommodation provided there is vacancy in the Leave Hostel for which
ther= is no applicant from the officers of the categories mentioned in rule 5.

6. Other officers (of the West Bengal Government) on t6ur may also
be accommodated in the leave Hostel, for a period not exceeding one week
‘ana on payment of the rent prescribed under rule 13, if and and when any

—accommodation in the Hostel remains vacant and is rof required by officers

under rules 5 and 5A. Touring officers in such cases may obtain the per-
mission of the Deputy Commissioner, Darjeeling, for temporary accommo-
dation in the Hostel. But the Deputy Commissioner shall see that such
accommodation allotted him is vacated in good time as sopn as it is
required for an officer to be accommodated under rule 5 or HA.

7. Allotment of accommodation in the Leave Hostel will be made by

Deputy Commissioner, Darjeeling. Applications for such accommodation
drom officers going to Darjeeling on recess or leave will be received by him

up to the 15th March-with respect to the summer season (April to June) and

up to 15th August with respect to the autumn season (September-October).

8. While applying for such accommodation offirers are requested to
mdicate the following particulars in ‘each case: -
(i) for what peroid such accommodation is required, indicating dates;
(11) when the officer last visited the Leave Hostel and for what
period ; . _ o
(ii1) special grounds for such visit, if any, such as serious illness of the
offiecr himself or of any member of his family; and

(iv) whether a family suite or a sinzle suite is ‘ntended. ng a family

suite is applied for but the same cannot be available for whatever -

reason, ‘it should also be indicated if a single suite may also do.)

9. The maximum period for which accommodation ‘may be allowed to

an officer in one season of a year will be 30 days. In order to satisfy the

requirement of a large number of officers, it may be necessary to make
allotments for smaller periods. 1 ‘

10. Applications for such accommodation received on or before the due

dates indicated in paragraph 7 above will be considered by the Deputy

. Commissioner mmnhng jlotment for the season ahead. Preference will

“be given to officers generally in accordance with their order of precedence.
But other considerations of a special nature, indicated ' in paragraph 8
above; will also be taken into account in making such allotment.

~11. One bedroom with an attached bath and a dressihg room will be
-allotted to each visitor at a time. In special circumstances, two single
suites may also be allotted to one officer. Officers seeking accommodation

-in the Leave Hostel on medical grounds for illness in their families will have

preference in the matter of allotment of the family suites.

12. No-one should eccupy the Leave Hostel without an official allotment
order from Deputy Commissioner, Darjeeling, obtained previousiy to such
eocupation. ] ' : _

13. Rent to be-charged from-the allottees will be at Rs. 3 per day for
the northern single suite on the first floor, at Rs. 2-4 per day for each of the
other single suites and at Rs. 4-8 per day for a family suite. Such rent will
be paid to the Deputy Commissioner and will be credited to Government
wnder the major head ‘‘XXXVII—Public Works—Miscellaneous’’. The
Deputy Commissioner will be in charge of the Hostels and enforce observance
-6f these. rules. '
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. 14. A Visitors’ Book should be maintained at th'e-Leave Hostel and
ghould be signed by every person immediately on arrival and also at the
time of departure. This book should be periodically inspected by the

Deputy Commissioner.

No. 2: Rules for occupation of ‘Richmond Hill’ and ‘Carmjohas! Villa’,
Darjecling

Rule 1.—‘Richmond Hill’ and ‘Carmichael Villa’, Darjeeling, are pri-
marily intended to provide temporary accommodation respectively to the
Ministers, State Ministers and Deputy Ministers and the officers accompany-
ing the Ministers, State Ministers and Deputy Ministers on tour to
Darjeeling. Inm special circumstances, however, the Deputy Commissioner.
Darjeeling, may permit important officials to occupy these buildings for a
short period not exceeding 21 days on condition that such accommodation
will have to be vacated on 48 hours’ notice if required by the Ministers.
State Ministers and Deputy Ministers and other officials for whom the
buildings are primarily meant.

Rule 2.—‘Richmond Hill’ is a two-storied building consisting of two
bed-rcoms with attached baths and drawing rooms on the 1st floor and an
office room, a drawing room, pantry and store on the ground floor. It has
a separate kitchen and an outhouse.

The ‘Carmichael Villa’ (Bandmaster’s Quarters) is aiso a two-storiea
building having two bed-rooms with attached baths on the first floor and
drawing, dining, pantry, store kitchen on the ground floor. It has a
-separate outhouse. S

Ruie 3.—Persons mentioned in Rule 1, while on duty or in recess at
Darjeeling and travelling with families, may be allotted the entire house.

When they visit Darjeelin on duty or in recess and are pot accompanied by
their families, each house should ‘be shared b two of them when no other
accommodation is available. In such cases, the dining room, the drawing
room. the office room, and the kit¢hen will be common to both.

Rule 4.—In allotting the houses duie consideration shall be given to the
rank as per ‘table of precedence’. One travelling on duty and requirine
accommodation will have precedence over the other of similar ran’ if the
latter is in recess. The allotment of the buildings will be made by Deputy
Commissioner, Darjeeling, whether for duty or recess. .

Requisition for aillotment of accommbdati'on in these two houses shoulé

be addressed to the Deputy Commissioner, Darjeeling, preferably 10 days

before the intended occupation. While applying for such accommodation
the following particulars are required 16 be furnished:—

(1) Period of accommodation giving dates:

(11) ob.ject of visit—stating clearly whether 1t is duty or recess and
if any member of the family will be accompanying: and

(iii) whether a suite only or the whole house is, required.

Rule 5.—Persons on duty wil! usually be a'lotted accommodation for a
period not exceeding ten days and those in recess for a period not exceed-
ing 21 days. Deputy Commissioner, Darjeeling, may, however, allot
accominodation for a longer period under special circumstances.
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-f?) The control of allotment in respect of accommodation in ““Richmand
H1il”’, *‘Carmichael Villa’’ and 8 suites in the top floor of ‘‘Meadow Bank™,
Darjeeling, has been taken over from the Deputy Commissioner, Darjeeling
by the Public Works Department with effect from 15th August 1964.

Rule 6—Occupants are required to enter the time and date of arrival
and of departure in the-registers specially maintained for the purpose and
kept in the custody of the chowkidar or the caretaker of the house. There

18 no catering arrangement and the occupants will have to make their own

arrangements in this regard. All charges as enumerated below are to be
paid to the chowkidar or the caretaker before departure. Damages to
furniture, crockeries, cutleries, fixtures, fittings, etc., caused by.an occu-
pant or any one in his entourage shall have to be made good by him before
nis departure as per schedule of rates maintained by the Executive
Engineer, Darjeeling Division, Works and Buildings, and 4n entry to that
eifect should be made in the register. .

Rule 7.—The charges for occupation of “Richmond Hill>’ and
"“Carmichael Villa’’, Darjeeling, while on duty will be Rs. 5560 and Rs. 4
per day respectively -including electricity and sweeper ch and for
vccupation - of the same while on recess or on leave will be Rs. 11 and
Rs. 9 per day respectively including electricity and sweeper chiarges.

If cooking is done by electricity, an additional charge of Rs. 1.50 per
day is payable. Half of the charges are payable if two occupants share
the house.

‘The charges above are to ‘be paid to the Deputy Commissioner,-Darjeeling.
who will credit the same to Government under the Receipt head “XXXVII
——-Public Works—Miscellaneous””. The Deputy Commissioner, Darjeeling,

- will be in charge of these buildings and enforce observance of these rules.

 Rule 8.—These two houses will be borne in the-register of the Executive
ngineer, Darlee":ﬁf Division. The maintenance and. quadrennial repairs
0 the buildings will be the responsibility of the Executiye:Engineer. Bust

the repairs to-and replacement and maintenance of the furniture, fixtures,

crockeries- and cutleries, ete., will be done by the Deputy Commissioner,
Darjeeling,” through the Executive Engineer, Darjeeling Division, eut of

‘the “Repairs” grant under ‘‘60—Public Works” budget.

- No articloof f,i:_umitnre._meant for the houses shall be mm.oved to any
other place for any purpose. .

- The Nazir of the Deputy Commissioner’s Office, Darjeeling, shall remain
in charge of the furniture, crockeries; cutleries, fixtures and fittings. These
should be inspected by an officer of not below the rank of a Sub-Deputy
Collector once annually and a report on the shortage, damage, etc.,
submitted to the Public Works Department through the Deputy Commis-
sioner, Darjeeling, and the Commissioner, Presidency Division, giving the
cause of any loss or damage and fixing the responsibility for it.

Note.—(a) For the purpose of this rule, part of a day covering eight
hours or exceedinf eight hours of stay during the calendar day will coun#

for a full day and the period of stay less than eight hours in one calendar
day, shall count for a half-day in the calculation of rent and other charges.

(b) A continuous stay for a period exceeding eight hours but not

-exceeding 24 hours although on two comsecutive calendar dates will count

for one full-day for the purpose.
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No.3: Rules for accommodation in the Public Works Department
Inspection Bungalows in West Bengal

1. Inspection bungalows are constructed with the object of enabling
officers of the-Public Works Department to supervise their work, and they

have the first #ight to occupy them.

2.  Subordinates of the Public Works Department, who are not Gazetted
officers, may make use of inspection bungalows with the written sanction

of the Executive Engineer.

3. Inspection bungalows should not ordinarily be used for holding
courts or enquiries except with the previous permission of the Superintend-

ing Engineer concerned.

4. Officers of the Public Works Department may temporarily occupy
any of the bungalows as residences, if such a course is considered by the
Superintending Engineer concerned to be absolutely necessary for the
proper performance of their duties. But an officer so occupying a bungalow
containing more than one main room shall vacate one room when required
by an officer of the Public Works Department on duty. '

5. The bungalows may be occupied for 10 days without payment of rent
after which time the occupant will be considered a permanent resident and
will be liable for rent for the time exceeding the 10 days named. He will
also, in the event of his reoccupying a bungalow within 7 days of vacating
i, be liable for rent for the period of the combined occupancy that exceeds

‘the 10 days’ limit of free occupancy; but this rule will not apply to an

Inspecting Official of the Public Works Department, who may, when on
duty, occupy any bungalow free of rent. '
6. Inspection bungalows of the Public Works Department are available

te Gagetted officers of other Government Departments, Civil or Military,
4 travelling on inspection duty, free of rent, i

provided the period of occupancy
does not exceed 10 days and the buildings are not required by officers of the

; Public Worka Department.

7. Of two officers of other departments travelling on duty the superior
officer will take preference. _
8. An officer of any other Department occupying an inspection

?m'rigalow containing more than one room shall vacate ome of the rooms, if
it be required by an officer of the Public Works or other department on duty.

No officer of another department may occupy an inspection bungalow for
more than 10 days without the sanction of the Superintending Engineer.

9. While travelling on inspection duty Chairman, Vice-Chairman,
District Engineers and District Health Officers of district boards which
cbserve reciprocity in the matter of the occupation of their bungalows free
of rent by Government Gazetted and other officers entitled to free occupa-
tion of Government inspection bungalows, may occupy (Government inspec-

‘lion bungalows subject to these rules free of rent for a period not exceeding

ten days at a time, provided that the bungalows are not reqhmred by Govern-
ment officers. They should, therefore, ascertain beforehand from the

" Executive Engineers in charge of the inspection bungalows whether

accommodation will be available for them.

id. When accommodation is available, non-gazetted touring officers on
duty whose initial salary is Rs. 60 per mensem and upwards may oceupy,
subject to these rules, only one room of the bungalow for a period not
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exceeding 7 days at a time, with the prior sanction of the KExecutive
Engineer in charge of the bungalow. The Executive Engineer will issue
a written sanction in each case, specifying the name and rank of the non-
-gazetted officer and the period during which he may occupy the bungalow.
If ti:e bungalow is occupied without such written sanction, rent at the rate
fixed in paragraph 11-will be charged for the entire period of occupation.

i1. (1) The following scale has been fixed for payment by all officers
excepting Public Works Officers on inspection duty, for temporary occupa-

tion l'l?f inspection bungalows for halts in excess of i) days and under a
monta :—

Per day.

Rs. a. p.

(a) Officer whose pay is'Rs. 500 and over a month - 1 00

(b) Officer whose pay is under Rs. 500 a month 0 8 0

(2) But when these bungalows are occupied as residences for the period
of a month or upwards the rent prescribed in the Public Works Department

-Code will be charged.

(3) A book will be kept in each bungalow in which ‘every person
occupying the building shall enter his name and the date of his arrival and
~departure and the amount paid.

Note.—For purposes of this rule ‘““day” means ‘“‘any period .exceeding
3 hours but not exceeding 24 hours’’. _

12. Inspection -bungalows in charge of the Public Works Department

- are not usually available for non-officials, but gentlemen travelling may
occupy them if not required by a Government officer on paying a fee of
Re. 1 per head for any period of not less than 3 hours but not exceeding
- 24 hours; two rupees per head for any peried of not less than twenty-five
hours but not exceeding forty-eight hours; three rupees per head for any
.. period of not less than forty-nine hours but not exceeding seventy-two
lwours; and so on, subject to a maximum of Rs. 5 for one family or party of
travellers per day omitting servants and attendants. For a stay of less
than 3 hours the charge is only eight annas per head. No charge is made
fer children under seven years of age; those above seven and under fourteen
years must pay half -the prescribed rates of fee. Government officers not

- on actual duty shall pay the same fee. The conditions of paragraph 8

should be observed.

13. Officers or others who may occupy an inspection buﬁgalow will pay
the .chowkidar of the bungalow three annas for each or portion of a day’s
occupation in addition to the prescribed fees and the chowkidar will arrange
to keep the bungalow clean and be responsible that it is kept clean. Where
the specified amount, viz., 3 annas is found insufficient, it may be increased

by the Superintending Engineer of the Circle for any particuiar bungalow,

subject to a limit of eight annas.

14. All officers and others, other than Public Works officers, using the
compound for the pitching of tents should, on removal, pay a fee of one
rupee. Public Works Officers so using the compound must see it is left
<lean and tidy after removal. : o

15. Al!l officers and others entitled to occupy inspection bungalows
free of rent or on payment of rent shall pay electric charges for the occupa-
tion of the Inspection Bungalows in which there are electric lights and fans
at the rates fixed by Government and noted in the schedule below—

f
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Schedule of rates of electric charges fired by Government

(1) For current supplied both for lights and fans—Rupee 1 per day
per bed room with no extra charge for current consumed i
sitting room, verandah and kitchen, etc,

(11) For current supplied for lights only—Annas ¢
room with no extra charge for current consumed in situng rooms,

, verandah and kitchen, ete.

(i11) For current supplied for fans only—Annas 10 per day per bed
room with no extra charge for current consumed in sitting room,
verandah and kitchen, ete. :

(iv) For current supplied for both lights and fans—Annas 5 for every

~ three hours and part thereof for occupation of a sitting room or
verandah without occupying a bed room subject to a maximumn
of Re. 1 per day.

(v) For current supplied for lights or fans only—Annas 3 for every
three hours or part thereof for occupation of a sitting room or
verandah without occupying a bed room subject to a maximum

~ of annas 6 per day. :

Note.—(a) Half the charges mentioned in items (i) to (ii1) are
payable for an occupation of a period not exceeding three hours.

(b) Occupation of accommodation in a bungalow fitted with fans at any
time between the 15th March and the 15th October will in all cases render
the occupier liable for current charges for fans for the period of occupation.
Occupation at any time of the year between sunset and sunrise will render
him liable. for current charges for lighit for the period of occupation.

per day per hed

No. 4: Rules for occupation of the ‘“Banga Bhawan” at No. 3, Hailey Road,
New Delhi '

The ‘“Banga Bhawan’’ is primah'ly meant for the use during tour to

Hon’ble Ministers and other high officials of the West Bengal Government
for whom the ‘‘Banga Bhawan” is primarily meant, No room of the
“Banga Bhawan’’ shall be allotted to an officer of any other Government
previous permission of the Paublic Works Department, West

2. Requisition for allotment of rooms should be addressed to the Public
Works Department at least one week before intended occupation with
an advance copy to the Caretaker of the “‘Banga Bhawan’’ at No. 3, Haile

Read. New DeH\i. In allotting rooms due regard will be given to the rani
and status of the person making the requisition and also to the relative

B R
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urgency of the occasion. When spare accommodation is not available, two
vt three officers may have to be suitably accomnmodated in one room.

3. Accommodation will be allotted to an officer for a period noi exceed-
ing ten days at a time. For longer periods, special permission of the Public
Works Department, West Bengal, should be oblained in advance. '

4. Reception.—The visiting officer shall enter the time and date of
arrival and depariureiin the register specially maintained for the purpose in
ihe Reception Officersof the “Banga Bhawan”

5. Telephone.—The telephoune in the Reception Office may be used by
visitors for ordinary calls. For trunk-calls, requisitions should be mnade to
the Caretaker who has been instructed to keen relevant records of such calls.
If such trunk-calls are for official purposes, the charges on this account will
be finally adjusted by the Executive Engineer, City Division, under the
head ‘“57—Miscellaneous—Petty Establishment—Maintenance of Writers'
Buildings, -etc.—Contingencies’”’. The caller, however, will pay for trunk-
calls made on private account.

6. Visitors will take .care of their own properties during-their stay at
- the ‘“Banga Bhawan”, and the Government will accept no responsibility
for loss or damage suffered for whatever reasonms.

7. Common services are provided by the Government, but servants in

+ the establishment should not be used by a visitor for personal errands or for

any other private business. Furniture have been provided, -but bedding
linen or tewels are not supplied. : -

‘8. Charges for occupation.—(a) The charges for occupation. will be -
Rs. 4 per head per day as rent for accommodation when one officer occupies

- ove room (with an attached bath). When two or three officers occupy one

room, charges will be levied:in the following manner:—
(_i)' two oceupants—Rs. 3 each a day, and |
(ii) three occupants—Rs. 2 each a day. - - ‘
An extra charge of Re. 1 per head per day shall be payable for light, fans

“{or heaters) and bath and.ordinary telephone charges (excluding trunk-call

charges which have to be separately paid as paragraph 5 above),
irrespective of whether a room is occupied singly or is shared.

(b) A -visitor, occupying one room of the ‘“Banga Bhawan” with his
family only consisting of his wife and children, will have to pay the follow-
ing charges per day per room:— i '

(i) Rs. 4 as occupation charge for the visiting officer plus Re. 1 per
head for each additional member of the family. Children below
five years will not be charged.

(ii) An extra charge of Re. 1 per head per day shall be payable for
lights, fans (or heaters) and bath and ordinary telephone charges
(excluding trunk-call charges which have to be separately paid
for). Chﬁdren under twelve years are exempted from this extra
charge.

(¢) When accommodation is occupied with the permission of the Public
‘Works Department by officers other than those of the West Bengal
Government and Damodar Valley Corporation, charges will be levied in the
following manner:— '

(1) When one officer occupies one room (with attached bath)—
Rs. 8 per head per day.
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(1) When two occupants share one room (with attached bath)—
Rs. 6 each a day.
(ii1) When three occupants share one room (with attached hath)—
Rs. 4 each a day. -
An cxtra charge of Re. 1 per head per day shall be payable for light,
fans (or heaters) and bath and ordinary telephone charges (excluding

trunk-call charges which have to be separately paid as per paragraph o
above), irrespective of whether a room is occupied singly or is shared.

Children below five years will not be charged.

. 9. Catering arrangements.—Visitors occupying the ‘“‘Banga Bhawan”’
may arrange ‘their own food in the attached kitchen. The services of the
- Government Cook appointed may be utilised, if necessary.

10. All damages to furniture, crockery, cutlery, fixtures and fittings,
etc., caused by a visitor, or any one in his entourage shall be made good
by the visitor before leaving the “Banga Bhawan’’ on production of a bill
for such charges by the Caretaker of the “Banga Bhawan”.

11. Complaints.—(a) Any complaint connected with the building o
furniture may be addressed direct to the Executive Engineer, City Division,
Writers’ Buildings, Calcutta. - '

(b) Complaints in connection with the rent bills should be addressed to
the Pablic Works Department, West Bengal, Calcutta.

(c) Minor complaints regardin, servants, services, buildings or furni-
ture should be brought immediatefy to the notice of the Caretaker of the
“‘Banga Bhawan”  for immediate redress. Such complaints may also be
rewnﬁm a book maintained by the Caretaker for this purpose.

12, Accommodation for servants of visitors. (a) Servants of wvisitors
should stay in the servants’ quarters attached to the ‘“‘Banga Bhawan’'.

(b) Seryants® accommodation will be charged for at amnas 4 per he.
per day and will be realisable from the officer whom they accompany. '
= 13. Miscellaneous.—(a) Dogs will not be allowed inside the ‘“‘Guest

ouse’’, * '

(b) Visitors are requested to use electricity as economically ‘as possible,
‘to switch off the fansl:e%gh_;ts, heaters or other electrical appliances when they
leave their rooms. In using electric heaters or other electric appliances,
care should be taken to obtain their use only from the electric power-points
in the rooms and up to the capacities of the points. The Caretaker may be
consulted in making use of these special services. ;

Noate.—(a) For the purpose of this rule part of a day exceeding eight
hours of stay during one calendar day, will count for a full-day. %’eriods
less than eight hours, in one calendar day, shall count for a half-day in ihe
calculation of rent and other charges. i

(b) A continuous stay for a period exceeding efght- hours but not exceed-
’ %ll.ig 24 hours although on two consecutive calendar dates will count for one
| ull

-day.

(¢) For continuous stay over 24 hours, the hours of stay on the calendar
dates of arrival and departure should be taken together and should be



to the relative urgency of the occasion.

-families, only consisting of wife and

charged in the manner indicated below in addition to charges for interven-
ing complete calendar day or days of stay at full day rates—

¥or 8 hours or less 3 day
i‘for more than 8 hours up to 24 hours 1 day
For more than 24 hours but not exceeding 32 hours ... 1} days

2 days

For more: than 32 hours

d) Accommodation in out-houses or guest houses attached to the main
Luilding will be regulated by separate rules.

No. 5: Rules for occupation of the Cuest House attached to ‘‘Banga
.Bhawan'® at No. 3, Hailey Road, New Delhi

The Guest House is meant for the use during tour to Delhi of officers
o West Bengal Government other than those for whom accommodation
will be available in the main building of the ‘‘Banga Bhawan”. No room
of the Guest House shall be allotted to an officer of any other (fovernment
without previous permission of the Public Works Department, West Bengal.

2. (a) Requisition f{or allotment of rooms. should be addressed to the
Public Works Department .at - least one week before intended occupa-
tion with an advance copy to the Caretaker of the ‘‘Banga Bhawan’’ at
No. 3, Hailey Road, New Delhi. In allotting rooms .due regard will be

given to the rank and status of the person making the requisition and also
When spare accommodation is not

available, two or three officers may have to be suitably -accommodated in

one room.
(b) Engineer officers of tle Public Works Department, gazetted
or non-gazetted, may occupy the Guest House free of rent, on official duty
only relating to ‘“Banga Bhawan’’ but charges for occupation for their
children, will have to be paid accord-

ing to Rule 8(b) below.
3. Accommodation will be allotted to an officer for a period not exceed-

eriods, special permission of .the Public

ing ten days at a time. For longer peri special
Works Department, West Bengal, should be obtained in advance.

4. Reception.—The visiting officer shall enter the time and date of

arrival and departure in the register specially maintained for the purpose

in the Reception Office of the Guest House.

" 5. Telephone. The telephone in the Reception Office may be used by
visitors for ordinary calls. .For trunk-calls, requisitions should be made to
the Caretaker who has been instructed to keep relevant records of such calls.
If such trunk-calls are -for official purposes the charges on this account
will be finally adjusted by the Executive Engineer, City Division, under
the head ‘‘57—Miscellaneous—Petty establishment—Maintenance of Writers’
Buildings, etc.—Contingencies”. The caller, however, will pay for trunk-
calls made on private account.

6. Visitors will take care of their own properties during their stay at
the Guest House and the Government will accept no responsibility for loss
or damage suffered for whatever reasons.

7. Common services are provided by the Government, but servants in

the establishment should not be used by a visitor for personal errands or
for any other private business. Furniture have been provided, but bedding

linen or towels are not supplied.
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8. Charges for occupation.—(a) The charges for occupation will be
Rs. 2 per head per day as rent for accommodation when one officer occupies
one room (with an attached bath). When two or more officers occupy ome
room, charges will be levied in the following manner:— ;

(i) two occupants—Rs. 1-8 each a day, and
(ii) three occupants—Re. 1 each a day.

An extra charge of annas eight per head per day shall be payable for
lights, fans (or heaters) and bath and ordinary telephone charges (exclud-
ing trunk-call charges which have to be separately paid as per paragraph
3 above), irrespective of whether a room is occupied: singly or is shared.

(b) A visitor, occupying one room of the Guest House with his family,
- only consisting of his wife and children, will have to pay the following
charges per day per room :—

(1) Rupees 2 as occupation charges for the visiting officer plus annas
eight per head for each additional member of the family.
Children below five years will not be charged. :

(ii) An extra charge of annas eight per head per day shall be yable
~ for lights, fans (or heaters) and bath and ordinary telephone
charges (excluding trunk-call charges which have to be
separately paid for). Children under twelve years are exempted

from this- extra charge. ) .

(c) When accommodation is occupied with the permission of the Public
Works Department by officers other than those of the West Bengal Govern-
ment and Damodar Valley Corporation, charges will be levied in the follow-

ing manner :— ; '

- (i) When one officer occupies- one room (with attached bath)—Rs. 7
per head per day. . | i

~ (ii) When two occupants share one room (with attached bath)—Rs 5

' each a day. :

.(iii) When three occupants share a room (with attached bath)—Rs. 3

- each a day. tow

An extra charge of annas eight per head per day will be payable, for

lights, fans (or heaters) and bath and ordinary telephone charges (exclud-

ing trunk-call charges which have to be separately paid as per paragraph
9 above), irrespective of whether a room is occupied singly or is shared.

Children below five years will not be charged.

9. Catering arrangements.—Visitors occupying the Guest House may
arrange their own food in the attached kitchen. The services of the
Government Cook appointed may be utilised, if necessary.

10. All damages 'to furniture, crockery, cutlery, fixtures and fittings,
etc., caused by a visitor, or any one in his entourage, shall he made good
by the visitor before leaving the Guest House on production of a bill for
such charges by the Caretaker of the “Banga Bhawan’’.

6
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11. Complaints.—(a) Any complaint connected with the building or
furniture may be addressed direct to the Executive Engineer, City Division,

Writers’ Buildings, Calcutta.
(b) Complaints in connection with the rent bills should be addressed to
th Pu blic .rks Department, West Bengal, Calcutta.

(c¢) Minor complaints regardin servants, services, buildings or furni-
ture should be brought immediatefy to the notice of the Caretaker of the
“‘Banga Bhawan’’ for immediate redress. Such complaints may also be
recorded in a book maintained by the Caretaker for this purpose.

12. Accommodation for servants of visitors.—(a) Servants of visitors
should stay in the servants’ quarters attached to the ‘‘Banga Bhawan’.

s accommodation will be charged for at annas four per day
1l be realisable from the officers whom they accompany.

Guest

(b) Servants
per head and wi
13. Miscellaneous.—(a) Dogs will not be allowed inside the

House.
(b) Visitors are requested to use electricity as economically as possible
to switch off the fams, lights, heaters or other electrical appliances when
they leave their rooms. In using electric heaters or other electric appliances,
care should be taken to obtain their use only from the electric power-points
in the Tooms and up to the capacities of the points. The Caretaker may be
_consulted in making use of these special services. _

rule, part of 8 day, exooedmg Olghthﬁm of stay

- ii_utiﬂs:ns calender ocay, will count for a full day. Periods less than eight hours in one
calendar day, chall count for & half day in the calculation of rent and other charges.

(¢) A continuous stay for & period exceeding. eight hours butnot exceeding 24 hours
- although on two consecutive calerdar dates will count for one full day.

hours, the hours eof otAy-onthaca_Imdath
in

Nore.—(a) For the purpoees of this

{c) For contimuous stay over 24
“surivel and d o should be teken together snd cbocld bo charged in tho menncs
indicated below in eddition to charges for imtervening complete ‘Calender dey ordays of
_stoy at full dey rates— :
For 8 hours or less. .o - Ve § day.
-I‘ormmthanshoursuptoi’thams. - s o 1 day.
For more than 24 hours but not exceeding 32 hours. . 1} day.
For more than 32 hours. s o 2 days.
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APPENDIX 15

(See rules 376 and 378 of the Code, Volume 1)

Rules for the supply of articjes required to be purchased for the
Public Service,

Part 1.—General

Rule 1.—Save as provided in rule 7, all articles required to be purchased
for the public service shall be purchased on the condition that delivery shall

be made in India, for payment in rupees in India.

Rule 2.—Tenders shall be invited (in accordance with the rules in force
in the department) in India, and abroad also when considered desirable, for
the supply of all articles which are purchased under rules 1 to 4 unless there
are sufficient reasons to be recorded which -indicate that it is not in the
public interest to call for tenders. No tender which fails to comply with
the condition as to delivery and payment prescribed in rule 1 shall be
aceepted. In cases where the tender which is prima facie the most
economical is not accepted, the reason for its non-acceptance should be

recorded.

Rule 3.—All articles, whether manufactured in India or' abroad, shall
be subject to inspection before acceptance, and articles for which specifica-
tiOng' and [or tests have been prescribed by Government shall _be required

despatch from the suppliers’ premises.
Note.——Copiea of lists of specifications and tests may be obtained direct

from the Indian Stores Department. The Government of West Bengal
have adopted these specifications and tests for general use.

ing firm provided that when specifications and/or tests have been prescribed
for such articles they shall conform to such specifications and for shall

Rule 6.—Nothing in these rules shall be deemed to prohibit the purchase
of stores by one department from another.

Note—All articles manufactured, in jails as mentioned in the catalogue
- to be issued annually must ordinarily.be obtained from the jails and may

Rule 7.—The articles enumerated in Annexure A; or any other articles
of a special or unusual character, may, when suitable and economical
purchdses cannot be made in accordance with the preceding rules, be
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obtained without reference ‘to those rules subject to the following
conditions :—

(a) Where the value of the purchase exceeds Rs. 5,000 the purchasing
* officer shall place on record his reasons for not effecting the <
purchase in accordance with the preceding rules.

(b) The purchasing officer may, at his diseretion, either obtain the
article that he requires by indent on the India Stores Department,
London, or purchuse it direct from manufacturers or dealers
abroad, tenders shall, whenever practicable, be first obtained.

Copies of all indents from abroad should be sent direct to the Chief
- Controller of Stores, Indian Stores epartment, .and the Director of
Industries, West. Bengal, either before despatch or simultaneously with
their despatch for scrutiny in order that Le may suggest means of obtaining

the articles locally, if possible.

Note.—(1) This rule does not extend ‘the financial powers of officers,
as may have been delegated to them, to make purchases of any kind.

(2) Subsidiary instructions for the guidance-of officers who are required
to make purchases of stores under the provisions of the above rules are
- contained in the Bengal Stores Manual, 1933, issued by the Commerce and
Industries Department of this Governmnent, as amended from time to time.

, (3) The procedure for the payment of stores purchased in India, United = —.
Kingdom or other forelgn countries is laid down in “‘Section V]1I—Payments
for purchase of stores’’ of Chapter IV of the Treasury Ru]gs, “West Bengal,

vide Subsidiary Rules 301 to 309.

Anncxuie A

(See Rule 7 above)

(i) Seeds.

(i1) Cinchona bark.

(ii1) Articles for experimental purposes.

(iv) China glass, cutlery, plate, crockery and perishable fabrics, includ-
ing linen for residences which are furnished by Government.

(v) Copper, zinc and other non-ferrous metals produced in Australia

or America. |
(vi) Timber produced in Austraha or North America iﬁcluding the
British territory.
y (vii) Such articles as the Superintendent of Vaccine Depots may require
for the preparation of vaccine lymph. e
(viil) Chemicals and scientific instruments. : ‘

(ix) Preserved and tinned foodstuffs. |
(x) Articles required for the residences of the Governor of West Bengal.



77

Note.—In the case of those departments in which no specific rules have
_been laid down defining the powers of the spending authorities in respect
of ““Livestock’, the stores rules will apply for purposes of purchase and
write off of “‘Livestock’’, unless anything 1s said in a ruie to the contrary
or unless the inclusion of ‘‘Livestock’ in “Stores’’ is revugnant to the

context of the rule.
Part II.—Purchase of stores through the Indian Stores Department.

Rule 8.—Subject to the following exceptions and to any special exemp-
tions sanctioned by Government all stores will be purchased through the

agency of the Indian Stores Department:—

(1) Foodstuffs and forage.
(2) Lethal stores.

(3) Medical stores.

(4) Mathematical instruments, which under standing orders are to be
obtaingd from the National Instruments Factory.

(5) Scientific instruments and accessories of special character which
involve a departure from standard. -

bl (6) Coal and coke in cases in which the total annual requirement is-
: less than 150 toms in respect of each commodity, and firewood
and charcoal.

(8) Road metal bricks, stone, marble and similar building materials,
lime and sand and chalk.

(9) Indian made wooden and cane furniture, country carts and boats,
hand carts, trucks and trolleys which can be satisfactorily and
economically obtained from local sources.

(10) China-glass, cutlery, plate, crockery and petishable fabrios,
including linen for residences which are furmished by

‘Government. ’
(11) Ordinary packing cases.

(12) Subject to the proviso below, other classes of stores of a value not
exceeding Rs. 100 in each case and not exceeding in the aggre-
gate Rs. 1,000 in any one year except stores for which running
and rate contracts have been placed by the Indian Stores
Department. In respect of these classes of stores purchase may
be made direct in cases of emergency or when such stores can be
more conveniently obtained locally up to a limit of Rs. 25 in

each case.
< Provided that purchasinf officers may indent on the Indian Stores
Department both for stores for which running and rate contracts

have been made and for the other classes of stores referred to
in this clause in cases in which the value is below the amounts
mentioned above when the purchasing officers are themsclves
unable to make suitable arrangements for supply.
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N.B.—The present limit of Rs. 25, up to which stores included in the
rate and running contracts can be purchased locally in cases of emergency,

may be waived in future in the case of officers stationed at places other than )

those where stocks are held against such contracts provided that the
supplies are required urgently and can be obtained by the indenting officers
locally or from a nearer station. In such cases direct purchase of this class
of stores may be made of a value not exceeding Rs. 100 in each case and noé
exceeding in the aggregate Rs. 1,000 in any one year.

Rule 9.—(1) All indents sent out to the Director-General, India Stores
Department, London (whether by formal indent, letter or telegram) shouid
state clearly and accurately the grant number and the head of account to
which the cost of the stores is debitable, the amount of appropriation
provided and an estimate of cost of each item. The indents should be pre-
pared in-such form and in accordance with such general or specia]l instruc-
tions as may be issued by Government in this behalf.

(2) Indents should not be sent out so late in the financial year that they
cannot possibly be complied with and paid for within that year. 1f the
Director-General receives any indent which he cannot possibly comply with
before the end of the financial year, he -will earry it over to the following
financial year under intimation to Government. ¢ '

(3) If it is essential to send out an indent to London before the sanc-

Kioned appropriation -has been communicated to the authority concerned, the

consent-of the Finance Department should be obtained if ' the estimated
amount exceeds the limit as has been or may be prescribed by Government
in this behalf. In such cases, the words ‘“The Finance Department has
agreed to indent being executed’’ should be written on the indent.

(4) The purchasing officer should distinguish very carefully between

. .stores to be bought through the agency of the Director-General, India

Stores Beputnlent, and stores merely to be delivered to him for despatch
and shipment through his ‘agency.

- Note—For detailed methods to be adopted in entrusting the gupplies
to the Indian Stores Department by the indenting officers and the procedure
followed by the Indian Stores Department in arranging for their supplies
and payment and the accounting of their price and overhead charges, ete.,
the pamphlet issued by the Indian Stores Department kmown as “Indian
Stores Department—its organisation and functions’’ may be seen.

Rule 10,—Unless the amount payable is less than one rupee, payments
of stores obtained through the agency of the Indian Stores Department may
be made only by the Controller of Supply Accounts (Civil), and on the
forms prescribed for the purpose and should in no circumstances be made by
the indpen_ting officers themselves. _

it T et TR DT
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APPENDIX 16

( Statement and forms referred to in Section H of Chapter IV of volume 1 of the
Code dealing with rules in budget procedure )

Serial Details of Statement and forms. Page
No. No.

1 Statement giving the list of officers by whom the different budget

estimates under heads concerning the department should be
prepared, and the dates on which these estimates should

reach the authorities concerned (vide rule 419). 81—82

2 Form A—Estimates of expenditure under the head “Public
Works’’ (excluding demand for new expenditure) of the
ensuing year [vide rule 428 (1)].. .. va .. 83

3 Form B—List of Works in progress under the head “Public
Works’’ included in the estimates of the ensuing year [vide
Lo .". l'ulﬁ 428(3)]. . e L] - e > e 84_—‘85

4 Form No. 1—Schedule of new expenditure proposed for inclu-

sion in the Budget form 19 .19 (vide rule 434). 86

- 5 Form No. 2—List of new major works proposed for inclusion in
the State Public Works Bu Estimate for the year 19 -19

(vide rule 434). . o 87
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Scrial X5 1—Statement giving the list of cfficers by whem the different bu

[y
) heads concerning the department s
1 should reach the authorities concerned (vide rule £19).

dget estimates urides
hould be prepared and the dates on which the estimates.

Name of officer
responsible for

Name of officer submission of rsti-
Name of officer through whom ‘the mate to Accountant-
responsible for estimate is to be General, West

Date by which
it should reach
Accountant-
General, West

preparation of stbmitted and the Beugal, Finance and Bengal, Figar.ee
an

Heads of account.
estimate. date by which it Adriinistrative
should reach him. Depar* ruents and
date by which it
shoald reach h#m.

Administrative
Departwmenta,

1 2 3 4 5
XXXVII—Public Works—
' Rents .. .. Executive Engineers In case of Executive Chief Engineer, 1st November.

I T T

. v 4 - TN W" m »

Governor. linglneeg:, 15th October.

T

Ferry receipts . D_H-tq Ve Ditto % Ditto o Ditto.
Tolls on roads . Ditto i Ditto - Ditto 7 Ditto.
Becoveries of Expendi- Ditto .. Ditte .. Ditto ..  Ditto.
Miscellaneous .. Ditto .. Ditto - Ditto . Ditto.
Refunds .. .. Ditio - Dicto & Ditto Ditto.

o i,

N VR
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Name of officer

reaponsible for Date by which
Name of officer submission of esti- it should reach
Name of offierc  through whom the made of Accountant- untant-
responsible for estimate is to be General, West General, West
Heads of account. preparation of submitted and the al, Finance and Bengal, Finance
estimate. date by which it Administrative and
should reach him. Departments and Administrative
date by which it Department,
should reach him.
1 2 8 4 5
lo—éemml Administration—
Depariment of Public Works Secretary, Public e Secretary, Public Ditto.
Works Depart- Works Depart-
ment. ment.
‘
|
50—Public Works (excluding Executive Engineers Superintending En- Dgxﬁnant of 1st November.
the following)— gineers, 15th, Sep-  Public Works, 1st
ber. October.
Grants-in-aid .. Becretary, Public Becretary, Public 15th October.
) Works Depart- Works Depart-
ment. ment.
i “103—Capital outlay on District  Officers, Su Mu Chief Engineer November
» perin En- , 1st No -
i Public” Works— Executive Eugi- gepte ko 15th  Public Woli:
. plt .
; 71 —Misocliansone—
i Petty establishment—
i Maintenance of Wri Chief Engineer, Secretary, _Public Secretary, Public 15th October.
! Bllilllhﬂ (inelndms Public Works ‘Works Depart- ‘Works Depar-
: derson House, Ali-  Department. ment, 15th tment .
m} September.
3 Bents, Rates and T Ditto - Chief  Engineer,  Ditto.
PR Public  Works
Deparfment.
Miscellaneous contribu-
tions—
Miscellaneous loans and Secretary, Public Secretary, Public  Ditto.
advances. Works  Depart- :’:ﬂ:s Depart-
ment. me.

Fres
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Serial No. 2—Form A— Estimates of e zpenditure under Public Works (e zcluding demand for
new ezpenditure) of the ensuing year [vide rule 428(1)).

Provisions in

current year's Revised Estimate. Next year’s budget,
budget.
Heads, ;
Voted. Charged. Yoted. Charged. Voted. [Charged.
1 2 8 4 5 6 7 !
Rs. Rs. Rs. Rs. Rs. Rs. ;
Original Werks

@ivil Buildings—

New works (current year)

‘Works in progress

Mivor works ..

mmvﬂogntrm Works to be
- camied out by the Public Works Depart-

Total Original Works

“Total Repairs and Maintenance—
Establishment

Grants-in-and

“Grants-in-aid-Road Development Fund
Works,

“Tools and Plant

T R
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Serial No. 3—Form B— List of works in progress under Public works included in the estimate:
of the ensuing year [vide 428(3)].

Number and date of
_ the Administrative | Expenditure to
Serial | Description of work. Sanctioned Approval in case of | the end of 3Ist
No. . estimate. new work. March, 19
Voted. Voted.
1 2 3 4 5
from lst April { the year 19 . the year 19 . the year 19 .
to 30th Septema- ' :
ber.
“Voted. Voted. Voted. Voted.
6 7 8 9 10

Note 1.—The following

of the form—

instructions should be followed in filling in the different ecluinns
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Column 2.—There should be entered in this column—

{a) In detail, all major works included. in the. original budget estimate for. the year
in which the statement is submitted, except those the construction of which has
been definitely and finally pestponed. Even though it is known that nothing will
be spent in the year on & major work included in the original budget estimate,
that work should be entered in the list unless it has been finally decided to drop
the proposal to. go on with it.

. airk

(b) In detail, all major works which, though not included in the original budget estimate
have been or are likely to be taken up in the course of the year in which the
staternent is submitted.

{¢) Minor works in lump.

(a) . Magor Works.

Column 3—When the original estimate has been revised, the Iatest sanctioned estimate
must be entered because this gives the latest information of the probable. cost of
the” work. ;

Column 5—This column shows the expenditure incurred on a work up to the end of the
it previous financial year. :

Columa 6-—The- actual expenditure of the current financial year for the period from- 1st
April to 30th September should also be shown against each major work under this
column.

Column 7—This column shows ths original grant as passed by the Legislature and ;ano-
. tioned by Govarnment. .

=

Column 9—The difference between the figure in column 3 and the sum of the figures in
columns 4 and 6 represents the amount required for the completion of the work.
This amount will be entered in column 7, if it is considered likely that all of it can be
spent in the ensuing year. If, however, it is thought unlikely that the work can
actually be completed t the ensuing year, then only such less amount as it is thought
likely to be spent should be en: n L

(b) Minor Works

Minor Works—The entries %umt the item “Minor Works’ should be ealculated in exactly
the same way by the details of works, and mwiatis mutandis the instructions regardi
major works in the notes under column 2 apply to them. But the details of minor
works need not be included in the statement, it will be sufficient to give lump sum
totals.
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Serial No. 4—Form No. I—Schedule of new ezxpenditure for inclusion in the Budget
estimate for 19 -19 (vide rule 434).

Estimate of ultimate expenditure. .
Major budget head and sub- | Description Non-| “Total.
_ undc.r wldeh Lo o recurring. Recurring.
e Voted. | Charged. | Voted. {Charged. | Voted. | Charged.
1 2 3 4 5 6 7 8 .
Bs. Rs. Rs. Bs Bs. Rs.
Extimate of expenditure in 19 -19 -
Non-recurring. Becurring. Total. Bemarks.

Votod. | Charged. | Voted. | Charged. | Voted. Charged.
® 10 11 : 12 13 14 ' 15

-

sl

Note—() No scheme should bo entered in this schedule if funds have been provia t district
h} tes submitted to the Accountant-General, West Bengal, egnformlhk:' u’ﬁepartment:l;

b

d
major works.

(b) Clear but brief explanation should beglvenin the “Remarks’’ column mwm urgency of an
scheme ther with the details of the financial im tion, where lana
betose ke L o plica necessary. explanation mn’é ‘

cWhuethewhokofthoﬂdonnqu for any scheme does not fall under or head :
exp(e]{d ture, eross-references Mdbegivmmthenmrhmwumub}?ﬁ&:ﬂ? ot omt:fi

(d) Each scheme should be shown in a separate form.
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8erial No. 5— Form No. 9— List of new major works propceed for inclusion in the State Public
Works Budget Estimate for the year 19 -19  (vide rule 434).

. Administra-
Major head e s Amount for
under which | Priority No. | Descrip Civil district. | Locality or accord nistratives
the chars of works, town, Gﬂvml?:nt. sanction has
falls. . dated been given.
o 1 2 3 4 5 6 7
Rs.
]
3 Amount sed for tare
fmrechnju_l —_— R0 g T Total dem and
ction ace 1 Banctioned for Remarks.
In Jetter No. estimate, _ 9 -19 .
% Voted. Charged. :
8 9 10 11 12 13
Ra, RBs, Ras, Bs,

NM-}Ammhmmmﬁowhm.m.

(e)Buhluhm:honlﬂbashowninawpamuﬁmn.




APPENDIX 17

- Memorand vm showing how the relevant rules in the West Bengal Financial Rules, the W.
Bengal Service Rules, Part I, the West Bengal Services (Training and Examination) Rules, telf:
‘Woest Bengal Treasury Rules, the West Bengal Services (Revision of Pay) Rules, and the West
Bongal Government Estates Manual have been dealt with in the Public Works Department

Code, West Bengal.

. Rules. ) Particulars. Con'eéponding rule

in the Public Works
Department Code,
1 2 3

(1) The West Bengal Financial Rules, 1953

Rule 39 -~ Report of losses to the Accountant-General -+« Rule 395,

Rule 61 .. -Report of transfer of charges of gazetted officers to the Raule 405,
Accountant-General. '

Rule 62 .. “General procedure to be observed in the case of a Rule 407(1), 408, 414
transfer of charge. and £12(2).

Rule 63 .. ) - Rule 409,

Rule -64 55 Rule 412(3).

Rule 65 frem Rule 411,

Rule 66 .. Special procedure to be observed when a transfer of Rule 412(1) and (2).

r  charge takes place in the Public Works Department.

Rule 67 a Rule 413
Rule 68 .. _ ~ Rule 414
Bule 00 . s | : " Rals 414
Rale 70 - .. J ; - Ruleat?
Rulo 882) .. Power to grant permianent advances to subordinate Raulsé 445, Schedule B,
.. offices. . Part I, Serial 6.
Rule 100  ..- ' , * Rule 376(1)
" - ¢ - Instructions governing purchase of stores - _
Rule 101 .. . Rule *376(1) and (2)¢
Rule 105 .. Transfer of charge of stores i .. Raule 375 '
Rule 109 .. General administration of stores - .. Raule 374
Rule 110 .. 7 Raule 380,
Rule 111 v | Rule 381
Special rules: for acquisition of stores by the

Rule 112 s Public Works Department. Rule 378
Rule 113 .. _ , Rule 382
Rule 114 .. , Rule 379

fRules for purchase and custody of Mathematical :
Rule 115 instruments. | Rule 69 . =
Rale 116 .. Rules for purchase of stores for Reserve of Stock-up to Rule 384

the sanctioned Hmit.
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Raules. Particulars, ading rule

mmum n‘%orkx

Department Code.
1 2 3
Rule 130 .. ) Rule 390
Raule 131 Rule 392
Rule 132 > Rules regarding sale and write-off of stores -+ Rule 393
Raule 133 Rule 394
Rule 134 . J Rule 395

Rule 137 ve Rules 385, 386
Rule 138 Rules for stocktaking of st.ores other than tools and Raule 387
and plant,
Rule 139 Rule 388
Rule 142 -+« Responsibility of recovering hire charges ete. for tools Rule 400
) and plant lent to others. :

- Rule 143 "+« Rules for stocktaking of tools and plant. . " <. Rule 389
Rule 146 .. Execution of works by Civil oficers ' Rule 272
Rule 160 .. Financial reapons;bﬂmes of the Chmf&gmeer -+ Rule 53

 Rulel61 .. mecm responsibilities of the Eupmnmng Engi- Rules 60, 364
Rule 1.62 .« Finandal mspomxblhtnes of the Ihvmomal Oﬂice‘m Rules 63, 74¢
Rule 163 + Financial responsibilities of the Sub divisional Officers Rule 75
Rule 164 .. Rule for according technical sanctiop .. -+, Rulo 173
Rule 165 ., ' Rule 168
Rule 166 .. | | Ryle 169

o Rules and proeedura regarding administrative ggpro-
Rule 167 wwi vn.l of a work to be executed by the Public Works Rule ‘170

.Rule 168 Rule 171
Rule 171 ' . 1

. Requmtmn by Civil officers for construction and Rule 177
Rule 172 -
Rule 174 . : ' Rule 178
: System of canymg out works by different kinds of
Rule 175 contracts. Rule 214
Rule 181 i Provision in contracts for imp&rted stores Rale 234
Rule 182 Responsibility regarding enforcement of terms of con- Rule 235
tract.
Rule 183 _ " Rule 236
Officers empowered to execute contracts .
Rule 184 ' Raule 237
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Rules. Particulars, Corresponding rule
in the Public Works
Department Code.
1 2 3
Rulo 188 . Rule 261(1)
Rule 189 Rules regarding alterations in design during construc- Rule 261(2)
tion of works.
Rule 190 Rule 261(1)
Rule 191 Rules for preparation of supplementary estimates .. ~Rule 281
Rule 192 Rule 282(1)
Rule 193 Rule 283
Rules for preparation of revised estimates .-
Rule 194 : Rule 282(1)
Rule 195 « Raule 282(2)
Rule 196 Utilisation of completion report as revised estimate .. Rule 284
Rule 197 .. The systems of keeping initial records of accounts of Rule 357
works executed by the Pubh(: Works Department.
Rule 198 . _ - Rule 358
Rule 199 .. FRules and precedure of preparation of Muswer Rolls Rule 359
and of making payments through them. -
Rule 200 .. Rule 360(1)
Rale 201(s) .. ) ’ ' : *  Rule 361 .-
Rule 201(b) .. Rule 363
Rule 201(c) .. 3 . : Rule 262
>Rules and procedure of preparation and maintenance
‘Rule 202 ... of Measurement Books. _ Appendix 7
Rule 203(iv) | Rule 362(1)
Rule 204 .. ] Appendix 7
Rule 227 .. Advanoes to contractors .. .. .. Rule 268 .
Rule 228 Advance payment without detailed measurement of Rule 362(b)
£ work actually executed.
“Rule 229 .. Rule 143
Raules regarding entertginment of work-charged estab-
Rule 230 .. . lishment in the Public Works Department. Rule 144
Rule 240 .. Tools and plant lent for use to contractors .« Raule 400(1)
Rule 247 Preparation of Completion Report and Statements .. Rule 285 : p
Raule 252 o . Rule 248(1)
Sale of Government land and immoveable property i
Rale 253 Rule”249(2)
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Particulars. Corresponding rule

Rule 345

Rales.
in the Public Works
Department Code.
1 2 3
Rule 254 Transfer of land from one department to another .. Rule 247
Rule 264 .. ) Rule 403
General condition regarding work to be undertaken
Rule 265 .. in the departmental workshops. Rule 404
Rule 276 Rules relating to provision of fixtures and furniture in Rules 312, 313
buildings borne on the books of Public Works De.- =
partment.
Rule 278 Purchase of Government buildings - .. Rule 296
Raule 279 Sale or dismantlement of Government Buildings .. Raule 297
Rule 280 .. Hire of office accommodation for officers of the Public Rule 314
! Works Department. :
Rule 281 .. Registers of buildings e v .. Rule 306
Rule 282 Residences of Government servants—when to be provi- Rule 319
ded. -
Rule 283 .. Lease of buildings for residential purposes .- Rule 321
Rulo 28¢ .. Rent of residential buildings in occupation of officers Rule 293(3)
of other State or Union Governments. _
Rule 326 .. ) g n— Rule 418
Responsibility for the preparation of annual budget
Rule 327 .. J} estimates. Rule 418
Raule 329 .. ° s ' Rule 420(1)
. pForms in which budget egtimates should be
Rule 330 .. : Rale 420(2)
Raule 333 .. Punctuslity in the submission of budget estimates .. Rule 419
Rule 336 .. ) ’ ~ Rule 421(2)
Raule 337 . Rule 425(iv)
Rule 338 Rule 422
Raule 339 Rule 423
Rule 340 ¢Jretiucticne for the preparation of revised and budget Rule 425(i) and (iv)
; estimates relating to heads other than the heads :
Rule 341 concerning expenditure on Civil Works. Rule 426
_Rule 342 - - : Rale 427
Raule 343 Rule 424
Rule 344 Rule 425(ii), (iii) and
iv).
Rule 425(iv)

P g
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public service.

Rules. Particulars. Corresponding rule
in the Public Works
Department Code.
1 2 3
Rule 347 1 Rules 421(1) and 432
Rule 348 Rule 432
Rule349 .. |[. , Rule 434
rInsbructions for the preparation and submission of
Rule 350 Schedule of new expenditure proposed for inclusion Rule 436
in the budget of the ensuing year.
“Rule 351 Rule 437
Raule 352 o Rule 438(1)
Rule 353 ‘ '] Rules 428, 429(1)
Rule 354 ‘Rule 430
- Rule 355 ; Rule 430
 Special rules for the preparation of revised and budget Rule 431
Rule 356 estimates of expenditure ralating to heads “Civil - Rale 429(2)
| Works"’,
Rule 357 .. Appendix 16
Rule 358 .. )J Form B—Note.
Rule 380 .. ) o . : : Rule 445
Power to sanction reapropriation within & grant placed
Rule 381 .. atthod:sposslofbﬂieersoonwmod. . " Rule 445, Schedule B,
Part IIL, Serial 1.
Rale 300 .. ) ) Rale 439(1)
Raule 391 .. $Powers of sanction to expenditare = <« Rales 440, 441
Rule 392 .. = “7 Rule 43
Rule 393 .. }_ . :
" Y Powers to write-off losses .. e . «» Rule 445, Schedule B,
Rule 394 . o ' Part I, Serial 23
Rule 402 . Working year adopted for building and road ropa‘rs, Rules 204 and 260
and the period fixed after which administrative oy
approval and sanction to a Civil Work estimate will
cease to operate.
Appendix 3 Classos of deeds, contracts and other instruments Appendix 9.
extract of authorised by the Governor to be executed by the
serials 1, various authorities on his behalf. ,
29 to 32.
Appendix 4, Payment of municipal Taxes on non-reg:dential buil- Rules 315 and 316(1)
Part A. dings owned by Government.
Appendix 4, Payment of municipal Taxes on residential buildings  Rule 347
Part B. '
Appendix 10 .. Raules for the supply of articles to be purchased for the Rule 377, 378(1) and
Appendix 15. ;
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Raules. Particulars. Corresponding rule
in the Public Works
Department Code.

1 2 3

Appendix 11(4) Execution of works and repairs in connection with sani- Rule 303.
tary, water supply and electric installations in

Government buildings through the Public Works
Department.

Appendix 11(5) Responsibility of providing and repairing fixtures and Rule 312
(read with furniture in buildings constructed by the Public
rule 276). Works Department.

Aﬁp;ndi; 11(22) Pasyment of municipal taxes on non-resident:al buildings Rules 315 and 316
art I borne on the books of the Public Works Department.

Appendix Payment of municipal taxes on residential buildings Rule 323(ii)and (iii)
11(22), "  borne on the books of the Puablic Works Department. and 347.

Appendix11  Method of payment and certificate to accompany pay- Rule 317
and IV, books of the Public Works it 5

e

. (2) The West Bengal Service Rules, Part I, 1948—repring 1953,

Rules 7(1) .. 'Gemeral condition of Service-age limit for first appoint- Rule 9

Rule 10 .- General conditions of Service-production of medical Rule 6
certificate of fitness before & person’s first subetan- :
tive appointment to a permeanent service or post.

Rule 31 .. Powar._tggﬁﬂ:orfmanmmmtmtto'w Rule ‘445, Schedule
on duty to any part of the Indian Union. . B, Part I, Serial 7.

Power to grant or to permit acceptance of an honora- Rule 445, Schedule

Rule 63 rium or fee by a Government Servant. B, Part I, Serial 9.

Rule 62 s }
Rule 95 -- Payment of transit pay to a Government Servant Rulo 84 :
"having no substantive appointement, when trans-

ferred to another post in public interest.

i Rule 323

Rule 236 ..
k] JBnle 237 .. Rule 325
' -~ o $Rules n ing oecupat.m' ion of Government residences . ' Foula 08
' | Y ke

Rule 239 s
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Raules. Particulars. Correspondmg rule
in the Public Works s
Department Code. e

1 2 3

Rule 240, Sche-

dule A and
Schedule B.
Para 1 ) ' Raule 320
Para 2 .. Rule 324
Para 3 .e Rule 329
Para 4 “ o Raule 330
»General provisions re@u'dmg determination of stan-
Paras 5-14 .. dard rent of a residential building and the liabili- Rules 331-340
ties of an officer to whom the building is allotted
Paras 16-21 .. in the matter of payment of its rent, ete. Rules 341-346
Para 22 .. - _ " Rule 328
Para 23 .. | ' ~ Raule 347(4)
Appendix 4, Authorities exapowered te grant leave to non-gazetted Bu!e 445,:8chedule B,
Item IV. . Government servents in the Public Works Dzrem- Part I; Sarigl 13. D"
rate.

(3) The West Bengal Services (Training and Ezamination) Rules, 1953.

Chapter II(A)
Rale 2 .. : | Rule 108 ‘
Rale 3 .. Rale 109
Rae ¢ .. Raule 110
Raule 5 *  Ruale 111
Rule 6 .  Rale 112
Rale 7 .. | - Rule 113
Rule 8 .. %mm;ﬁoa&mwﬁ the Rule 114

at the Departmental Examinations pmaorabetf?r

Rue 9 .. them. : Rule 115 .
Rue 10 .. | . . Rulel16 _
Ruell .. | Rule 117
Rule 12 .. A . Rule 118
Rule 13 .. | ' : : " Rule 119

Chapter II (B), Part 5 ' _
Rules 12 .. ) | , . RBplel07 T

e 3 ] Ll i
e i

Rule 3 .. | The different departmental examinations wh:ch the Rule 93
_ ‘v | . officers of the Public Worka Directorate are requir-
Rule 4 - J ed to pass wit.hm t-he penod proacrlbed for osoh. Raule 107

. . s L — .
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Rules. Particulars. ; fghmﬁl;r{; cl;:-]k!:
Department Code.
1 2 3
Chapter III, Rule 1 Rale 120
Rules 2.3 Rule 121
Rule 4 . lRuies and Syllabus for departmental examinations in Rule 122
Rule 5 : J . Raule 123
Chapter IV ..
Rules and Syllabus for departmental examinations in Rules 124.126
Rales 1.2 .. } Hindi.
Chapter V. ]
Rule 1 Rale 127
Ruale 2 ., Rule 128
Rule 3 " Rule 129
>Rules and Syllabus for depart.mmtal examination in
Rule 4 Accounts. Rule 130(1)
Rule § . Rule 131
.Rule 6 .. ] Rale 130(2)
Chapter VI, .
Rule 1 .. Rule 93
Rule 2 . Rale 94
_Rule 3 . Rale 95
Rule 4 .. Rale 96,
Rule & Rule 97
Rule 6 . Rule 98
Rule 7 .. Rule 99
Bl -0 [ e g&:%?émm i fof _ Rtfle 100
Rule 9 Rale 101
Raule 10 Rale 102
Rule 11 Rule 103
Rule 12 " Rale104
Rule 13 .. . Rule 105
Ralo 14 .. F ' Rale 106




Particulars. Corresponding rule

Rules,
in the Public Works
Department Code.
1 2 3
(4) The Wset Bengal Treasury Rules, 1952
8.R. 63 - Rule 367
B.R. 64 .. pGeneral'rules regarding custody of public money in Rule 368
strong chests.
8.R. 65 Rule 369
8.R. 69(ii) Duty of Public Works Directorate officers to inspect Rule 70
-strong rooms in the treasury or sub-treasury and to
grant a certificate of safety annually.
@
(5) The West Bengal Services (Rerision of Pay) Rules 1950
|
Raule 13 i Penod of probatica for substantive appointment to Rule 8
- “any service or post under Government.
(6) The West Bengal GQovernment Estates Manual, 1932
Rule 82 .
Settlement of lands with cultivating tenants on self- Rule 251(2)(b)
Rule 83 © supporting holdi
Raule 88 .. Rate of Salami .. = v .. Rule 251(2)(c)
Rule 219 .. No salami to be. charged at renewal of aottbemant but Rule 251(2}(0)
rént should be revised, if noceasary
Raule 221 . Sub-le‘l:ting or transfer of leases not allowed .. Rule 251(2)(c)
Rule 283 5
}Rules for management of read side lands .. Raule 250
Rule 284 . :

Rule 310(1) .. Bahorhmofhndutmythmg loss than full market- Rule 249(3)

walue is prohibited.
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Form of Report of Committee’s Proceedings
(See Rule 13)
Report of Professional Examination of.................... (vide rule 13 of the
Professional Examination Rules)

Names of President and members of the Committee

T Superintending Engineer,
...................................... Circle, President.

. GeEEe e LS SRR VRS e Member

B SRS R R S e SRR NG 5 5 55 14 B Member

Hanwd:of cendifelies oo in st e iaie o in o v bn bndn A 2ok

Date of joining first appointment in the Department of.................... .o

. i Tabulation sheet.
Nameo of candidate...........ccovivieencannn. O ——— 0 "
Subject. Full Pass Marks  Time.  Other
marks. marks.  obtained. remarks..
Paper I (written)
o rapﬂ II (written)
©Oral test :

We, the undersigned, certify that the above is a fair and impartial report of
LT T , that the examination
was performed in our presenceonthe................ ... il day
B siea s an s Y T 19 ; that the candidate had neo |
aid from books or any other source. B i ‘

...................... , President. *

. g 5
S asavsssssssuss s wsse s Faersnasens e
. 5 o

-------------------------------------



List of officer who will appear at the halt-yearly Departmental Examination to be

held by the Public Service Gommission,
West Bengal, In sememencniiii..e.. 198

(Bule 4 of Chapter II of the Tralnlng and Examination Rules.)

Ay : M
Further detalls to be supplisd for officers of
. . the Indian Administrat Bervice, West
Subject with | Bengal Civil Bervice (Exeoutive) and West,
Subjeot with standard in which Bubjects with Bengsal Junior Civil Service only,
Serial | Neme of officer and his service with daté of | District and Divi- standard in which | officer appeared in | standard in which -
No. | sppointment (reference to current Civil slon where postad., lisble to | the past and failed [ officer intends to Whether oase records
List $0 be supplied). examination. | with dates thereof. appear, Whether Treasury subniitted by the offcer
Trulning Certificate and accepted by Le gal
s ubmitted. Remembrancer.,
1 2 3 4 5 6 7 8

sl
o

001
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West Bengal Borm No, 2878, '
Reglster of lands taken up by the Public Works Department, West Bengal

R e e S e R S
Purposs for which required
and nutlwrlty under whish ) Details of nppmpmtlog‘%n.de and compensation
taken up—
(@) Number of sanctioned  Tewhelt e
umber sanction uw g opy
sstimate, Number and 1 (a) mNo s'ggmlthl:! for
() Number and date of | Boundaries. date of B.ant-ed or | Area in acres of (c? No. of Plan in
m‘hﬂh’a authority Noﬁﬂeatdon Free and decimals, Amount of Comp uuon n Hxecutive Engineer’s
. (in red § in gazetta, Area in lo- com tion sta Engineer's o8 with
(¢) Name of road or buildi cal bighas, actually paid | (b) No. and date roghter. No..and date
or other work ror whi gﬁ : or rent, if of Colleotor’s | (b) Date of en- ing
req; rented, letter giving try with Exe. letter.
(4) Name of sm i possession of | cutive Engi-
mauza and meﬁ and. neer'’s inmjl.

Which land {s situated,

Remarks.

101



Form of Annual Report of inspection of Government buildinge borne on the books of Public Works D

APPENDIX X1

Subdivisional Ogfficer/Sectionad Officer.

No. 130, dated the 2nd March 1940,

epartment by Ewecutive Engineer|

S . —-—m " e
Report of the Execu. : _ ;
tive Engineer/Subdi- Action taken by the Remarks of the
Locality. Name of building, Capital cost, visional Officer/ Executive Engineer., Superintending
Sectional Officer. Engineer.

¢01




FORM A
(7éds seotion 52)

51018 In curren year's ;
; budget. ; Revised Estimate. Next year’s budget.
Hnds: Voted, Charged. Voted. Charged. Voted, Charged.
1 2 3 | 4 5 6 7
Civil Buildings— Otirdl oocks,
New works (current year) - & ,
Works in progress . - “ ‘e
Minor works . i .
Communications—
New works .. - s e
Works in progress o T .
Minor works - i 7
Road Devslopment Fund Works to be carried ous . .
by the Public Works Department.
Total original works . e
Total repairs, and maintenance -
Establishment Wi -
" Grants-in-aid

Grants-in-aid—Road Development Fund Works ..

Tools and plant

Suspense

Total .

€01



FORM B

No. and date | Bxy diture | B nditure Jiu t Probable Estimated

it | e, [ofedd TGeT| St | S, | B —
L8, or the ar or L] L] TOAT]
No. Description of work. tive Approvall * 19 . T4 to 805, | T e e 19 oot ol
BAS
new work.
Voted. ) Voted. Voted. Voted. Voted. Voted.

1 2 8 ¢ 5 6 7 8 0 10

¥oI1




81:Eodule of new expenditure proposed by the department far:

Inclusion in the ‘Budget Estimate for 19  -19
{Vide Section 24.)
Estimate of ultimate expenditure. Estimate of expenditure 19 -10

Major budget

head an Deserip-.

sub-head tion of Non-recurring. Recurring, Total. Non-recurring, Recurring. Total. Remarks.
under which scheme
the Olhurge : :

oy Voted. | Charged. | Voted. | Charged.| Voted. | Charged.| Voted. Charged. | Voted. [Charged. | Voted. [ Charged.
1 2 8 4 5 6 7 8 9 10 11 12 13 14 15

<01



I.—List of Now Major Works of the department proposed tor inclusion in the State Publle Works Budget Estimate tor the

year 19 - 19
(V ide Section 24)
Administrative ; Amt. proposed f. 3
Order of Description of Civil Locality or sanotion Amt. for Tech. sanc. Amount of ® ig 19 -cl'r{)“?md'
urgency. work. Distriet. town. accorded in which adm. accorded in sanctioned J Remarks
Department | sanction has letter No. estimsate, X,
letter No. been given. dated . _ _
date d . Voted. Charged.
: 2 3 4 5 6 7 8 9 10 -

901




FORMS (STANDARD)







109

West Bengal Form No. 290A.
GOVERNMENT OF WEST BENGAL

Yy,

Distriet. ............ ... .. .. Department ................... .. .

Year 19 -l9
NOme.. ..ot
BOE i v vms 85 15,85 i boammnen L T T >
T T -

Record assossment with one of the following wordd :—

Very good [Satisfactory| Indifferent | Poor.

1. Personality

2. Capacity for sustained work

3. Tact and ability to work with others

¢. Ability to control subordinates

6. Reliability in carrying out instructions

6. Ability to state a case

7. Initiative

8. Power of taking responsibility i -

9. Power to inspire confidence in general public

10. Devotion to duty

11. Knowledge of his work- g

(For general remarks see overleaf.)
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General Remarks

{Including a statement on the integrity, character, physical fitness 'and of any spacial
qualification of the officer not reported overleat.)

Reporting Officers should give a full statement below, particularly in the case when
reporting on a senior officer.

Statement of Reporting Officer :

Certified that the information above and overleaf is a full and correct statement.

----------------------------------

Statement by Countersigning Officer : | ;

§
[T R vy
L Date......coovvvvunnn. 19
Head of Department
SIIIIG o5 o o b o 5o 65 0 mamrman eonie s
Fi ) R S = 19

N.B.—(1) Please do not write in margin.

(2) The report on each officer should be prepared in four copies of which one copy

should be kept in Commissioner’s office and the rest should be sent $o
Government. :
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No, 290 B. :
o 5t engal Form No. 290 B GOVERNMENT OF WEST BENGAL
.................................... Department.

Confldential Annual Report on Members of the Staff
for the year 19 -19

DR 5 B M oo oA A AT Y s st S8
L T————————————————— L
Date of—(a) Birth ......... :(b) Entry to Government Service. . .. ... . .. Present Grade. . . . ..

{For notes on compiling the report, see page 2.)

Section 1—Performance of Duties in Present Grade.

I Markings. I Remarks.

1. Knowledge—
(a) of Branch

(b) of Department

Personality and foree of character

Judgement

Power of taking responsibility

Initiative

Address and tact

Power of supervising staff

2

3

4

]

6. Accurancy
7

8

9

Zeal and Industry

10. Health
11, Attendance
12.  Official conduct (discipline) .. ¥

13. (a) Capacity to note - ¥ 5 |

(b) Capacity to draft

14, Devotion to duty

General remarks (including a statement on integrity and reliability and a note of any special

qualifications not included above),

Section li—Degree of Fitness for Promotion.

Delete either of the following :—
Qualified /[Not yet qualified.
Remarks—

I hereby certify that in my opinion the conduct, standard of efficiency, and degree of fitness

for promotion of the officer named hereon are as stated.
Date........covvvnon.., Signature (Certifying Officer.). ............................ .

Remarks by Countersigning Officer,

Stgnature ( Head of Department.). . ........coovivuuinnon. ...
IR, o omomimrs mem R RS RGN




a2

Notes,

Section 1

Note (1).—Insert in this column any of the following markings against each item : Very
good ; Good ; Average ; Poor.

Note (2).—This report is to be regarded as confidential : But a poor marking against any
item must be communicated in duplicate by the Head of the Sub-Department to the Assistant
concerned except in the following circumstances,—

() Where in the opinion of the Head of the Sub-Department comanunication is considered
likely to affect adversely the Assistant’s health,

(%) Where the marking is due to inexperience owing to less than one year’s service on the
grade (except in cases of unsatisfactory conduct, laziness, ete.),

(#%) Where the weakness has already been notified and it is clear that no useful purpose
can be served by repeated notifications : in such cases the Assistant should be advised
of the proposal to discontinue future notifications to the same effect as those he has
previously received. Any change, for better or worse, should be notiSed to the
Assistant,

The Assistant should be required to sign and return to the Establishment Branch, one copy
of intimations of poor markings as evidence that he has been notified : he may, if ke so desires,
add observations. '

Sectton IT

Note (3).—The estimate of fitness for promotion should be related to the Assistant’s capacity
for the performance of the duties of the grade above. If he is maiked “Not yet qualified”’ the
reasons for the marking should be stated ; and in general reporting officers should make the
fullest use of the “Remarks’’ space. In exceptional cases, the first alternative (Qualified) may
be strengthened by a recommendation that the Assistant “deserves promotion out of his turn’’.
Such recommendation should, however, be recorded sparingly and only when the Assistant is
young but has shown high promise.

\r—’
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General

Note (4)—Every effort should be made to arrive at a just estimate of the qualities of the
Assistant at the time the report is made. Reporting officers should rely on their own judge.
ment and experience, and should in no circumstances have access to previous reports on the
éame Assistant by other reporting officers.

Note (5).—In respect of Upper Division Clerical staff of the Secretariat, the certifying officer
should not be one below the rank of Assistant Secretary. The Head of the Department should
usually be the Secretary, but where there is no such Officer, the Joint Secretary. The Secretary
may, however, delegate such authority to an officer not below the rank of Joint Secretary. The
countersigning officer should give his opinion in writing without merely signing the report of the
certifiying officer, even if he agrees. In such cases, he should write “I agree”. Where he
does not§ know the official reported on, he should make an entry to that effect. Where he has
no opinion to express either because he is not sufficiently conversant with the work of the
Assistant or because he is new in office, he should say accordingly.

Note (6).—The report should be based on the work of the person during the year under
review and should contain no reference to matters uncounected with such work. The observa-
tions made should have a basis on fact, which may or may not be specified in the rpeort.




114

West Bengal Form No, 402,

Stationery Stock Book showing details of the articles of Stationery recived

Description of Articles -4

o

)
Date of
Serial From whom received or receipt
nomber. t6 whom issned. or issue.
1 2 3 4 5 6 7 8 911011 )12] 13
—————— ———
Opening Balanee
Receipts
Total -
Issues
i
L
oo
3
&
.;;
-
§
Total 3
Closing Ba!an-ce E:

Note—Columns 2 to 27 are left blank to be filled ip
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or isued during 19 in the O ffice of

Issued or Received

Pl
£

= 8

518

4 | &

= o Remarks.

a =3

a =

2|2

S 1A

27 | 28 1 29 30

20 | 21 | 22|23 24|25 |26

!

the names of articles received and issued.




F. R. Form Neo. 3.
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Bengal Form No. 2403

Cartificate of Transfer of Charge
(See rule 61 of West Bengal Financial Rules, Volume (1)

To Tee ACCOUNTANT-GENERAL, WEST BENGAL,

SIE,
With reference to rule 61 of the West Bengal Financial Rules, Volume I, we, the
ndersigned, have to report that we have this..............ooviiiiiinin..
VAT Bh.ovo s e ssoiviine ...0¢clock in the.................. noon respectively
delivered over and received charge of the office of the........................ .
(1) R 1 S district.

Signature of the relieved officer................... s
(Namein block JHBEE). « . ov v mnnsmnmmun s s
Servioe—DeRIgHatIoN i o o s vvve v sewrin v

Signature of the relieving officer..............ovvviuuins..
(Name in block letter)................. T — —

g

..........................

----------------------------------------

(Signature of the relieving oﬁicer)

And with reference to rule 88(7) of the West Bengal Financial Rules, Volume T
I (the relieving officer) acknowledge to have received...........coocvuerunnnnnn

RSueviiriieaninnannnn. ( ) of the Permanent Advance,
and that the full amount of such advance is due from and to be accounted for by
me.

And, with reference to rule 62(2) of the West Bengal Financial Rules, Volume 1,
I (the relieving officer) certify that I have examined the accounts, counted the
cash, inspected the stores, counted, weighed and measured certain selected articles
in order to test the accuracy of the returns and that no d.lscrepancy or defect has
Lean Toumtl, BB o oo cvsiron semaners Seav e i e R e
1 also certify that tha state of reoondE 18, . cuvwiimvs me sevmmemmevasese s

District.

Signature of Relieving officer..............

Designation.... .cocveeevseeenececssnrennes



Woest Bengal Form No. 2828,
NOTES

1. Transfer of charge of a subdivision must be
completed within seven days’ time (vide B. G.P. W. D.
Circular No. 35G. of 9-12-01) and this report forwarded
by the relieving Subdivisional Officer vo the Execu-
tive Engineer of the Division on the day the transfer
is completed together with the necessary documents
{gide P. W. D. Code, para, 383). The relieved Sub-
divisional Ofticer should persue and explain any
points which appear uuvcessary.

2. If, owing to any cause, the transfer cannot be
carried out strictly in accordance with the orders of
the Code, the cause should be explained.

3. The Subdivisional Officer to be relieved should
have ready on the arrival of his successor—

(a) Recéipts in duplicate for all cash, instruments,
stores, materials, etc. (P.W.D. Code. para,

383.) %

(b) A complete list of the accounts, contract certi-
figates, note- » measurement books,
lifrary books, irrigation registers, discharge
tables, and other documents relating to the
work of the subdivision (Q. No. 4).

(¢) Meniorandam giving a detailed account of
works in progress (Q. No. 5).

(d) List of all stores in the Subdivision and of a
méterials borne both on the stock register

and the site accounts of works (Q. No. 10).

(¢) Statpment detailing all claims of contractors
in! dispute or unsettled, together with full
exiplanation (Q. No. 13).

(f) List of all contractors and petty contractors in

the Bubdivision with remarks as to their

pabilities, etc., together with the original

coples of current contract papers or agree-
ments (Q. No. 14).

4. Check as complete as possible of all materials
should be made by the relieving officer in the time
available for transfer and its extent stated. A com-
plete chec? should be made within three months of
gtxe date o 3 taking over and a report be submitted on
v, 1

6. Therelieved officer should enter in the statement
of disputed and unsettled claims [Note 3 (e) above] all
claims for works which have been completed or aban-
doned by ¢ontractors more than two months prior to
the date of relief and for which settlement notb
been made.

6. In the absence of special orders to the con
the relieved Subdivisional Officer should not m
the Subdivision until the transfer has been completed.
and this report submitted to the Executive Engineer.

7. Onreceiptof thisreport, the Executive Engincer
will have the paper® eXamined in his office. The
result, if satisfactory_should be noted ; or if not, the
Execntive Engineer Should include in his remarks the
Eg;t.uhlgr l;a:tgo,n mlfleelxll % hitrg. ﬁ111 either case the relspon

OI War: e vuperintending neer
for orders (P. W. D. Codg, pm?g, 389). G

8. The Buperntending Engineer will take such
action as he may consider necessary, or if the report is
satisfactory, he will return it to the Bxecutive Engi-
neer fo  ‘al record (P. W. D. Code, para, 389).

Braneh —

Division—

Subdivision—

Transfer Report, or report on the relief of a
Subdivisional Officer.

Relieved Subdivisional Oﬂicer..

Relieving Subdivisional Otficer.

e
GTRC

Rank

&

Period of } Commencement

taking over
charge. Completion

Iorenoon or afternoon,

No. — dmd———-—~—-———-—_-__

Forwarded to the Executive Engineer,. ...
O ——— Division, with replies by

undersigned and remarks of the rel; :
divisional Officer duly filled 1o o °" o4 Sub

Relieving Subdivisional Oficer,

No..

dated.
» A

Forwarded to the Supen'ntending Engineer,
Circle, with remarks

—

by the undersigned.

Hzecutive Engineer,

P o

No, , dated

TR R b S DA

Returned to Executive Engineer,
Division, for record.

i

¥

Superintending Engineer,
Cirade.

e
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P. W, D, Form No. 146

Quastion to be roplied to by a Subdivisional Odizer in cases of transfer or relief,
all necessary information beiny supplied by the Relieved Officer

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the questions in
order, with such further remarls as
may be necessary.

Replies
by
Relieving
Subdivi-
sional
Officer.

Explana.

tions by

Relieved
Subdivi-

gional

Officer.

Remarks

by
Executive

Engineer.

Orders of
Supenn.
tending

Engineer,

Does the cash received by you accord
with the balance of the Subdivisional
(or imprest) cash-book ?

(a) If not, explain the difference.

"dinate to the Subdivision 1

(a) If so, state the amount of each
such imprest.

(b) Were receipts for the full amount
of imprest received by you
signed by the several imprest-
holders

Are there any vouchers or other ac-
" counts due to the Executive Engi-
neer’s Office not yet submited ?

(o) If so, partiuulmize them.

(&) Explam what delays their sub-
mission,

Did you receive a complete list of the
accounts, contract certificates, note-
books, measurement books, library
books, and other documents relating
to the work of the subdivision [vide
note 3 (b) of this form] ?

(a) Did you receive all the doocu-
ments mentioned in the list ?

(b) If not, state what were deficient.

(¢) Is the cash-book or counterfoil
of imprest aécount written u
to date, are the entries full ang
clear, are all the columns filled
in, and are all the documents
free from alterations and era-
sures !

(¢) Have the completed register of
irrigation and gauges been en-
tered in the register of library
books and for how many years
are they available ?

Are there any imprest holders subor- -
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P. W. D. Form No. 146

Nos

The Relieving Subdivisional Officer
will enter in the next eolumn specific
replies to each of the questions in
order, with such furher remarks as

may be necessary.

\

Replies

Relieving
Suboi-
sional
Officer.

Explag;-
tion
Relioved
Subdivi-
sional
Officer.

Remarks
by
Executive

Engineer.

Orders of

Superin-
tending

Engineer.

eoncld.

(e) State what deficiencies 'you have
found, if any ?

(/) Are the current irrigation and
gauge registers entered up to
date ?

(9) Have you received a copy of the
latest approved discharge ta-
bles in use ?

N.B.—Questions (d) to (g) are for ca-
nal charges only.

Did you receive a memorandum from
the relieved officer giving a suffi-
ciently detailed account of the works

in progress [vide note 3 (c) of this
form] ?

(a) Does it contain a statement
from the relieved officer of esti-
mates which have been or are
likely to be exceeded, with full
reasons for excess in each ?

(b) Does it state regarding each
important work in progress,
whether the relieved officer has
or has not satisfied himself by
personal inspection, that the
a!ignfment and levels are cor-
rect

(¢) Have you received estimates
drawings of all the works in
progress ?

(d) If nothave you received a list
of them with explanation as to
cause of delay in submission
of the estimates 7

\

Do the measurement books and o ther
documents show the quantity of
work executed on all works in pro-
gress to the end of the previous
month ? :

(a) What steps did you taket o test
the accuracy of the measure-
ments or total quantities of
work thus shown to have been
done ?

() What was the result ?




P. W. D. Form No. 145

120

No.

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the questionss in
order, with such further remarks
may be necessary.

Replies

by
Relieving
Subdivi-
sional
Officer.

Explana-

tion by
Relieved
Subdivi-
sional
Officer,

Remarks
by
Execative
Engineer.

Order of

Superin-
tending

Engineer.

(¢) Have you received a note of any

important work paid for during

the month previous to the
transfer, but not seen or che-
cked by the relieved officer ?

What works were examined by you ?

() Did you see reason to object to
any of the work executed by the
relieved officer ?

_(b) If so, on what grounds ?

At what intervals are departmental
labourers paid, and are there any
arrears due of more than a months’

standing ?

(a) What explanation is given of the
delay in paying themup ?

Are daily (or ten days) reports and
nominal muster-rolls kept up regular-

ly for all works executed by depart-

mental agency ?

{a) Do the daily (or ten days) reports
show the distribution of labour by
sub-heads of works in all cases of
works estimated to cost more
than Rs. 5,000 each or for lesser
sums in cases in which the Super-
intending Engineer directs the
works to be kept by sub-head ?

(b) Have the reports for the period
just closed been submitted to the
officer in whose office the works
abstracts are written up ?

Are the daily (or ten days) reports
and the nominal muster-rolls for

(c

—

the current period posted up-to- |

date ?

(d) If the works abstracts are written
up in the Subdivisional Office,
are they also posted up-to-date ?
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P. W. D. Form No. 146

Replies

The Relieving Subdivisional Officer e
N will enter in the next column specific Reliby . Rf‘;ﬁ”‘;:{ Ra:ir)mrks Sordel: of
® | replies to cach of the questions in Sabdirs Pk e Yy uperin-
-| order, with such further remarks as l::ion:i. ;’m‘;’;‘ %‘““’.“t::'e ];en(-img
- i ngineer. ineer.
T8y he e ¥ Officer. Officer. B

10 } Did you receive lists of all stores in the
Subdivision and all materials both
on the Stock Register and site
accounts of works [vide note 3(d)
of the form 1

(a) Have you carefully measured or
counted the whole of the materi .
als and stores both in stock and &
at sites of works, for which you
have given a receipt, and satisfied
yourself as to the correctness
thereof (vide note 4 of this form)?

(b) Are materials under the head
“stock’ and “matenials at site’’
arranged in proper stacks or lots
for easy count or measurement;
and are they shown in detail
on distribution lists ?

(¢) Does the distribution list for ma-
terials at sites of work include all
issues and show materials actua-
Lly at site on date of transfer ?

(d) Have you compared the receipts
of subordinates in charge of sto-
res, materials, tools,; ete., with
their own registers and the Sub-
divisional returns and are they
correct ? i

{€) Does the result of your measure-
. ment accord with the list render-
ed to you by the relij*ed officer ?

(f) Are the accounts of daily receipts
and issues, Form Nd. 9, written
up to date and kept separately
for Stock and Tools and Plant ?

{g) Do section subordinates maintain

- Form No. 9 for Stock and Tools
and Plant showing distribution of
materials by sites ?

(k) Are there receipts from contrac-
tors for materials issuyed to them,
the value for which has not yet
been received from them in all
cases where such value has to be
recovered ?

(¥) When were the Stock and Tools
and Plant last counted by the
Subdivisional Officer 1




122

P. W. D. Form No. 145

The Relieving Subdivisional Officer
will enter in the next column specific
replies to each of the questions in
order with such further remarks as
may be necessary.

Replies
by
Relieving
Subdivi-
sional
Officer.

Explana-

tions by

Relieved
Subdivi-
sional
Officer.

Remarks
b
Executive

Engineer.

Orders of

Superin-
tending

Engineer.

11

13

14

15

Does the quantity of road metal, ac-
cord with the quantities shown
in the subdivisional statement of
road metal ? !

(a) If not, state the difference.
(b) What steps were taken by you to
test the quantities 1

N .B—Thls question is for road char-
ges only.

Is the material of all kinds of goods and
useful quality ?

_fa) If not, have you noticed what is
of bad quslity, or unserviceable
in the receipt granted by you ?

-Have you received a statement from

the relieved officer detailing all claims
of contractors, which are in dispute,
or which he has been unable to settle,
‘together with a full explanation of

the reasons for mot being able to
settle these claims [vide note 3 (a)
‘and 4 of this form] ?

Have you received a list of all contrac-
tors and petty contractors in the
Subdivision, giving their capabilities
and reliability, together with the
originals or copies of current contract

pers or agreements (vide note 3 of
this form )?

Have you examined the accounts of all
contractors and petty contractors ?

(a) Did the quantities of work shown
to have been done by each accord
with the measurements of work
done as tested by you ?

{b) Are there any arrears due to con-
tractors of long standing, and
what explanation is given for the
delay in paying them up ?
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P. W. D. Form No. 146

No.

The Relieving Subdivisional Officer 1.
will entor in the anext column specific
replies.to each of the questions in
order, with such further remarks as
may be necessary.

Replies

abdive

sional
Officer.

Explana- |
‘tions by | Remarks | Orders of
Relieved by Superin-
- Subdivi- ] Executive tending
sional ' Engineer. { Engineer,
Officer.

16

17

18

19

20

21

Name the subordinates of the Subdivi-

What advances to contractors and
others are outstanding in excess of
work done or materials delivered ?

() What authority is there for such
advances ?

(b) What record is kept of such ad-
. vances ? .

() What security is held for such :
advances ? ]

-

What steps weré taken by you to ascer- |
tain whether the petty contractors
and others acknowledged the correct-
ness of their accounts as balanced at -
the end of the last month ?

If you have not been able to examine |
the whole of the subdivision, state -
what out-station or works have still
to be examined by you ?

() When do you expect to be able to
report the result of such exami- -
nation ? :

Is any man employed in th®~Subdivi- |
sion whose pay is charged to works,
but who is not solely employed on
the work to which his pay is debited ? |

(a) If 8o, give the name with the
explanation of the irregularity.

-sion for whom travelling allowance is
regularly drawn and the means of
locomotion maintained by them.

Have you satisfied yourself that the
points noticed in the last inspection
report have received due attention ?

g pr not, state what irregularities still
continue,

Note.—Any additional questions that
may have been approved by the local
Government should be inserted here

. on & separate sheet and numbered
serially in continuation of the ques-
tions in this form.
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P. W. D. Form No. 416

No.

The Relieving Subdivisional Officer
will enter in the. next column specifie
replies to each of the questions in
order, with such further remarks
may be necessary.

Repliss

Relieving

Subdivi-
sional

Officer.

Explana-
tions by
Relieved

Bubdivi-
sional
Officer,

b
Executive
Engineer.

GENERAL REMAREES (a)

(a) Here note any pomts, not sPe;'sia.Hy referred to above, which you may consider as calling
for attention and remarks,

Station,

Relieving Subdivisional Officer,

Date

Ezecutive Engineer.
Date

R l- d S E i. - = I Oﬁﬂ!r
Date

Superintending Engineer.
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BENGAL FORM No. 2841

P. W. DEPARTMENT, WEST BENGAL

INDENT.
No.
Dated , the —il)
To
Please supply to ~in charge
of Subdivision, at—

with the undermentioned materials required for

use in

BENGAL FORM No. 2841

P. W. DEPARTMENT, WEST BENGAL
e

INDENT.

- No— .

Dated———, the— 19
4 i

Tc—.

Please supply to
of —Subdivision, at;

in charge

BENGAL FORM No. 2841

P. W. DEPARTMENT, WEST BENGAL

INDENT.

No, :

of-

Dated , th 19

>

To

Please supply to in charge

Subdivision, at

»

with the undermentioned materials required for with the undermentioned materials required for

use in

use in

The articles are to be b;"ooked ao-—..’___..__

1

The artiolesiare to be booked to

The articles are to be booked to-

Station _;_on “ Station on : Station on
1 }
; ;
Railway Receipt Railway Reoceipt | Railway Receipt
and the— ———should be forwarded to and the - ———#hould be forwarded to and the —should be forwarded to
Bill-of-lading Bill-of-lading

the" consignee. The bill in duplicate should be

Bill-of-lading

gal

' . _ consignee. The bill in duplicate should ‘be submit- the consignee, The bill in duplicate should be sub-
submitted to this office for payment, Nu_mb'er of ted to this office for payment. Number of Indent mitted to this office for ‘payment. Number of
Indent and name of work should invariably be and name of work should invariably be quoted in Indent and name of work should invariably be

quoted in the bill and"in correspondence. - the bill and in correspondence. quoted in the bill and in correspondence.
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anti ity i I . . | Quantity in’ o iy
igw Diesoription. Qumt:dtim Remarks. Desaription. words. Description. Q words{ '™ | Remarks.
Office Note

Orders of the Executive Engineer

Eaxzeoutive Engineer,
No.————of the

Division.

BT

Orders of the Executive Engﬁxeer,
Ewgcucive Engineer,

No.——— of th

Orders of the Executive Engineer,

Executive Engineer,

—~Division,

P.T.0.
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N | &
No, w = =2 _ Mo, . Ne.

Copy forwarded to the Subdivisional Officer, ~Copy forwarded to the Subdivisional Offcer, Copy forwarded to the Subdivisional Officer,
Public Works Department, West Bengal,

+Public Works Department, WBST Bengal, Public Works Department, West Bengal,

for information with reference to his ﬁo.

‘for information with reference’ to his No.————— for information with reference to his No.

of : 19 '  of -19 of— 19
i
o
~3
Ezecutive Engineer, ' Eﬂ!g@fﬁ\)& Engineer, Bzecutive Engineer,
«.. Division. Division. -_— s Divigion.
The 19 The - 19

/) PO 7
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Bengal Form No, 2881 : Benga! Fasm No, 2881 P. W. 0, Form No. 218
Daily Report for the day of 19 Daily Report for the day of 19 .
Labour. . % —l Labour. 2
No.o ppro: & :
Class of each Rate. quantity of P . i J}:%%rgtﬁltr;:ﬂ?
Work on which labourers. | class, work done.  Work on which A work done
employed. employed. *
il
Signature of Subor- Signature of
dinale, : Subordinate.
z

e e e . " T [ ~
R S T g e NGRS LN e R ‘-.' ST R ey - g e am . i : 5 !
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West Bengal Ferm No. 2890.

Abstracts ,_f._g,ig'_;.i,;-anu Revised Estimates with Exp[an_athhs' of Differences in Quantities and Rates

: Original Bstimate.” - Revised Bstimate.
Sub-heads ofestimate, and items " : : L . Differ- Explanations.
of work. | . ; ences.
Quantity. Rate, Per. Cost. IQus_mtit.y. Rate. Per. Cost.
Rs. | oP. RS, RS | nP. Rs. Re.

Total

e e o

621
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‘ Bengal Form No. 2900 P.W.D. Form No. 6,
P W Division
.............................. Subdivision

MEASUREMENT BOOK

- Name of officer ..
Date of first entry ......cc.o.oiiieieniiiiiiniieeeseeeeeee e "
Date of last entry ..........coeoveeoveeevveeeeiseeooiien s ke

| Notes

‘Reference to P.W.D. Code, Vol. 1, 211& Edition, Chapter IV, rule 361.

1. The measurement book is the basis of all accounts of quantities
e ‘whether of work done by daily labour or by piece-work or by contract or of
-naterials received which have to ‘be counted or measured, and should be so
kept up that the transactions may be readily traceable into the accounts by
‘the entry of the number and date of bill in this-book, when the bill has been
prepared, and the entry of the number and page of the measurement bhook
on the bill. The measurements affected should then be cancelled by cross
réd lines being drawn across the page or pages. E
} ‘ 2. All measurements are to be neatly taken down in this book and in
no others. The description of the situation of work must be lucid so as to
admit of easy identification and check. = :
3. The entries in the measurement book should, if possible, be made in
ink, but when this is not possible and entries have to be made in pencil, the
Ppencil entries should not ge inked over but left untouched. The ““contents
‘or area’’ should, however, be invariably inked in by the officer who has taken
‘the measurements. No page of the book should on any account be torn out.
No_entry should be erased or effaced so as to be illegible. No erasures are -
- allowed. If a mistake is made, it should be corrected by drawing the pen
z- thrcugh the incorrect entry and inserting the correct one in red ink between
the lines. Every such correction should be initialled. A reliable record is
the object to be aimed at as it may have to be produced as evidence in a
<court of Law. b : : :

4. TFor large works, a separate measurement book may be specially set
apart, or if found convenient, even two or more books may be set apart for
different classes of works. :

- 9. The measurement books, must be looked upon as important records,
they should be carefully checked by the Executive Engineer to see that they
are properly kept up and measurements duly recorded, and that they are
complete records of each kind of work done for which certificates have been
granted. The eventual return of all books to the divisional office for record
should be insisted upon. They must be carefully preserved for 20 years.

6. Whenever a subdivisional officer is required to submit his measure-
ment book with his accounts to the divisional office, it will be necessary to
‘provide a second book for his use.
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7. It will be found convenient, so far as possible to keep the measure-
wents relating to one work together and to effect this the number of pages
likely to be wanted for a work or sub-head should be estimated and set apart
for the purpose of recording the measurements consecutively.

8. Before detailing the measurements relating to a work the following
information should invariably be given at the top of the first page of such

nmeasurements :—

(1) Name of work. Read Cortn.
(2) Situation of work.

(3) Agency by which work is executed.

(4) Date of written order to commence work or supplies.

(5) Date of actual completion of work or supplies covered by the
contract.

(6) Date of measurement.
Note.—Items (4) and ('5) need not be filled up in the case of piece work
agreements in K-2 forms.

Index. ' . Page

. 9. For facility of reference, and to assist in carrying out the instruc-
tions given in para. 7 above, an Index has been provided for.

o

Name of work. €

Situation of work.

Agency by which work is executed.

Date of written order to commence work or supplies.
Date of actual completion of work or supplies covered by the contrac%.
Date of measurement. '

(These six headings should be repeated at the commencement of the
measurements relating to each work.)

Particular No. L B D Contents,

r
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Bengal Form No. 2908. ' Form No. 44 (Newj. H (0'd 3
(Approved in B.G. P.W.D.
No. 39 C., dated 3-1-1939)

Department of Public Works
TENDER FOR THE SUPPLY OF MATERIALS
Conditions of Contract

1. The person/persons whose tender may be accepted, shall within...
days (not exceeding 10) deposit with the Executive Engineer in cash a sum
which with the earnest money already deposited will be equivalent tc (10)
ten per cent. of the total estimated cost of the materials to be supplied under
the contract, as security for the due perfermance of the contract. Where
the period of the contract exceeds 12 months, - Government securities
endorsed to the Executive Engineer of equivalent value at the current market
ratg.may be deposited in lieu of cash for the same purpose. All damages
pa; > by-the Contractor under the terms of his-contract may be' deducted
by the Executive Engineer from., or paid by the sale of a sufficient part of,
thie security deposit, or from the interest of any such Government Securify,
or from any other sums due, or which become due, to him by Governmedt.

2. The Contractor is to deliver the materials on or before the dates
mentioned in the tender failing which he shall be bound to pay or allow
one per cent. on the total amount of the contract for every day not exceeding
ten days that the contractor shall exceed the time for delivery as and by
way of liquidated damages. Provided however that the Superintending
Engineer may in his discretion reduce, in such casés as he may think fit,

-the said amount to such smaller amount as he may decide and his decision

in writing in that-respect shall be final. o
% 8. In every case in which the payment or allowance mentioned in
clause 2 shall have been incurred for ten consecutive days, the Executive
Engineer shall have power either to annul the contract altogether, or to
have the supply eompleted without further notice at the Contractor’s risk
and expense, as he may deem best suited to the interests of Government,
and the Coutractor shall have no claim to compensation for any loss that
he may incur in any way. '

4.. If the Contractor shall be hindered in the supply of the materials so
as to necessitate an extension of the time allowed in this Tender, he shall
apply in writing to the Executive Engineer, who shall grant it in writing
if reasonable grounds be shown for it, and without such written authority

of the Executive Engipeer, applied for and obtained prior to the expiry of -

the original date provided for in the Tender, the Contractor shall not claim
exemption from the fine leviable under clause 2.

9. The Contractor shall give notice to the Executive Engineer or the
Subdivisional Officer of his intention of making delivery of materials, and,
on the materials being approved, a receipt shall be granted to him by the
Executive Engineer or the Subdivisional Officer, and no material will he
considered as delivered until so approved.
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6. On the completion of the delivery of materials, the Contractor shall
be furnished with a certificate to that effect, hut the delivery will not be
copsidered complete until the Contractor shall have removed all rejected
materials and shall have the approved materials stacked or placed in such
position as may be pointed out to him.

7. The material shall be of the best description and in strict accordance
with the specification, and the Contractor 'shall receive payment for such
materials only as are approved and passed by the Executive Engineer or the
Subdivisional Officer. .

8. 1In the event of the material being considered by the Executive

‘ Fugineer to be inferior to that described in the specification, the Contractor

shall, on demand in writing, forthwith remove the same at his own charge
and cost and in the event of his neglecting to do so within such period as
may be named by the Executive Engineer or the Subdivisional Officer, that
Ofticer may have such rejected aterial removed at the Contractor’s risk
and expense, the expense’incurred being liable to be deducted fmm any
sums due, or which may become due, to the Contractor.

9. If the Contractor or hm work—people break or deface any bulldmg,
road, fence, enclosure or grass land, or cultivated land, Lie shall make
the same at his own expense, and, in the event of his refusing or fai mg
to do so, the damage shall be repalred at his expense by the Executive
Eugineer, who shall deduct the cost from any sums due, or which may
become due, to the Contractor. : ' -

10. The Contractor shall ‘supply at his own expense all tools, plant and
implements, required for the due fulfilment of his contract, and the.material
shall remain at his risk till the date for final delivery unless it shall have
been in the meantime removed for use by the Executive Engineer or the
Subdivisional Officer.

1 & . . _ ;

11. This contract shall not be sublet without apeclﬁc order from;l
Government in respect of a specified sub-contractor. In the event of the
Contractor subletting his contract without such permission, he shall be
considered to have thereby committed a breach of contract, ‘and shall ‘forfeit
his security deposit, and shall have no claim for any compensation for any
loss that may accrue from the materials he may have collected or engage-
ments entered into.

12. The decision of the Supenntendmcr Engineer for ¢he time being
shall be final, binding and conclusive on all quebtlons relating to the mean-
ing of the speclﬁcatlon

13. The Engineer-in-charge shall have power to make any alterations

- in, omissions from, additions to, or substitutions for, the original specifica-

tlons, drawings, desxg'ns and instructions, thai may appear to him to be
necessary or advisable during the course of supply of the materials and the
Contractor shall be bound to supply the materials in accordance with any
instructions which may be given to him in writing signed by the Engineer-
in-charge, and such alteratlons omissions, additions or substitutions shall
not invalidate the contract; and any altered, additional or substituted
materials which the Contractor may be directed to supply in the manner
above specified as part of the work shall be supplied by the Contractor on
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the same conditions in all respects on which he agréed to do the main work,
and at the same rates as are specified in the Tender for the main work.
The time for the completion of the supply shall be extended in the propor-
iion that the altered, additional or substituted quantity of materials bears
to the original quantity and the certificate of the Engineer-in-charge shall
be conclusive as to such proportion. And if the altered, additional or sub-
stituted materials include any class of materifls, foer which no rate is
specified in this contract, then such class of materials shall be supplied at
the rates entered in the schedule of rates of bhe cicnisnees . district
which was in force at the time of the acceptance of the contract and if such
«class of materials are not entered in the said schedule of rates, then the
Contractor shall within seven days of the date of his receipt of the order
to supply the materials inform the Engineer-in-charge of the rate which it

. is his intention to charge for such class df materials and if the Engineer-
in-charge does not agree to this rate he shall, by netice in writing, be at
liberty to cancel his order to supply such class of materials and arrange the
supply thereof in such manner as he may consider advlsab]e provided always
thatif the Contractor shall commence supply or incur any expenditure in
regard»thereto ‘before the rates shall have been determined as lastly herein-
‘before mentioned, then and in such case he shall only be entitled to be paid
in respect of the supply made or expenditure incurred by him. prior to the
date of the determination of the rate as aforesaid according to such rate or
rates as shall be fixed by the Engineer-in-charge. In the event of a dispute
the decision of the Superintending-Engineer of the circle shall be final.

.

",

L1}



Tender for the Supply of Materials
* T he undersigned do hereby tendar for the supply of the materials described in the following Specification, subjectto the conditions hereunto annexed

Form No. 44 (New), H (01d)

, o T s P St
"' Datesby
Total BRates at whioh
Places at Quantities to | which delivery| = s 1 : Total cost of each
D"““éﬁ‘iﬁi‘}i’az‘;‘té’L”é’i?;?&%&‘é T Gaoh tabe | Which to be bedellvered | ‘atall Dlaces " ., ol Wbl g | ichae Inolusive of Remarks.
’ x . : . and.
supplied. delivered at each p ; L} : conji:lu]:lat,eed. of every demand. every deman
Ra. P.. Rs, P.
Lol
o
ot
[* Ior we.]

Tender socepte% on behalf of the Governor of the

tate of West Benm.

Should this Tender be accepted (a)
hereto, or, in default thereof,

Signature of the Officer by whom the tender is accepted. ... ..

conditions.
The sum of Rs.

3 in eurren
earnest money. tobe abs_ulutf:&ly forfeited to the said

herel:\y agrée to abide by and

fulfil all the teérms of the above apecification and all the conditions of contract annexed

: to forfeit and pay to the Governor of the State of
‘West Bengal, or his Budoessors, the penalties or sums of monoy nientioned in the said

notes iy herewith forwarded ag
vernor or his successors should(a)

the full amount of securlty in accordance with clange T

.. ‘not
Dated - & of the conditions of contract In the event of this Tender being accepted.
. Signaturs
Dher .o . Address
Signature of witness to signature of Tender—
Dated
Address
‘v T.’L‘r
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GENERAL RULES AND DIRECTiONS FOR THE (GUIDANOE OF CONTRACT ORS

1. In the event of the Tender being submitted by a Firm, it must be signed
separately by each member thereof, or, in the event of the absence of any partner,
it must be signed on his behalf by a person holding a Power of Attorney authorising
him to do so.

2. Receipts for payments made to a Firm must be signed by the several
Partners, except in the case of well-known and recognised Firms, and except where
the Contractors are described in their tender or contract as a Firm.

3. The amount of earnest-money to be deposited will be—

Rs. Rs.
If the amount of the tender does not 2,000 50
exceed. .
If exceeding Rs. 2,000 and not excee- - -5/000 100
If exceeding Rs. 5,000 and not excee- 10,000 - 200
- : .
and for each additional Rs. 5,000 or PEE 100
portion of Rs. 5,000, a further sum
of ' :

and such earnest money is to be deposited in currency, notes.

* 4. All tenders received will be opened by the Executive Engineer or the Sub-
divisional Officer at the time specified in the presence of any tenderer who may be
at the Executive Engineer’s or the Subdivisional Officer’s office at the time.

5. The Executive Engineer or the Subidvisional Officer reserves the right to
Teject any or all of the tenders without assigning any reason and to accept any
tender in whole or in part. '
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West Bengal Form No, 2911
[For works estimated to cost up to Rs. 10,000}

West Bengal Form No. 2911]. Price—Rupee one only.
No. of

ITEM RATE TENDER AND CONTRACT FOR WORKS

GENERAL RULES AND DIRECTIONS FOR THE GUIDANCE OF
CONTRACTORS

1. . All work proposed for execution by contract will be notified in a form
of invitation to tender posted in public places and signed by the Sub-
divisional Officer/Divisional Officer.

This form will state the work to be carried out, as well as the date for
submitting and opening terders and the time allowed for carrying out the
work ; also the amount of earnest-money to be deposited with the tender,
and the amount of the security deposit to be deposited by the successful
tenderer and the percentage, if any, to be deducted from bills. Copies of
the specifications, designs and drawings and any other documents required
~ 1in connection with the work, signed for the purpose of identification by the
Subdivisional Officer / Divisional Officer sh_al_l also be open for inspection by

2. In the event of the tender being submitted by a firm, it must be
signed separately by each member thereof, or, in the event of the absence
of any partner, it must be signed on his behalf by a person holding a power-
of-attorney authorizing him. to do 0, such power-of-attorney to be produced
with the tender, and save in the case of a firm carried on by one member
of a joint family it must disclose that the firm is duly registered under the
Indian Partnership Act.

3. Receipts for payments made on account of a work, when executed
by a firm, must also be signed by the several partners, except where the
contractors are described in their tender as a firm in which case the receipts
must be signed in the name of the firm by one of the partners or by some
other person having atthority to give effectual receipts for the firm.

4. Any person who submits a tender shal il up the usual printed form,
stating at what rate he is willing to undertake each item of the work.
Tenders which propose any alteration in the work specified in the said
form of invitation to tender, or in the time allowed for carrying out the
work, or which contain any other conditions of any sort, will be liable to
rejection. No. single tender shall include more than one work, but
-contractors who wish to tender for two or more works shall submit a separate
tender for each. Tenders shall have the name and number of the work
to which they refer written outside the envelope,

9. The Divisional Officer/ Subdivisional Officer, or his duly authorised
assistant will open tenders in t1h. iresence of any intending contractors
who may be present at the time. and will enter the amounts of the several

10
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tenders in a Comparative Statement in a suitable form. In the event
of a tender being accepted, a receipt for the earnest-money forwarded tliere-
with shall thersupon be given to the contractor who shall thereupon for
the purpose of identification sign copies of the specifications and other
documents mentioned in Rule 1. In the event of a tender being rejected,
the earnest-money forwarded with such unaccepted tender shall be refunded
within 10 days from the date on which the tender is decided provided the
contractor(s) present . himself/themselves befare the Executive Engineer
to take the refund.

6. The accepting authority reserves the right to reject any or all the
tenders without assigning any reasons and he will not be bound to accept
either the lowest tender or any of the tenders.

7. The receipt of an accountant or clerk for any money paid by the
contractor will not be considered as any acknowledgement of payment to
the Subdivisional Officer/Divisional Officer and the contractor shall be
be responsible for seeing that he procures a receipt signed by the
Subdivisional Officer/Divisional Officer, or a duly authorised cashier.

8. The memorandum of work tendered for, and the schedule of
materials to be supplied by the Public Works Department and thejr issue
rates, shall be filled in and completed in the office of the Subdivisional
Officer | Divisional Officer before the tender form is issued. If a form is
issued to an intending tenderer without having been so filled in and
completed, he shall request the office to have this done before he completes
and delivers his tender. :

TENDER FOR WORKS

I/we hereby tender for the execution for the Governor of the work
specified in the underwritten memorandum within the time specified in
such memorandum at the rates specified therein, and in accordance in all
respects with the specifications, desings, drawings, and instructions in

‘writing referred to in Rule I hereof and in clause II of the annexed

conditions and with such materials as are provided for, by, and in other
respects in accordance with such conditions so far as applicable. -

MEMORANDUM
_ If  several (g) General description

subworks are in-

cluded they should

be detailed in a

separate list. i
(b) Estimated cost . - Rs.
(¢) Earnest-money i - Rs.

(@) Security deposit (including

earenst money) Rs.
(e) Percentage, if any, to be '
deducted from bills Rs. ; (Rupees per oent.)

(f) Time allowed for the work from date
of written order to commence - months,
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a

Item of work. Unit. | Per.

Rate tendered.

Item
No.,

In words.

Note—To be continued on additional sheets as found necessary.

Should this tender be accepted I/we hereby agree to abide
by and fulfil all the terms and provisions of the said
conditions of contract annexed hereto so far as applicable, or
in default thereof to forfeit and pay to the Governor or his
successors in office the sums of money mentioned in the said
conditions. '

The sum of Rs. -*is herewith forwarded in currency
notes as earnest-money [(a) the full value'of which is to be
absolutely forfeited to the Governor or his successors in office,
without prejudice to any other rights or remedies of the said
Governor or his successors in office, should I/we fail to
commence the work:specified in the above memorandum, or

‘should I/we not deposit the full amount of security deposit

5

specified in the above memorandum in accordance with
clause 1(A) of the said conditions of contract, otherwise the
said sum of Rs. shall be retained by Government as
on account of such security deposit as aforesaid; or (b) the
full value of which shall be retained by Government on
account of the security deposit specified in clause 1(B) of
the said conditions of contract].

Dated the
Witness.}
Address
'Occupation

day of 19 % o

. The above tender is hereby accepted by me on behalf of
the Governor. i

Dated the day of 19 .§

*Give particu-
lars and numbers.

Strike out () i
no cash security
deposit is to be
taken.

Strike out (b) if
any cash security
deposit is taten.

18ignature of
contractor before
submission of
tender. )

i Signature of
witness to con-
tractor’s gigna-
ture.

§ Signstnm of
the officer by
whom accepted.
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CONDITIONS OF CONTRACT

Clause 1.—The person /persons whose tender may be
accepted (hereinafter callog the contractor) shal] (A)
g(within one day for a contract of Rs. 1,000 or less, two days
or one of Rs. 2,000 or less, and so on, up to a limit of ten
days of the receipt' by him of -the notification of the accept-

-ance of his tender) deposit with the Subdivisional Officer;

Divisional Officer in cash or Government securities endorsed
to the Subdivisiona] Ofﬁcer/Divisional_Oﬂicer (if deposited

to _ per cent. of all moneys so Payable such
-deductions to be held by Government by way of security

-vdeposit]. Provided always that in the event of the contractor

depositing a lump sum by way of security deposit ag contem-
plated at (A) above, then and in such case, if the sum g0
deposited shall not amount to ten per cent. of the total
estimated cost of the ‘work, it shall be lawful for Government

~at the time of making any payment to_the contractor for work

done under the contract 1o make up the full Percentage of {en

-per cent. by deducting a sufficient sum from every such pay-
ment as last aforesaid. All compensation or other sums of.

money payable by the contractor to Government under the
terms of hig contract may- be deducted from, or paid by the

_any accbunt whatsoever, and ip the event of his security

deposit being reduced Ly reason of any such deduction or sale
as aforesaid, the contractor shall within ten days thereafter
make good in cash or Government securities endorsed as
aforesaid any sum or sums which may have been deducted

- from, or raised by sale of his security deposit or any part

thereof.

Clause 2.—The time allowed for carrying out the work
as entered in the tender shall be strictly obseryed by the
contractor and shall be reckoned from the date on which the

and the contractor shal] Pay as compensati amount
equal to one per cent., or such smal eT_amov the Superin-
Lingineer (whose decisiop writing

enced shed aiter I
cates. The contractor shall : execution of
3’ art of the work as may be notified to him within

ays from: the date of the order for commencement for work

and diligently continue such work and further, to ensure -

good progress during the execution of the work, he shall
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be bound, in all cases in which the time allowed for any
work exceeds one months, to complete one-fourth of the
whole of the work before one-fourth of the whole time

~ allowed under the cntract has elapsed; one-half of the work,
before one-half of such time has elapsed, and three-fourths
of the work, before three-fourths of such time has elapsed.
In the event of the contractor failing to comply with any
of the conditions - herein, he shall be liable to pay
as_compensation an amount equal one per cent. or such
sifaller amount as the Superintendingi Engineer (whose
decision in writing shall be final) may decide on the sai
tendered cost of the whole work for avery day that the dus
quanti ork remains incomplete; Provided always that
the entire amount of compensation to be paid under the pro-
visions of this clause shall not exceed ten per cent. on the
tendered amount of the work as shown in the tender,

Clause 3.—In any case in which under any clause or Action when
clauses of this contract the coniractor shall have rendered :Ml"-.:'f i':e""}‘o';y
himself liable to pay compensation ;amounting to the whole fm R
of his security deposit (whether paid in one sum or de-
ducted by instalments) the Divisional Officer, on behalf of

the Governor shall ha @_\
courses, as he may deem best suited to the interest of
Government—

(a) To rescind the contract (of which rescission notice
in writing to the ‘contractor under the hand of the
Divisional Officer shall be conclusive evidence),
and in which case the security deposit of the
contractor shall stand forfeited, and be absolutely
at the disposal of Government.

(b) To_- employ labour paid the Public

~_ Works Department and to supply materials to
irry out the work, or any part  of the work,
debiting the contractor with the cost of the labour
and the price of the materials (of the amount of
which cost and price a certificate of the Divisional
Officer shall be final and conclusive against the
contractor) and crediting him with the value of
the work done, in all respects 1n the same manner
and at the same rztes as if it had been carried out
by the contractor under the terms of his contract;
the certificate of the Divisional Officer as to ihe
value of the work done shall be final and conclusive
against the contractor. :

(¢) To measure up the work of the contractor, and to
+ take such part thereof as shall be unexecuted out

of his hantfs, and to give it to another contractor

to. complete, in which case any expenses which

.may be incurred in excess of the sum which would

« have been paid to the original contractor, if the

, whole work had been cxecuted by him (of the
1 - amount of which excess the certificate in writing
' - ‘of the Divisional Officer shall be final and con.
: clusive) shall be borne and paid by the original
contractor and may be deducted from any money

due to him by Government under the contract or
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otherwise, or from his security deposit or the
proceeds of sale thereof, or a sufficient part
thereof.

In the event of any of the above courses being adopted by *

the Divisional Officer, the contractor shall have no claim to
compensation for any loss sustained by him by reason of his
having purchased or procured any materials, or entered into
any engagements, or made any advances on account of, or
with a view to the execution of the work or the performance
of the contract. And in case the contract shall be rescined
under the provision aforesaid, the contractor shall not ,
entitled to recover or be paid any sum for any work there-

- for actually performed under this contract, unless and until

Contractor re-
mains liable to
pay compensation
if action not take
under clause 3.

Power to take
possesgion of or
require removal
of or sell con-
tractor’s plant.

Extension time.

the Subdivisional Officer/Divisional Officer will have certi-
fied in-writing the performance of such work and the value
payable in respect thereof, and he shall only be entitled to be
paid the value so -certified.

Clause 4.—In any case in which any of the powers, con-
ferred upon the Divisional Officer by clause 3 hereof, shall
have become exercisable and the same shall not be exercised,
the non-exercise thereof shall not constitute a waiver of any
of the conditions hereof and such powers shall notwithstand-
ing be exercisable in the event of any future case of default
by the contractor for which by any clause or clauses hereof
he is declared liable to pay compensation amounting to the.

whole of his security deposit, and the liability of the con- P *

tractor for past and future compensation shall remain
unaffected. In the event of the Divisional Officer putting in
force either of the powers (a) or (¢) vested in him under the
preceding clause he may, if he so desire, take possession of .
all or any tools, plant, materials and stores, in or upon the
works, or the site thereof or belonging to the contractor, or
procured by him and intended to be used for the execution
of the work or any part thereof, paying or allowing for the
same in account at the contract rates, or, in case of these
not being applicable at vurrent market rates to be certified
by the Divisional Officer whose certificate thereof shall he
final, otherwise the Divisional Officer may by notice in
writing to the contractor or his clerk of the works, foreman
or other authorized agent require him to remove such tools,
plant, materials, or stores from the premises (within a time
to be specified in such notice); and in the event of the

“contractor failing to comply with any such requisition, the

Divisional Officer may remove them -at the - contractor’s
expense or sell them by auction or private sale on account of
the contractor and at his risk in all respects, and the
certificate of the Divisional Officer as to the expenke of any
such removal and the amount of the proceeds and expense
of any such sale shall be final and conclusive against the
contractor. '

Clause 5.—If the contractor shall desire an extension of
the time for completion of the works on the grounds of his
having been unavoidably hindered in its execution, ihe
contractor shall give an immediate report of such hindrance
to the Divisional Officer in writing and if he shall desire an
extension of time for completion of the work on the ground

|
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thereof he shall apply in writing to the Divisional Officer
within 7 days of the date of cessation of such hindrance on
acoount of which he desires such exteunsion as aforesaid and
the Divisional Officer shall, if in his opinion (which shall be
final) reasonable grounds be shown therefor, authorise such
extension of time, if any, as may, in his opinion, be necessary
or proper.

Clause 6.—On completion of the work, the contractor
shall be furnished with a certificate by the Subdivisional
Officer / Divisional Officer (hereinafter called the Engincer-
in-charge) of such completion, but no such certificate shall
be given, nor shall the work be considered to be complete
until the contractor shall have removed from the premises
on which the work shall be executed all scaffolding, surplus
materials and rubbish, and cleaned off the dirt from all wood-
work, doors, windows, walls, floors, or other parts of auy
building, in, upon or about which the work 1s to be executed,
or of which he may have had possession for the purpose of
the execution thereof, nor until the work shall have been
measured by the Engineer-in-charge whose measurements
shall be binding and conclusive against the contractor. If
the contractor shall fail to comply with the requirements of
this clause as to removal of scaffolding, surplus materials and
rubbish, and cleaning off dirt on or before the date fixed for
the completion of the work, the Engineer-in-charge may at
the expense of the contractor remove such scaffolding,
surplus materials and rubbish, and dispose of the same 98 he
thinks fit and clean off such dirt as aforesaid ; and the con-
tractor shall forthwith pay the amount of all expenses so
incurred, and shall have no claim in respect of any such
scaffolding or surplus materials as aforesaid except for sny
sum actually realised by the sale thereof. :

Clause 7.—No  payments shall be made for works
estimated to cost less:than rupees one ithousand, till after the
whole of the works shall have been completed and a rerti
ficate of completion given. But in the case of works esti-
mated to cost more than rupees me thousand, the contractor
shall on submitting the bill therefor be entitled to receive a
monthly payment proportionate to the part thereof then
approved and passed by the Engineer-in-charge, whose
certificate of such approval and passing of the sum so payable
shall be final and conclusive against the contractor. But all
such intermediate payments shall be regarded as payments
by way of advance against the final payment only and not as
payments for work actually done and completed, and shall
not preclude the requiring of bad, unsound, and imperfact
or unskilful work to be removed and taken away aund
reconstructed, or re-erected, or he considered as an admission
of the due performance of the contract, or any part thereof,
in any respect, or the aceruing of any claim, nor shall it
conclude, determine, or affect in any way the powers of the

ngineer-in-charge under these conditions or any of them
as to the final settlement and adjustment of the accounts or
otherwise or in any other way varv or affect the contract,
The final bill shall be submitted by the contractor within one
month of the date fixed for completion of the work, otherwise
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the Engineer-in-charge’s certificate of the measurement and
of the total amount payable for the work accordingly shall be
final and binding on all parties.

Clause 8.—A bill shall be submitted by the contractor
each month on or before the date fixed by the Eungineer-in-
charge for,all work executed in the previous monta, and the
Engineer-in-charge shall take or cause to be taken the
requisite measurement for the purpose of having the same
verified, and the claim, as far as admissible, adjusted, if
possible, before the expiry of ten days from the presentation
of the bill. If the contractor does not submit the bil! within
the time fixed as aforesaid, the Engineer-in-charge may depute
a subordinate to measure up the said work in the presence of

the contractor, whose countersignature to the measurement .

list will be sufficient warrant; and the Engineer-in-charge
may prepare a bill from such list which shall be binding on
the contractor in all respects.

‘Clause 9.—The contractor shall submit all bills on the
printed forms to be had on application at the office of the
Engineer-in-charge, and the charges in the bills shall always
be entered at the rates specified in the tender or in the case
of any extra work ordered in pursuance of these conditions,
and not mentioned or provided for in the tender at the rates
hereinafter provided for such work.

Clause 9A.—(1) Payments due to the contractor may, if
so desired by him, be made to his Bank instead.of direct to
him, provided that the contractor furnishes to the Kagineor-
in-charge,

(i) an authorisation in the form of a legally valid
document, e.g., irrevocable power of attorney
conferring authority on the Bank to receive
payment; and '

(ii) his own acceptance of the ‘correctness of the wceount
made out as being due to him by Government or
his signature on the bill or other claim preferred
against Government, before settlement by the
Engineer-in-charge of the account or claim by
payment to the Bank.

While the receipt given by such Bank shall constitute a
full and sufficient discharge for the payment, the contractor
should, wherever possible, present his bills duly receinted
and discharged through his-Bankers.

(2) In the case of bills, which the contractor presents for
payment direct and which are not endorsed in favour of the
Bank, while efforts will be made to secure payment to the
financing Bank, payments made to the contractor shouid be
accepted as full acquittance so far as (Government 1is con-
cerned. As part of the arrangement, the financing Bank
should give Government a letter to this effect.

Note 1.-—The procedure will not effect the usual rights of
Government to deduct from contractor’s Dbills (whether
endorsed in favour of a Bank or not) any sum due to Govern-
ment on account of penalties, over-payments, etc., on this
or any other contract with the Governor of West Bengal.
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Note 2.—Nothing herein contained shall operate to create
in favour of the Bank any rights or equities vis-a-vis the
Governor.

Clause 10.—If the specification or estimate of the work
provides for the use of any special description of materials to
be supplied from the Engineer-in-charge’s store, or if it is
required that the contractor shall use certain stores to be
provided by the Engineer-in-charge (such materials and
stores, and the prices to be charged therefor as hereinaftor
mentioned being so far as practicable for the convenience of
the contractor, but not so as in any way to control tle
meaning or effect of this contract specified in the schedule
or memorandum hereto annexed), the contractor shall Le
supplied with such materials and stores as required from time
to time to be used by him for the purpoges of the contract
only, and the value of the full quantity of . materials and
stores so supplied at the rates specified in the said schednle
or memorandum may be set off or deducted from any sums
then due, or thereafter to become due to the contractor under
the contract, or otherwise, or against or from the security
deposit, or the proceeds of sale thereof; if the same is held in
Government securities, the same or a sufficient portion
thereof being in this case sold for the purpose. All materials
supplied to the contractor shall remain the absolute property

- of Government, and shall not on any account be removed

from the site of the work, and shall at all times be open to
inspection by the Engineer-in-charge.  Any such materials
unused and in perfectly good condition at the time of the
completion or determination of the contract shall be returned
to the Engineer-in-charge’s store, if by a notice in writing
under his hand he shall so require; but the contractor shall
not be entitled to return any such materials unless with such
consent, and shall have no claim for compensation on account
of any such materials so supplied to him as afor:said being
unused by him, or for any wastage in or damage to any such
materials. :

Clause 11.—The contractor shall execute the whole and
every part of the work in the most substantial and workman-
like manner, and both as regards materials and otherwise in

every. respect in strict accordance with the specifications. g

The contractor shall also conform exactly, fully and faithfully
to the designs, drawings, and instructions in writing relai-
ing to the work signed by the Engineer-in-charge and lodged
in his office, and to which the contractor shall be entitled to
have access at such office, or on the site of the work for the
purpose of inspection during office hours, and the contractor
shall, if he so requires, be entitled at his own expense to make
or cause to be made copies of the specifications, and of all such
designs, drawings and instructions as aforesaid.

b

Y. Clause 12.—The Engineer-in-charge shall have power to
make any alterations In, omissions from, additions to, or
substitutions for, the original specifications, drawings,
designs and instructions, that may appear to him to Dbe
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necessary or advisable during the progress of the work, and
the contractor shall be bound to carry out the work in accord.
ance with any instructions which may be given to him in
writing signed by the Engineer-in-charge, and such :ltera-
tlons, omissions, additions or substitutions shall not invalj-
date the contract; and any altered, additional or substituted
work which the contractor may be directed to do in the
manner above specified as part of the work shall be carried
out by the contractor on the same conditions in all respects
on which he agreed to do the main work, and at the same
rates as are specified in the tender for the main work. The
time for the completion of the work shall be extended in the
proportion that the altered, additional or substituted work
bears to the original contract work, and the certificate of ihe
Engineer-in-charge shall be conclusive as to such proportion.
And if the altered, additional or substituted work includes
any class of work, for which no rate is specified in this con-
tract, then such class of work shall be carried out at the rates
entered in the schedule of rates of the ............... .. district
which was in force at the time of* the acceptance of the
contract minus/plus the percentage which the total tendsre

-amount bears to the estimated cost of the entire work pat to

tender; and if the altered, additional or substituted work is
not entered in the said schedule of rates, then the contractor
shall within seven days of the date of his receipt of ths order

to carry out the work inform the Engineer-in-charge of the

rate which it is his intention to charge for such class of work,
and if the Engineer-in-charge does not agree to this rate he
shall, by notice in writing, be at liberty to cancel his crder
to carry out such class of work and arrange to carry it out in
such manner as he may consider advisable, provided always
that if the contractor shall commence work or incur any

determined as lastly hereinbefore mentioned, then and in
such case he shall only be entitled to be paid in respect of
the work carried out or expenditure incurred by him prior to
the date of the determination of the rate as aforesaid secord-
ing to such rate or rates as shall be fixed by the Engineer-
in-charge. In the event of a dispute, the decision of the
Superintending Engineer of the Circle shall be final.

Clause 12A.—In the case of any altered, additional or
substituted work, which the contractor is required, under the
preceding clause 12, to do at the rates specified in the tender
for the main work or on the basis of the rates in the schedule
of rates of the district and which involves the emplovment
of additional materials (notwithstanding anything to the
contrary in the preceding clause), the contractor may, within
seven days from the receipt of the order claim revision of the
rates in respect of such additional materials and the
Engineer-in-charge may revise such rates having regard to
the increase in the market price of such materials. TIn the

S

- expenditure in regard thereto before the rates shall have been

event of a dispute the decision . of the Superintending ™y

Engineer of the Circle shall be final and binding and this
contract shall be construed as if the said revised rates for the
said additional materials had been incorporated in this con-
tract as being applicable to such work. :
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Clause 13.—If at any time after the commencement of the
work the Governor shall for any reason whatsoever not
require the whole thereof as specified in the tender to be
carried out, the Engineer-in-charge shall give notice in
writing of the fact to the contractor who shall have no claim
to any payment or compensation .whatsoever on account of
any profit or advantage which he might have derived from
the execution of the work in full, but which he did not derive
in consequence of the full amount of the work not having
been carried out; neither shall he have any claim for ¢om-
pensation by reason of any alterations having been made in
the original specifications, drawings, designs, and instruc-
tions which shall involve any curtailment of the work as
originally contemplated.

Clause 14.—If it shall appear to the Engineer-in-charge
or his subordinate in charge of the work, that any work has
been executed with unsound, imperfect, or unskilful work-
manship, or with materials of any inferior description, or
that any materials or articles provided by him for the execu-
tion of the work are unsound, or of a qualityeinferior to that

- contracted for, or otherwise not in accordance with the

contract, the contractor shall on demand in writing from the
Engineer-in-charge specifying the work, materials or articles

- complained of notwithstanding that the same may have been

inadvertently passed, certified and paid for, forthwith rectify,
or remove and re-construct the work so specified in whole or
in part, as the case may require, or as the case may be,
remove the materials or articles so specified and provide other
proper and suitable materials or articles at his own proper
charge and cost; and in the event of his failing to do so with-
in a period to be specified by the Engineer-in-charge in his
demand aforesaid, then the contractor shall he liable to pay
compensation at the rate of one per cent. on the amount of
the estimate for every day not exceeding ten days, while: his
failure to do so shall continue and in the case of any such
failure the Engineer-in-charge may rectify or remove, and
re-execute the work or remove and replace with others, the
materials or articles complained of as the case may be =t the
risk and expense in all respects of the contractor. :

~ Clause 15.—All work under or in course of execution or
executed in pursuance of the contract shall at all times he
open to the inspection and supervision of the Engineer-in-
charge and his subordinates and the contractor shall at all
times during the usual working hours, and at all other times

at which reasonable notice of the intention of the Engineer-

in-charge or his subordinate to visit the works shall have
been given to the contractor, either himself be present to
receive orders and instructions, or have a responsible agent

-duly accredited in writing present for that purpose. Orders

given to the contractor’s agent shall be considered to have
};1}9 sailfne force as if they had been given to the contractor
rmself. '

~ Clause 16.—The contractor shall give not less than five
days’ notice in writing to the Engineer-in-charge or his
subordinate in charge of the work before covering up or

-
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otherwise placing beyond the reach of measurement any
work in order that the same may be measured, and correct
dimensions thereof be taken before the same is so covered up
or placed beyond the reach of measurement and shall not
cover up or place beyond the reach of measurement any work
without the consent in writing of the En ineer-in-charge or
his subordinate in charge of the work; and if any work shall
be covered up or placed beyond the reach of measurement
without such notice having been given or consent obtained,
the same shall be uncovered at the contractor’s expznse, or
in default thereof no payment or allowance shall be .nade
for such work or the materials with which the same was
executed.

. Contractor Clause 17.—If the contractor or his work people or
dl’:::ef:rng“m‘;%: servants shall break, deface, injure or destroy any part of
imperfeotions for 2 building, in whigch they may be working or any building,
3 months after road, road curbs, fence, enclosure, water pipes, cables,
. certificate. drains, electric or telephone posts or wires, trees, grass or
grassland or cultivated ground contiguous to the premises

on which the werk or any part of it is being executed, if

any damage shall happen to the work while in progress, from

-any cause whatever or any inperfections become apparent in

it within three months (six months in the case of . road

work) after a certificate final or other of its completion shall

havebeen given by the Engineer-in-charge as aforesaid, the

contractor shall make the same good at his own expense, or

which the certificate of the Engineer-in-charge shall be final)
from any sums that may be then, or at any time thereafter
may become, due to the contractor, or from his security
deposit, or the proceeds of sale thereof, or of a sufficient
portion thereof.

The security deposit of the contractor shall not he
refunded before the expiry of 3 months (6 months in the rase
of a road work) after the issue of the certificate final or
otherwise of completion of work. Provided that in the case
-of a road work if in the opinion of the Engineer-in-charge
half of the security deposit is sufficient to meet all the liabi-
lities of the contractor under this contract half of the security
deposit will be refundable after 3 months and the remaining
half after 6 months of the issue of the said certificate of
completion. :

The contractor shall be responsible for rectifying defects
in asphaltic work noticed within a year from the date of com-
pletion of the work and the portion of the security deposit
relating to asphaltic work shall be refunded after the CXpiry
of this period.

Contractor to Clause 18.—The contractor shall supply at his own cost
melis, sool;:llellc;: material (except such special materials, if any, as ay in
ing, etc. accordance with the contract be supplied from the Engineer-

' in-charge’s stores), plant, tools, appliances, implements,
ladders, cordage, tackle, scaffolding, and temporary works
requisite or proper for the proper execution of the work,
whether original; altered or substituted, and whether included
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in the specification or other documents forming pari of {he
contract or referred to in these conditions or not, or -vhiel
may be necessary for the purpose of satisfying or complying
with the requirements of the Engineer-in-charge as to any
matter as to which under these conditions he is entitled to
be satisfied, or which he is entitled to require together with
carriage therefor to and from the work. The contractor shall
also supply without charge the requisite number of persons
with the means and materials necessary for the purpose of
setting out works, and counting, weighing and assisting in

© measurement or examination at any time and from time
Yo time of the work or materials. Failing his so doing the
same may be provided by the Engineer-in-charge at ihe
expense of the contractor and the expenses may be deducted
from any money due to the contractor under the contract, or
from his security deposit or the proceeds of sale thereof, or

of a sufficient portion thereof. The contractor shall also

provide all necessary fencing and lights required to protect

Clause 18-A.—In every case in which by virtue of the
provisions of Section 12, Sub-section (1) of the Workmen’s
Compensation Act, 1923, Government ig obliged to pay
compensation to a workman  employed by the contractor, in
execution of the works, Government will recover from the
contractor the amount of the compensation so paid, and,
without prejudice to the rights of Government under
Section 12, Sub-section (2) of the said Act, Government

due by the Government to the contractor whether under this
contract or otherwise.

Clause 19.—No female labour shall be employed within
the limits of a cantonment.

Clause 19-A.—No labourer below the age of twelve years
shall be employed on the work.

- Clause 19-B.—The contractor should pay his labourers
wages not less in amount than what is considered reasonable
Aor the locality by the Superintending Engineer.

Clause 20.—No work shall be done on Sundays without
the sanction in writing of the Engineer-in-charge.
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Clause 21.—The contract shall not be assigned or sub,.i
without specific orders from Government in respect of g
specified sub-contractor. And if the contractor shall assign = =
or sublet his contract, or attempt so to do, or become
nsolvent or commence any insoiveney-pmceedings or :nake
any composition with his creditors, or attempt so to do, or
if any bribe, gratuity, gift, loan, perquisite, reward or
advantage, pecuniary or otherwise, shall either directly or
indirectly be given, promised, or -offered by the contraceo:,
or any of his servants or agents te any public officer or pers 4
in the employ of Government in any way relating to his offi( »
or employment, or if any such officer or person shall becon: :
In any way directly or indirectly interested in the contrac. \
the Divisional Officer, may thereupon by notice in writino
rescind the contract, and the security deposit of the (~-.
tractor shall thereupon stand for‘eited and be absolutely at
the disposal of Government, and the same consequences shall
ensue as if the contract had been rescinded under clause 3
hereof, and in addition the contractor shall not be entitled t,
recover or be paid for any work theretofor actually performed
under the contract. '

Clause 22.—AIll sums payable by way of compensation
under any of these conditions shall be considered as reaso-i-

able eompensation to be applied to the use of Government g

without reference to the actual loss or damage sustained and
whether or not any damage shall have been sustained.

Clause 23.—In the case of a tender by partners any
change in the constitution of the firm shall be forthwith
notified by the contractor to the Engineer-in-charge for his
information.

Clause 24.—All works to be executed under the contract
shall be executed under the direction and subject to the
approval in all respects of the Superintending Engineer of

the Circle for the time being who shall be entitled to direct

at what point or points and in what manner they are to be
commenced, and from time to time carried on,

Clause 256.—Fxc«pt where otherwise provided in the
contract all questions and disputes relating to the meaning
of the specifications, designs, drawings, and instructions
hereinbefore mentioned and as to the quality of workman-
ship, or materials used on the work, or as to any other ques-
tion, claim, right, matter or thing whatsoever, in any way
arising out of, or relating to the contract, designs, drawings,
specifications, estimates, instructions, orders or these condi.
tions, or otherwise concerning the works, or the execution,
or failure to execute the same, whether arising during the
progress of the work or after the completion or abandonmen e
thereof shall be referred to the arbiiration of the Superintend-
ing Engineer of the Circle for the time being in the manner
provided by law relating to arbitration for the time being in
force who after such investigation as he may think proper
shall deliver his award which shall be final, conclusive and
binding on all parties to this contract.
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Clause 26.—The contractor shall obtain frow the stores

. of the Engineer-in-charge all stores and articles of European

or American manufacture which may be required for the
work, or any part thereof or in making up articles required
therefor or in connection therewith unless he has obtained
permission in writing from the Engineer-in-charge to obtain
such stores and articles elsewhere. The value of such stores
and articles as may be supplied to the contractor by the
Engineer-in-charge will be debited to the contractor in his
account at the rates shown in the schedule attached to the
contract, and if they are not entered in the schedule, they
will be debited at cost price which for the purposes of this
contract shall include the cost of carriage, incidental charges
and storage charges, the last being recoverable in addition

and all other expenses whatsoever, which shall have heen _

incurred in obtaining delivery of the same at the stores
aforesaid.

Clause 27.—When the estimate on which the tender is
made includes lump sums in respect of parts of the work, the
contractor shall be entitled to payment in respect of the
items of work involved or the part of the work in question at
the same rates as are payable under this contract for such
items, or if the part of the work in question is not, in the

.~ opinion of the Engineer-in-charge, capable of measurement,

\

the Engineer-in-charge may at his discretion pay the lump
sum amount entered in the estimnate, and the certificate in
writing of the Engineer-in-charge shall be final and con-
clusive against the contractor with regard to any sum or
sums payable to him under the provisions of this clause,

Clause 28.—In the case of any class of work for which
there is no such specification as js mentioned in Rule 1, such
work shall be carried out in accordance with the district
specification, and in the event of there being no district
specification, then in such case the work shall be carried out
in all respects in accordance with the instructions and
requirements of the Engineer-in-charge.

Clause 29.—The expression ““works” or “work’’ where
used in these conditions shall, unless there . be something
either in the subject or context repugnant to such construc-
tion be construed and taken to mean the works by or by
virtue of the contract contracted to be executed, whether

temporary or permanent, and whether original, altered,
substituted or additional,

Clause 30.—The contractor(s) shall at his [their own cost
provide his/their labour with hutting on an approved site,
and shall make arrangements for conservancy ang sanitation

“in the labour camp to the satisfaction of the local Public
Health and Medical Authorities. He They shall also at his/
their own cost make arrangements for the laying of pipe
lines for water-supply to his/their labour camp from the
existing mains wherever available, and shall pay all fees,

charges and expenses in connection therewith and incidental
thereto.

Stores of Euro.
Pean or Ameri
can manufacture-
to be obtained
from Govern-
ment.

Lump sums in
estimates,

Action where

no specification,

Definition of
works,




152
Interpretasion clause—The Governor means the Governor
of West Bengal and his successors.

. The Divisional Officer means the Divisional Officer for the
time being of the Division concerned.

The Subdivisional Officer means the Subdivisional Officer
for the time being of the Subdivision concerned. '

Words importing the singular number only include the
plural number and' vice versa.

Schedule showing (approxzimately) materials to be supplied by the Public Works

Department under clauses 10 aud 26 for work contracted to be executed and
the rates at which are to be charged for

Rates at which the
. materials will be .

Particulars, charged to the Place of delivery.

contractor. .

Unit. Rs. | nP.

-

Note 1.—The person or firm submitting the tender should see that the rates in the above

schedule are filled up by the Engineer-in-charge on the issue of the form prior to the submission "™

of the tender.

i . Subdivisional O Ecer.
Signature of Contractor. Signature of e e

} i
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ADDITIONAL CONDITIONS

I Cement found surplus after the completion of a work should be
returned to the Subdivisional Officer, the value of the cement returned to
the Department will be credited to the contractor. If any contractor is
found to have used the surplus cement for his own purpose or otherwise
disposed of it without the written consent of the Executive Engineer or the
Subdivisional Officer (if nominated for {he parpose by the Executive
Engineer) he may be held guilty of theft. In this connection the provision
of clause 10 may be referred to, where it is clearly stated that all materials
issued to the contractors shall remain the property of Government,

2. The contractor shall have to make his own arrangements for water,
both for the work and use by his cooly, etc., for steam road rollers and for
all tools and plant, ete., required on the work.

3. Contractors will be respoﬁsible for the payments of all water charges
payable to the Corporation of Calcutta or any other water works authority
including a Government department concerned.

4. If the contractor shall desire an extension of the time for comple-
tioa of the work under clause 5 of the contract, no application for such
extension will be entertained if it is not received in sufficient time to allow

- the Divisional Officer to consider it and the contractor will be responsible
for the consequences arising out of his negligence in this respect.

9. The contractor will have to leave ducts in walls and floors to run
conduit or cables, where necessary, and he will not he entitled to any extra

payment on this account.

6. Contractors in the course of their work should understand thaé all
materials (e.g., siore and other materials) obtained in the work of dis-
mantling, excavation, etc., will be considered Government property and
will be disposed of to the best advantage of Government. L

7. Owing to difficulty in obtaining certain materials in the open
market, due to war, the Government have undertaken to supply materials
specified in the schedule on page......... .of the Tender form at rates stated
therein. There may be delay in obtaining the materials by the Department
and the contractor is, therefore, required to keep himself in touch with the
day to day position regarding the supply of materials from the Engineer-in-
charge and to so adjust the progress of the work that his labour may not
remain idle nor may there be any other claim due to or arising from delay
in obtaining the materials. It should be clearly understood that no claim
whatsoever shall be entertained by the Government on account of delay in
supplying materials.

o

8  The minimum period for which a road roller is required to be used
by a contractor shall be determined by the Executive Engineer on the hasis
»f the quantity of metal that can be consolidated by a.roller per day and
the Executive Engineer’s decision shall be final. Tf the roller be required
" to work for a longer period due to bad arrangement of the contractor,
shortage of water, ete., additional hire charges shall he levied at the rates
specified below under “A Hire Charges’ for the additiona] period  the
roller works.

11
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9. No compensation for any damage done by rain or traffic during the
exccution of the work will be made.

10. Whenever a work is carried out in a municipal area, electric lights
or electric danger signals wherever available shall be provided by the
contractors on the barriers as well as paraffin lights. Facilities for the
electric connection will be made by this Department but the contractor will
bear all the expenses.

11. The contractor should quote through rate inclusive of cost of
materials and carriage to place of working.

12. The contractors should give complete specifications showing the
method of execution and the quantity and quality of material they intend to
use per hundred sq. ft. area.

13. In cases where water is used by the contractor he will be required
to deposit in advance with the Executive Engineer the charges for water
which are to be calculated in accordance with the schedule of miscellaneous
rates in the Canal Act.

14. It must be clearly understood by the contractor that.on claim on
account of enhanced rates on those already accepted, due to war fluctuations,
‘will be entertained during the currency og this contract for the work as per
schedule attached to the agreement and the additional work, if any, under
clause 12 of the contract, if such additional work shall consist of items whieh -~
have already been quoted fer, or, items not quoted for but appearing in
Distriet Schedule.

15. In the event of emergency the contractor will be required to pay
his lubour every day and if this is not done, Government shall make the
requisite payment as would have been paid by the contractor and recover
the cost from the contractors.

Inconvenience of the public

16. The contractor(s) shall not deposit material on any site which will
seriously inconvenience the public. The Engineer-in-charge may require
the contractor(s) to remove any materials, which are considered by him, to
be a danger or ifconvenience to the public or cause them fo be removed at
the contractor’s cost.

~ 17. The contractor undertakes to have the site clean, free from rubbish
to the satisfaction of the IEngineer-in-charge. All surplus materials,
rubbish, etc., will be removed to the places fixed by the Engineer-in-charge
and nothing extra will be paid.

2
:

18. The contractor shall not allow any rubbish or debrig to remain on
the premises during or after repairs, but shall remove the same and keep
the place neat and tidy during the progress of the work. The Engineer-in-
charge may get the site or premizes cleared of debris, etc., and recover the
cost from the bill of the contractor, if the latter shows slackness in;
observing this clause. e

19. Materials 'wvought at site <hall not be stacked at random. The
contractor shall stack all these materials as directed by the Engineer-in-
charge.
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ADDITIONAL CONDITIONS WHEN ROAD ROLLERS ARE
SUPPLIED BY GOVERNMENT

Road rollers, if available, shall be supplied by the Government upon
payment of hire charges at the rates and on the conditions specified below.
The contractor should requisition road rollers at least two weeks before the
date on which the same are required mentioning the dates on which deli-
very is desired. In case rollers cannot be made available to' the contractor
on that date, requisite extension of time shall be granted to the contractor
for completion of the work but the contractor shall not be entitled to claim
any compensation for loss of labour or any other cause whatsoever.

A—Hire Charges

\ Rs.

per ay.
(1) Road rollers, petrol, diesel or steam—S8 tons or over wow: 208
(2) Road rollers, petrol, diesel or steam—6 tons or less .

The departmental crew, i.e. (a driver, a fireman’ or cleaner znd a
chowkidar) for each roller will ordinarily be provided by the Department
and their-pay will be recovered extra from the' contractor at the following

____~rates:

Rs.
per day.
(i) One Driver _ ‘ ... 450
(i1) One Fireman or Cleaner v RAD
(i11) One Chowkidar . R.I5
B—CONDITIONS. 6 E g

1. (a) The road roller will be made over and taken back at the side of
work. The roller charges (which include the hire charges and the wages
of the departmental crew) shall be recovered at the prescribed rates from
the date the road roller is made over till the date it is taken back even
‘though the rollers may not have been working. If, however, any roller re-
mains idle for two or more days at a stretch for any of the reason or reasons -
mentioned below and provided the contractor submits, within a week of the
date of occurence of the contingency, an application through the Subdivi-
sional Officer to the Engineer-in-charge, praying for exemption from payv-
ment of roller charges (showing reasons and particulars for such claim for
exemption), the Engineer-in-charge may, at his discretion, and if he is
satisfied .that there were sufficient reasoms, allow exemption from pay-
ment of the said rolier charges for such days as he may consider reasonable
under the circumstances. “

.. The reasons for which exemption may be allowed are —

\ (1) continued unfavourable weather conditions for carrving out the
pariicular type of work on which the roller is engaged.
(11) Lack of roller work for reasons bevond the control of tle
contractor.




~ number of days calculate
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{ii)- Diversion of the roller by the Engineer-in-charge to other works,
(iv) Essential repairs,

(v) Any other reason/s precluding the work of the roller.

The contractor shall not in any event be entitled to claim any compan-
sation for loss of labour or for any other loss whatsoever which may have
been incurred by him during the period for which exemption from payment
ot the charge is allowed.

(b) The rollers and other equipments shall be fully utilised for the
purpose for which the same are made over and shall not be allowed to
remain idle when they are-in working condition. The time limits for the
working days for each type of rolling shall be fixed according to the limits
of worE out-puf given in Statements I & IT below. If the actual number
of days of roller work exceeds the limit based on the specified floor limits
for the number of days in excess of such limit the hire charges and tHe

e specified ceiling limit. Tn all cases part
of a day shall be counted ag a full day.

roller and the wages of 3119 deﬁartmental crew shall be recovered for the
on t

2. The departmental crew shall be on operational charge of the roller.

3. The rollers issued to a contractor are to work for 6 days in the week
with stoppage of work on the seventh day for general cleaning and
petty repairs. Contractor will pay for hire charges as well as for the
wages of the departmental crew f}cr)r the whole week.

4. Clean water for operating and washing the rollers shall be supplied
by the contractor at his cost,

5. Fuel, (petrol, diesel, or steam coal) and ancillaries such ag match
boxes, kerosene oil, fire wood and cotton waste for working, lighting up,
cleaning etc., of road rollers shall have to be supplied by the. contractor
at his expense. Steam coal for steam road r-llers and diesel oil for diesel
road rollers ‘may, however, be supplied b the Department at the rateg
specified in the agreement and cost dehiteg to the contractor’s account
zccordingly.

&

6. The grease and I_ubricatin? oil required for operating and mainten-
ance of the roller shall be supplie by the Department free of cost.

Specifications Governing: Issue of Road Rollers 7

., The number of working days to be allowed for finishing each individual
item of work shall be calculated on the basjs of limits of work out-put,
specified in Statements I and IT below,

. %

gy
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Statement T

(a) For Petrol, Diesel, or Steam Road-roller—8 tons or over,

TABLE
Berial Item of work Work out-put per
No, ; working day of 8
hours,
Floor Ceiling
Limit Limit
(Mini-  (Maxi.
mum), mum)
1 2 3 4
Sft. Sft.
1. Rolling sub-grade 16,000 24,000
2, Rolling boulder soling—
(a) Stone (except laterite) or slag boulders 6,000 10,000
(b) Laterite boulders - . 8,000 12,000
3. Consolidation of ballagt (size within the range of 3* to 5)—
— : Cft. Cft,
(a) Broken stone (Pakur, or Rajmahal or Chandil or similarly
hard stone) .. y . i 800 1,200
(b) Broken stone of varieties softer than (a) above .. 900 1,400
(c) Broken slag .. S s 900 1,400
(d) Laterite or jhama s 1,200 1,800
(e) Unbroken stone (e.g. shingle) 1,200 1,800
4. Consolidation of meta] (size within the range of 1§* to 37)—_ -
, (8) Broken stone meta] (Pakur or Rajmahal or Chandil or simi- 500 800
larly hard stone).
(b) Broken stone metal of varieties softer than (a) above 600 1,000
(e) Broken slag mota] o - s 600 1,000
(d) Laterite or jhama metal ., 4 1,000 1,600
(e) Unbroken stone (e.g. Shingle or gravel) 1,200 1,800
5. Consolidation of moorum 1,200 1,800
6. Rolling drychips{Bajrijgmvel in surface dressing works—
. 2 : , Sft. Sft.
(a) On water-bound surface | 6,000 12,000
{b) On black-top surface 7,000 14,000
7. Rolling premixed chips/Bajri/gravel —
(a) In 3/4* (nominal) thick carpet 4,000 8,000 -
T ) I (nominal) thick carpet 3,500 7,000
3,000 6,000

(c) In 13~ (nominal) thick carpet
(d) In 13 (nominal) thick carpet

2,500 5,000

N.B.—In case of items not covered by the above or by any stipulations of & particular

contract, the limits will be as decided by the Engineer-in-charge.
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STATEMENT—II

(b) For Petrol, Diesel or Steam Road-roller—G tons or less.

The limits of work out-put to be allowed for Petrol, Diesel or Steam

‘Road Rollers of 6 tons or less shall be 25 per cent. less than the limits for

the corresponding items in Statement I above.

TAR AND BITUMEN

1. The contractor undertakes to make arrangements for the supervision of the
work by the firms supplying the tar or bitumen used.

9. The contractor shall collect the total quantity of tar or bitumen required
for the work as per standard formulae, before the process of painting is started and
shall hypothecate it to the Engineer-in-charge against money advanced by Govern-
ment. If any bitumen or tar remain unused on completion of the work on account
of lesser use of materials in actual execution, for reasons other than authorised
changes of specification and abandonment of portion of work, a corresponding
deduction equivalent to the cost of unused material as determined by the Engineer-
in-charge shall be made and the material returned to the contractors. Although
the materials are hypothecated to Government the contractor undertakes the res-

_ponsibility for their proper watch, safe custody and protection against all risks.
'The materials shall not be removed from the site of work without the consent of

the Engineer in charge in writing.
ADDITIONAL CLAUSES

&

1. In cases where the responsibility of despatch' of stores rests with the '

suppliers, but the freight is payable by the purchaser, the supplier should despatch

the stores by the most economical method, using the full wagon load whenever it is
possible and economical to do so, failing which the supplier will render himself
liable for the whole or part of any avoidable expenditure caused by such default.
The supplier should get in touch with the Purchase Officer concerned and in cases of

~despatch of stores which are the property of the Defence Department at the time of

despatch, the supplier may obtain the advice of the “Movement Control Section’’,
Station Staff Officers or the Controller of Supplies of the stations concerned.

2. The contractor will have to make his own arrangement for the carriage of
materials. : :

3. Imported labour may be allotted to contractors at the narket rate for
labour employed in the locality in cases where the employment of this labour by
the contractors is of mutual advantages to Government and the contractors.

But in cases where the contractor has failed to secure his own labour imported
labour may be forced on him at rate to be decided by the Superintending Engineer.
The decision of the Superintending Engineer as to the circumstances in which the
employment of imported labour is of mutual advantage, will be final and binding
on all parties to the contract. : -

In other cases, imported labour need not be forced on contractors but the -

Executive Engineer should at once give notice in writing to all contractors that if
the object to taking labour from the Government now but later require labour to
complete their werk in time, they will be allotted Government labour as available
and will be charged full cost at Rs. 1-50 n.p. per cooly per day.

4. Military Credit notes will only be issued at the dcspatching station f{f

materials which are the property of Government at the time of despatch. Ordinary

credit notes will be issued by this Department at the receiving station to help con-

Eractors in taking delivery and the cost will be recovered from the contractor’s
ills. .

-

AR e «muww AL iy

i
¥

17



159

Bengal Form No. 2912
LUMP SUM TENDER AND CONTRACT FOR WORKS

General Rules and Directions for the Guidance of Contractors

1. All work proposed for execution by contract will be notified in a
form of invitation to tender posted in public places and signed by the
Divisional Officer.

This form will state the work to be carried out, as well as the date for
submitting and opening tenders and the time allowed for carrying out the
work; also the amount of earnest-money to be deposited with the tender,
and the amount of the security deposit to be deposited by the successful
tenderer and the percentage, if any, to be deducted from bills. Copies of
the specifications, drawings and any other documents required in connection
with the work, signed for the purpose of identification by the Divisionas
Officer will also be open for inspection by the contractor(s) at the office of
the Divisional Officer during office hours.

2. A tender by a firm must be signed separately by each member thereof,
or, in the event of the absence of any partner, it must be signed on his
behalf by a person holding a power-of-attorney authorizing him to do so,
suck power-of-attorney to be produced with the tender, and save in the case
of a firm carried on by members of a joint family it must disclose that the
firm is duly registered under the Indian Parinership Act. :

3. Receipts for payments made on account of a work, when executed
by a firm, must also be signed by the several partners, except where the
contractor(s) are described in their tender as a firm, in which case the
receipts must be signed in the name of the firm by one of the partners, or
gyr;lfome other person having authority to give effectual receipts for the

4. Any person who submits a tender must fill up the wusual printed
form, stating the sum of money for which he is willing to undertake the
work. Only oné sum shall be named. Tenders, which propose any altera-
tions in the work specified in the said form of invitation to tender, or in
the time allowed for carrying out the work, or which contain any other
conditions of any sort, will be liable to rejection. No single tender shall
inciude more than one work, but contractor(s) who wish to tender for two
or more works shall submit a separate tender for each. Tenders must have
the name and number of the work to which they refer written outside the
envelope.

0. The Divisional Officer or his duly authorized assistant will open
tenders in the presence of any intending contractor(s) who may be present
at the time, and will enter the amounts of the several tenders in a Com-
parative Statement in a suitable form. In the event of a tender being
accepted, a receipt for the earnest-money forwarded therewith shall there-
upon be given to the contractor(s) who shall thereupon for the purpose of

.~ 1dentification sign copies of the specifications and other documents men-

%

tioned in Rule 1. In the event of a tender being rejected, the earnest-
money forwarded with such unaccepted tender shall be refunded within 1u
days from. the date on which the tender is decided nrovided the contractor(s)
pr;asent himself [themselves before the Executive Engineer to take the
refund.
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6. The accepting authority reserves the right to reject any or all the
tenders without assigning any reason and he will not be bound to accept
either the lowest tender or any of the tenders.

7. The receipt of an accountant or clerk for any money paid by the
contractor(s) will not be considered as any acknowledgment of payment
to the Divisional Officer and the contractor(s) shall be responsible for seeing
thas he/they procure(s) a receipt signed by the Divisional Officer or a duly

authorized cashier.

8. The memorandum of work tendered for, and the schedule of materials
to be supplied by the Public Works Department and their issue rates, shall
be filled in and completed in the office of the Divisional Officer before the
tender form is issued. If a form is issued to an intending tenderer without
having been so filled in and completed, he shall request the office to have
this done before he completes and delivers his tender.

Tender for works

I/We hereby tender for execution for the Governor of West Bengal of
the work specified in the underwritten memorandum within the time specified
in such memorandum for the sum of Rs.*
and in accordance in all respects with the specifications, drawings and
instrugtions in writing referred to in Rule 1 hereof and in clause 7 of the
armesed conditions, and with such materials as are provided for, by, and
in all other respects in accordance with, such conditions so far as applicabie.

Memorandum
~(a) General description
(b) Earnest-money Rs.
(c) Security deposit (includihg earnest-money) Rs.
(d) Percentage, if any, to be deducted from bills Rs. * (Rupees
) per cent.

(e) Time allowed for the work from date of written order to commence
mouths

~ Should this tender be accepted, I/we hereby agree to abide by and fulfil
all the terms and provisions of the said conditions of contract annexed
hereto so far as applicable, or in default thereof to forfeit and pay to the

- Governor or his successors 1n office the sums of money mentioned in the said

conditions, without prejudice to any other right of the Governor. The sum
of Rs. + is herewith forwarded in currency notes as earnest-
money the full value of which is to be absolutely forfeited to the 'said

*In figures as well as in words.
(@) If ssveral sub-works are included they should be detailed in a separate list.

{¢) This deposit will vary from 1 per cent. to 10 per cent. of the amount of the contraet
as shown in the tender according to the requirements of the case.

(d) This percentage, where no security deposit is taken, will vary from 5 per cent. to 10
per cent. according to the requirements of the case. Where sccurity deposit is taken see
note to clause 2 of conditions of contract.

tGive particulars and numbers.

ka
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Governor or his successors in office, without prejudice to any other richte
or remedies of the said Governor or his successors in office, should I/we
fail to commence the work specified in the above memorandum, or (a)
should I/we not deposit the full amount of security deposit specified in the
above memorandum, in accordance with clause 2(A) of the said conditions
of contract, otherwise the said sum of Rs. shall be retained
by Government as on account of such security deposit as aforesaid; or (b)
tha full value of which shall be retained by Government on account of the
security deposit specified in clause 2(B) of the said conditions of contract.

The terms and conditions of the agreement have been explained to e
us and I/we certify that I/we clearly understand them.

Dated the day of 19

Witness.

Address.

Occupation. _

The above tender is hereby accepted by me on behalf of the Governor.
Dated the day of 19 1

Strike out (@) if no cash security deposit is to be taken.
Strike out (b) if any case security deposit is to be taken.
*3ignaturs of con‘ractor(s) bafors subm ission of tender.
1Signature of witness to contrac tor(s)’ s signature.
- {Signatura of the officer by whom accepted,

Conditions of contract,

1. Interpretation clause.
The Governor means the Governor of West Bengal and his successors.

The Divisional Officer means the Executive Engineer for the time being
of the division concerned. : '

The S‘ﬁberintending Engineer means the Superintending Engineer for
the time being of the circle of which the division forms part.

The expression “works’’ or ““work”’ where used in these conditions shall,
unless there be something either in the subject or context repugnant to
such construction, be construed and taken to mean the works by or by
virtue of the contract contracted to be executed, whether temporary or
permanent, and whether original, altered, substituted or additional.

“{ofds importing the singular number only include the plural number
and vice versa. g :

2. The person(s) whose tender may be accepted [hereinafter called the
contractor(s)] shall (A) [within one day for a contract of Rs. 1,000 or less,
two days for one of between Rs. 1,000 and Rs. 2,000 and so on, up to a
limit of ten days of the receipt by him /them of the mnotification of the
acceptance of his/their tender, deposit with the Divisional Officer in cash
or Government securities endorsed to the Divisional Officer (if deposited for
more than 12 months) a sum sufficient with the amount of the earnest-
money deposited by him [them with his/their tender to make up the full
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security deposits specified in the tender]; or (B) [permit Government at
the time of making any payment to him/them for work done under the
contract to deduct such sum as will (with the earnest-money deposited by
him /them) amount to * per cent. of all moneys so payable,
such deductions to be held by Government by way of security deposit].
Provided always that in the event of the contractor(s) depositing a lump
sumt by way of seeurity deposit as contemplated at (A) above, then and in
such case, if the sum so deposited shall not amount to

per cent. of the total amount of the contract as shown in the tender, it shall
be lawful for Government at the time of making any paywent to the
contractor(s) for work done under the contract to make wup the full
percentage of per cent. by deducting a sufficient sum from every
such payment as last aforesaid. All compensation or other sums of money
payable by the contractor(s) to Government under the terms of his/their
contract may be deducted from, or paid by the sale of sufficient part of
hig [their security deposit, or from tﬁe interest arising therefrom, or from
any sums which may be due or may become due to the contractor(s) by
Government on any account whatsoever, and in the event of his/their

security deposit being reduced by reason of any such deduction or sale as-
aforesaid, the contractor(s) shall within ten days thereafter make good in

cash or Government securities endorsed as aforesaid any sum or sums which
may have been deducted from, or raised by sale of his/their security deposit
or any part thereof.

3. The contractor(s) is/are to provide everything of every sort and
kind (with the exceptions noted in the schedule attached) 'which may be
necessary and requisite for the due and proper execution of the several
works included in the contract whether original or altered according to the
intent and meaning of the drawings and specifications taken together, which
are to be signed by the Divisional Officer and the contractor(s) whether the
- same may or may not be particularly described in the specifications or shown
on the drawings provided that the same are reasonably to be inferred there-
from and in case of any discrepancy between the drawings and the specifica-
tions the Divisional Officer is to decide which shall be followed. The
contractor(s) shall also provide all necessary fencing and lights required
to protect the public from accident, and shall be bound to bear the expenses
of defence of every suit, action or other proceedings at law that may he
brought by any person for injury sustained owing to neglect of the above
precautions, and to pay any damages and costs which may be awarded in
any such suit, action or proceedings to any such person or which may with
the consent of the contractor(s) be paid to compromise any claim by any
such person.

4. The contractor(s) is/are to set out the whole of the works in

conjuncticn with an officer to be deputed by the Divisional Officer, and

during the progress of the works to amend on the requisition of the Divi-
sional Officer any errors which may arise therein and provide all the neces-
sary labour and materials for so doing. The contractor(s) is/are to provide
all plant, labour, and materials (with the exceptions noted in the schedule
ittached) which may be necessary and requisite for the works. All
materials and workmanship are to be the best of their respective Ikinds.

*This will be the sams per_cenfage as that in the tender at (d).

+The amout of this psrosntags (nob excaading 10 per cont.) will bo fixed in every case
to suit requirements e.y., if it is fixad as 8 par cant. and th> sscurity deposit only amounts
to 5 per cent. of the amount of the contract as shown in th> tendar that 3 per cent. should
be deducted from every payment. If the percentage is fixed at 10 paor cent. and the
security deposit only amo>unts to 6 per cent. than 4 por cant. should be dsducted and so> on.

Y
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The contractor(s) is/are to leave the works in all respects clean and perfect
at the completion thereof.

5. Complete copies of the drawings and specifications sigued by the
Divisional Officer shall be furnished by him to the contractor(s) for his:
their own use, and the same or copies thereof shall be kept by the con-
tractor(s) on the site of the work.

6. All work under or in course of execution or executed in pursuance
of the contract shall at all times be open to the inspection and supervision
of the Divisional Officer and his subordinates and the contractor(s) shall at
all times during the usual working hours, and at all other times at which
reasonable notice of the intention of the Divisional Officer or his subordinate
to visit the works shall have been given to the contractor(s), either himself
themselves be present to receive orders and instructions or have a responsible
agent duly accredited in writing present for that purpose. Orders given
under this clause to the contractor(s)’s agent shall be considered to have
the same force as if they had been given to the contractor(s) himself;
themselves. The Divisional Officer may require the contractor(s) to
dismiss any person in the contractor(s)s’ employ upon the works who may
in his opinion be incompetent or misconduct himself and the contractor(s)
is /are forthwith to comply with such requirements.

7. The contractor(s) is/are not to vary or deviate from the drawings,
specifications or instructions or execute any extra work of any kind what-
seever unless upon the authority of the Divisional Officer to be sufficiently
shown by an order in writing or by any plan or drawing expressly given and
signed by him as an extra or variation or by any subsequent written approval
signed by him. If compliance with the Divisional Officer’s aforesaid order,
plan or drawing, or approval involves extra work, and/or expense beyond
that involved in the execution of the contract works, then unless the same
were issued in consequence of some breach of this contract on the part of
the contractor(s), the latter shall be entitled to be paid the price of the said
work (to be valued as hereinafter provided) and/or the expense aforesaid.

8. The Divisional Officer shall have power to make any alterations in,
omissions from, additions to or substitutions for, the original specifications,
drawings and instructions, that may appeéar to him to be mnecessary or
advisable during the progress of the work, and the contractor(s) shall be
bound to carry out the work in accordance with any instructions which may
be given to him/them in writing signed by the Divisional Officer. Such
additions, omissions, alterations or substitutions shall noet vitiate the
contract, but shall be measured, valued and certified by the Divisional
Officer and added to or deducted from the amount of the contract, as the case
may be, abic......oisei0 .percentage (to be specified here by the Divisional
Officer) lelow/above the schedule of rates of................ . district which
was in force at the time of the acceptance of the contract. In cases where
the additional, altered or substituted work is not entered in the schedule of
rates aforesaid, the contractor(s) shall within seven days of the date of his/
their receipt of the order to carry out the work inform the Divisional Officer
of the rate which it is his/their intention to charge for such class of work,
and if the Divisional Officer does not agree to this rate he shall, by notice
in writing, be at liberty to cancel his order to carry out such class of work
and arrange to carry it out in such manmer as he may consider advisalble,
provided always that if the contractor(s) shall commence work or incur any
oxpenditure in regard thereto before the rates shall have been determined
as lastly hereinbefore mentioned, then and in such case he/they shall only
be entitled to be paid in respect of the work carried out or expeunditure
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incurred by him/them prior to the date of the determination of the rate as
aforesaid according to such rate or rates as shall be fixed by the Divisional
OUfficer. In cases of dispute, the decision of the Superintending Engineer
shall be final.

9. The contractor(s) shall give not less than five days’ notice in writing
to the Divisional Officer before covering up or.otherwise placing beyond the
reach of measurement any work in order that additions, omissions and
alterations not covered by the original contract may be measured, and
correct dimensions thereof be taken before the same are so covered up or

laced beyond the reach of measurement, and shall not cover up or place
Eeyond the reach of measurement, any work without the consent in writing
of the Divisional Officer; and if any work shall be covered up or placed
beyond the reach of measurement without such notice having been given
or consent obtained, the same shall be uncovered at the contractor(s)’s
expense, or in default thereof no payment or allowance shall be made for
such work or the materials with which the same was executed.

10. All work and materials brought and left upon the ground by the
contractor(s) or by his/their orders for the purpose of forming part of the
works are to be considered to be the property of the Governor and the same
are not to be removed or taken away by the contractor(s) or any other
person without the special license and consent in writing of the Divisional
Officer, but the Governor is not to be in any way answerable for any loss or

‘damage which may happen to or in respect of any such work or materials

either by the same being lost or stolen or injured by weather or otherwise.

11. The Divisional Officer has full power to require the removal from
the premises of all materials which, in his opinion, are not in accordance
with the specifications and in case of default the Diyisional Officer is to be
at liberty to employ other persons to remove the same without being
answerable or accountable for any loss or damage that may happen or arise
to such materials. The Divisional Officer is also to have full power to
require other proper materials to be substituted therefor and in case of
default the Divisional Officer may cause the same to be supplied and all
costs which may attend such removal and substitution are to be borne by

the contractor(s).

12. 1If in the opinion of the Divisional Officer any of the works, have
been executed with improper materials or defective workmanship the con-
tractor(s) is/are when required by the Divisional Officer forthwith to
re-execute the same and to substitute proper materials and workmanship
and in case of default of the contractor(s) in so doing within a week the
Divisional Officer is to have full power to employ other persons to re-execute
the work and the cost thereof shall be horne by the contractor(s).

13. Any defects, shrinkage or other faults which may appear within
six months from the completion of the building arising out of defective or
improper materials or workmanship are upon the direction of the Divisional
Officer to be amended and made good by the contractor(s) at his/their own
cost (unless the Divisional Officer shall decide that Government ought to
pay for the same) and in case of defaunlt the Governor may recover from the
contractor(s) the cost of making good the works (of which the certificate
of the Divisional Officer shall be final) from any sum that may be then, or
at any time thereafter may become, due to the contractor(s) by Govern-
ment under the contract or otherwise, or from his/their security deposit,
or the proceeds thereof, or of a sufficient portion thereof.
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14. From the commencement of the works to the completion of the
same they are to be under the contractor(s)’s chargfg.  The contractor(s)
is/are to be held responsible for and to make good all injuries, damages and
repairs occasioned or rendered necessary to the same by fire or other causes
and to hold the Governor harmless from any claims for injuries to persons
or for structural damage to property happening from any neglect, default,
want of proper care or misconduct on the part of rhe contractor(s) or of any
one in his/their employ during the execution of {he works. _

If the contractor(s) or his/their work peonle or servant shall break,
deface, injure, or destroy any building in whith they may be working, or
any building, road, road curbs, fence, enclosure, water-pipes, cables, rains,
slectric or telephone posts, or wires, trees, grass or grass land or cultivated
land contiguous to the premises on which the work or any part of it is being
executed, the contractor(s) shall make good the same at his/their own
expense, or in default the Divisional Officer may cause the same to be made
good by other workmen and deduct the expense (of which the certificate of

15. The Divisional Officer is to have full power to send workmen upon
the premises to execute fittings and other works not included in the contract
for whose operations the contractor(s) isjare to afford every reasonable -
facility during ordinary working hours provided that such operations shall
be carried on in such a manner as not to impede the progress of the work
included in the contract but the contractor(s) is/are not to be responsible
for any damage which may happen to or be occasioned by any such fittings
or other works.

16. The works comprised in this t{ender are to be commenced
immediately on receipt of written orders from the Divisional Officer to
commence work. The time allowed for carrying out the work as entered in
the tender shall be strictly observed by the contractor(s) and shall be
reckoned from the date on which the order to commence work is iven to
the contractor(s). The_work. shall throughout the stipulated period of the

of the egsence of the contract on the part of the contractor(s)] and the
contractor(s{ shall pay as compensation an amount equal to one per cent.
or such smaller amount as the Superintending Engineer (whose decision in
writing shall be final) may decide, on the amount of the contract as shown
by the tender for every day that the work remains uncommenced or
unfinished, after the proper dates. And further, to ensure good progress
during the execution of the work, the contractor(s) shall be bounc , in all
cases in which the time allowed for any work exceeds one month, to com-
plete one-fourth of the whole of the work before one-fourth of the whole
time allowed under the contract has elapsed, one-half of the work, before
one-half of such time hag elapsed, and three-fourths of the work, before
three-fourths of such time has elapsed. In the event of the contractor(s)
failing to comply with this condition he/they shall be liable to pay as

' compensation an amount equal to one per cent., or such smaller amount ag

the Superintendin Engineer (whose decision in writing shall be final) may
decide on the said amount of the contract for every day that the due
quantity of work remains incomplete; provided always that the entire
amount of compensation to be paid under the provisions of this clause shall
not exceed ten per cent. on the amount of the contract as shown in the tender,
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17. In any case in which under any clause or clauses of this contract the
contractor(s) shall have rendered himself/themselves liable to pay com-
pensation amounting to the whole of his/their security deposit (whether
paid in one sum or deducted by instalments) the Divisional Officer on behalf
of the Governor shall have power to adopt any of the following courses,
as he may deem best suited to the interests of (iovernment:—

(a) To rescind the contract [of which rescission notice in writing to
‘the contractor(s) under the hand of the Divisional Officer shall
be conclusive evidencel]l, and in which case the security deposit
of the contractor(s) shall stand forfeited, and be absolutely at
the disposal of Government.

(b) To employ labour paid by the Public Works Department and to
supply materials to carry out the work, or any part of the work,

debiting the contractor(s) with the cost of the labour and the
price of the materials (of the amount of which cost and priee a

certificate of the Divisional Officer shall be final and conclusive)
against the contractor(s) and crediting him /them with the value
of the work done; the certificate of the Divisional Officer as to
the value of the work done shall be final and conclusive against

the contractor(s).

(¢c) To take such part of the work as shall be unexecuted out of his/
their hands, and to give it to another/other contractor(s) to
complete, in which case any expenses which may be incurred in
-excess of the sum which would have been paid to the original
contractor(s) if the whole work had been executed by him [ them
(of the amount of which excess the certificate in writing of the
Divisional Officer shall be final and eonclusive) shall be borne
and paid by the original contractor(s) and may be deducted from
any money due to him/them by Government under the contraet
or otherwise or from his/their security deposit or the proceeds
of sale thereof, or a sufficient part thereof. .

Tn the event of any of the above courses being adopted by the Divisional
Officer the contractor(s) shall have no claim to compensation for any loss
sustained by him/them by reason of his/their having purchased or procured
any materials, or entered into any engagements, or made any advances on
account of, or with a view to the execution of the work or the performance
of the contract. And in case the contract shall be rescinded under the
provision aforesaid, the contractor(s) shall not be entitled to recover or be

- paid any sum for any work theretofore actually performed under this contract,

unless and until the Divisional Officer will have certified in writing the
performance of such work and the value payable in respect thereof, and he/
they shall only be entitled to be paid the value so certified.

18. In any case in which any of the powers conferred upon the Divisional
Officer by clause 17 hereof, shall have become exercisable and the same shall
not be exercised, the non-exercise thereof shall not constitute a waiver of
any of the conditions hereof and such powers shall notwithstanding be
exercisable in the event of any future case of default by the contractor(s;
for which by any clause or clauses hereof he is/they are declared liable to

y compensation amounting to the whole of his/their security deposit, and
the liability of the contractor(s) for past and future compensation shall
remain unaffected. In the event of the Divisional Officer putting in force
either of the powers (a) or (c¢) vested in him under the preceding clause he
may, if he so desires, take possession of all or auy tools, plant materials and
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stores, in or upon the works, or the site thereof or belonging to the con-
tractor(s) or procured by him/them and intended to be used for the execu-
tion of the work or any part thereof, paying or allowing for the same in
account at the contract rates, or, in case of these not being applicable, at
current market rates to be certified by the Divisional Officer whose certi-
ficate thereof shall be final, otherwise the Divisional Officer may by notice
in writing to the contractor(s) or his/their clerk of the works, foreman or
other authorized agent require him/them to remove such tools, plant,
materials, or stores from the premises (within a time to be specified in such
notice) ; and in the event of the contractor(s) failing to comply with any
such requisition the Divisional Officer may remove them at the contractor(s)’s
expense or sell them by auction or private sale on account of the contractor(s)
and at his/their risk in all respects, and the certificate of the Divisional
Otiicer as to the expense of any such removal and the amount of the proceeds
and expense of any such sale shall be final and conclusive against the
- contractor(s).

19. Provided nevertheless that if the contractor(s) shall bLe of the
opinicu that he is { they are entitled to any extension of time on account of
the works leing altered, varied or added to or on account of any delay by
reasor: of any inclement weather. or causes not under the controi of the
contractor(s) in consequence of orders to that eftect from the Divisional
Officer which orders the Divisional Officer is hereby empowered to give
him/them in any or either of such cases it shall be competent for the
Divisional Officer by an order in writing to extend the aforesaid period for
final completion by such period or periods.as he shall deem reasonable and
the contractor(s) is/are to complete the works within such extended period
or periods as aforesaid. Provided that the contractor(s) shall not be entitled
to any extension of time unless he/they shall within three days after the
happening of the event in respect of which he /they shall consider himself
themselves entitled to any extension give to the Divisional Officer written
notice of such claim to any extension of time and of the ground or grounds
‘and of the amount thereof unless in any case the Divisional Officer shall in
his discretion dispense with such notice and certify for an extension of time.
Nevertheless and in case of any extension of time the aforesaid provisions
for demages and their amount in default of due completlion shall apply in
case of non-completion of the works within the extended time. The
Superintending Engineer for reasons stated may at his discretion waive the
penalties of clause 16 even in the absence of the notice or certificate.

20. The contract shall not be assigned or sub-let without specific orders
from Government in respect of a specified sub-contractor. And if the
contractor(s) shall assign or sub-let his/their contract, or attempt so to do,
or become insolvent or commence any insolvency proceedings or make any
composition with his/their creditors, or attempt so to do, or if any bribe,
gratuity, gift, loan, perquisite, reward or advantage, pecuniary or other-
wise, shall either directly or indirectly be given, promised, or offered by
the contractor(s) or any of his/their servants or agents to any public officer
or person in the employ of Government in any way relating ‘to his office or
- employment, or if any such officer or person shall become in any way
directly or indirectly interested in the contract, the Divisional Officer may
thereupon by notice in writing rescind the contract and the security deposit
of the contractor(s) shall thereupon stand forfeited and be absolutely at the
disposal of Government, and the same consequences shall ensue as if the
contract had been rescinded under clause 17 hereof, and in addition the
contractor(s) shall not be entitled to recover or be paid for any work there-
tofore actually performed under the contract,
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21. The contractor(s) shall be paid usually once a month commencing
from the a sum of per cent. of the total value of work done
since the last payment according to the certificate of the Divisional Officer.
When the work shall be completed, the contractor(s) is/are to be entitled
to receive all moneys due or payable to him/them under or by virtue of the
contract, except a sum of per cent. of the total value of the work
done which will be retained for six months after the date of completion of
the work, and refunded to the contractor(s) ouly if no defects, shrinkage
or other faults appear in the works. The payments on account will be made
in ‘lump sum according to the best estimate of the value of work done that

can be made by the Divisional Officer.

The final bill for the work will be based on the lump sum tendered modi-
fied where necessary to give effect to omissions, additions or variations from
the prescribed - drawings, specifications and instructions, detailed measure-
ments of such omissions, additions or variations being recorded:

Provided always that no final or other certificate is to cover or relieve the
eontractor(s) from his/their liability under the provision of clause 13
whether or not the same may be notified, by the Divisional Officer at the
#me, or subsequently to the granting of any such certificate.

22. Payments due to the contractor(s) may, if so desired by him/them,
be made to his/their bank instead of direct to him [them, provided that the
contractor(s) furnish(es) to the Divisiona] Officer (1) an authorization in
the form of a legally valid document such as a power-of-attorney conferring

-authority on the bank to receive payment, and (2) his/their own acceptance
.of the correctness of the-account made out as being due to him/them by
Government or his/their signature(s) on the bill or other claim preferred

against (Government, before settlement by the Divisional Officer of the -

account or claim by payment to the bank. While the receipt given by such
bank shall constitute a full and sufficient discharge for the payment, the
- contractor(s)* should, wherever possible, present his/their bills duly
receipted and discharged thrcugh his/their bankers.

Nothing herein contained shall operate to ecreate in favour of the bank
any rights or equities vis-a-vis the (Governor.

_ 23. A certificate of the Divisional Officer or an award of the referee
kereinafter referred to, as the case may be, showing the final balance due
or payable to the contractor(s) is to he conclusive evidence of the works
having been duly completed and that the contractor(s) is/are entitled to
receive payment of the final balance, but without prejudice to the liability
of the contractor(s) under the provisions of clause 13. No such certificate
shall, however, be given, nor shall the work be considered to be complete
until the contractor(s) shall have removed as required by clause 4 from the
premises on which the work shall be executed all scaffolding, surplus
materials and rubbish, and cleaned off the dirt from all wood-work, doors,
windows, walls, floors, or other parts of any building, in, upon or about
which the work 1is to be executed, or of which he/they may have had
possession for the purpose of the execution thereof, nor until the additions,
emissions and alterations referred to in clause 8 chall have been measured
by the Divisional Officer whose measurements shall he binding and conclusive
against the contractor(s). If the coutractor(s) shall fail to comply with
the requirements of this clause as to removal of scaffolding, surplus mate-
rials and rubbish, and cleaning of dirt on or before the date fixed for the
completion of the work, the Divisional Officer may at the expense of the
cortractor(s) remove such scaffolding, surplus materials and rubbish and
dispose of the same as he thinks fit and clean off such dirt as aforesaid; and
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the contractor(s) shall forthwith pay the amount of ull expense so incurred,
and shall have no claim in respect of any such scaffoiding or surplus
materials as aforesaid except for any sum actually realized by the sale
thereot.

24. No female labour shall be employed within the limits of a canten-
ment.

25. No labourer below the age of twelve years shall be employed on
the work.

26. The contractor shall pay his labourers wages not less in amount
than what is considered reasonable for the locality by the Superintending
Bugineer. .

27. All sums payable by way of compensation under any of these
cynditions shall be considered as reasonable compensation to be applied to
the use of Government without reference to the actual loss or damage
sustained, and whether or not any damage shall have been sustained.

28. In the case of a tender by partners any change in the constitution
of the firm shall be forthwith notified by the contractor(s) to the Divisional
Officer for his information.

29. Any dispute that shall arise out of this contract the settlement of
which is not therein provided for shall be decided by two arbitrators, one
to be appointed by each party or by an umpire to be appointed by the arbi-
trators before proceeding with the reference, and the provisions of the Act
X of 1940 as amended to date shall apply to any such reference.

30. If at any time after the commencement of the work the Goveruor
shall for any reason whatsoever not require the whole thereof as specified
in the tender to be carried out, the Divisional Officer shall give notice in
writing of the fact to the contractor(s) who shall havesno claim to any
payment or compensation whatsoever on account of any profit or advantage
which he/they might have derived from the execution of the work in full,
but which he/they did not derive in consequence of the full amount of the
work not having been carried out neither shall he/they have any claim for
compensation by reasons of any alterations having been made in the original
specifications, drawings and instructions which shall involve any curtail-
ment or increase of the work as originally contemplated.

31l. In the case of any class of work for which there is no such specifica-
tion as is mentioned in Rule 1, such work shall be carried out in accordance
with the district specification, and in the event of there being no district
specification, then in such case the work shall be carried out in all respects
in accordance with the instructions and requirements of the Divisional

Officer.

32. The Divisional Officer shall supply the materials as shown in the
attached schedule but does not undertake to take back from the party
tendering either before or after the completion of the work, or the termina-
tion of this agreement, surplus materials which were originally procured
by the party tendering or were issued to him/them by Government. The
Divisional Officer shall, however, have the option of purchasing any of the
materials surplus to requirements at the local prevailing market rates
provided that in the case of materials supplied by Government the price

12



shall not exceed that originally charged by Government. The party tender-
ing is/are not to remove from. the site of works materials supp!ied to litm/
them for use on the works without the previous sanction obtained in writing
of the Divisional Officer. The value of the full quantity of maienals
supplied under this clause and at the rates specified in the Schedule as
aforesaid shall be set off against, or deducted {rom, any sum then due, or
thereafter to become due, to the contractor(s) under the contract or other-
wise or against or from his/their security deposit or the proceeds thereof
or a sufficient portion thereof.

33. In every case in which by virtue of the provisions of section 12,
sub-section (1) of the Workmen's Compensation Act, 1923, Goverament is
obliged to pay compensation to a workman employed by the contractor(s),
in execution of the works, Government will recover from the contractor(s)
the amount of the compensation so paid; and, without prejudice to the
rights of Government under section 12, sub-section (2) of the said Act,
Government shall be at liberty to recover such amount or any part thereof
by deducting it from the security deposit or from any sum due by Govern-
ment {o the contractor{s) whether under this contract or otherwise.

Government shall not be bound to contest any ciaim made against it
under section 12, sub-section (1) of the said Act, except on the written
request of the contractor(s) and upon his/their giving to Government full
security for all costs for which Government might become liable in conse-
quence of contesting such claim. |

34. All works to be executed under the contract shali be executed under
the direction and subject to the approval in all respects of the Superintend-
ing Engineer of the circle for the time being who shall be entitled to direct
at what point or points and in what manner they are to be commenced, and
from time to time carried on. '

Signature of contractor(s). Signature of Divisional Officer.
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Schedule showing (approrimately), materials to be supplied from the Public
Works Department Stores for work contracted to be executed and the rates
at which they are to be charged for.

Rates at which the
material will be )
ch&rged to the Place of del]very_
contractor(s).

Particulars.

Unit. Rs. | P.

s

¥

Note.—The persons or firm submitting the tender should see that the rates in the above

are filled up by the Engineer-in-charge on the issue of the form prior io the submission
of the tender. .

Stgnature of contracior(s). Signature of Divisional O fficer.
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Bengal Form No, 2914
‘GOVERNMENT OF WEST BENCAL

Public Works Department

State Division.

Subdivision.

NOTICE INVITING TENDERS

1. Tenders are hereby invited for
Estimated cost Rs.......................

2. Contract documents consisting of the detailed plans, complete
specifications, the schedule of quantities of the various classes of work to
be done, and the set of ‘‘conditions of contract’’ to be complied with by the
person whose tender may be accepted, which will also be found printed in
the form of tenders, can be seen at the Divisional /Subdivisional

Letween the hours of 11 a.m. and 4 p.-m. every day, except on Sunda
public holidays.

office,
ys and

3. Tenders, which should always be placed in sealed covers, with the
name of the work written on the envelopes, will be received by the
Divisional [Subdivisional ‘Officer, Division |/
Subdivision, up to on the
19 , and will be opened by him in his office on th

e same day
at

4. Tenders are to be on Form No. which can be obtained
from the office of Divisional /Subdivisional Officer concerned on payment of

a sum of Rs. ‘1n cash. The time allowed for carrying out the
work will be found mentioned therein.

The contractors should quote in figures as well as in words the rates of

anounts tendered by them. The amount for each item should be worked
out and the requisite totals given.

When a contractor signs a tender in an Indian language, the percentag-
above or below in the case of repair works, and the total amount tendered
i the case of Item Rate Tender and Lump Sum Tender, should also be
written in the same language. In the case of illiterate contrgctors the rates
or the amounts tendered should be attested by a witness.
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No tender form will be issued on the date fixed for the opening of

tenders.
9. Earnest-money, amounting to Rs. , In currency
notes, must accompany each tender, and each tender is to be in a sealed

cover superscribed ‘‘Tender for ” amd

addressed to the Divisional /Subdivisional Officer,
Division | Subvidision.

6. The contractor, whose tender is accepted, will be required to
furnish security for the due fulfilment of his contract consisting of a lump
sum payment of Rs. /deduction of ten per cent. from the
monthly payments to be made on account of work done. The earnest-money:
will be treated as part of the security, and the balance necessary to make up-
the full amount specified will be deposited with the Divisional /Subdivisional:
Officer within the period specified in clause 1/2 of the ‘‘conditions ef
contract’’ printed in the form of tender. ‘

7. The acceptance of a tender will rest with the Engineer

who does not bind himself to accept the lowest tender, and reserves to

"~ 3" himself the authority to reject any or all of the tenders received, without

the assignment of a reason. All tenders in which any of the prescribed
conditions are not fulfilled will be rejected. -

8. Tenders which do not fulfil any of the above conditions or are
incomplete in any respect, are liable to summary rejection.,

9. Canvassing in connection with tenders is strictly prohibited and the
tenders submitted by the contractors who resort to canvassing will be liable
to rejection.

- Divisional /Subdivisional Officer.
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Bengal Form No. 2928.
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GOVERNMENT OF WEST BENGAL

Department

BraNcH

Work Order

Di1visioN [ SUBDIVISION

;77 S—

Order for work described bel o w given to contractor to be executed as per condition on
the reverse and at the rates specified below :-—

Description of Wbrk.

Rate.

Per. Remarks.

Contrctor.

For and on behalf of the Governo
of the State of West Bengal.

Officer-in-charge of Work.

¥
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CONDITIONS

1. The officer-in-charge of the work will accept or reject the work executed, according
to his iudgment.

2, This order can be cancelled and the work stopped at any time by the officer-ini-clarge
of the work, or by any officer superior to lim in authority. Similerly, the contractor is at

liberty to cease work at any time,

8. The work shall be executed strictly acrording to the specification in force in the Circle,
for the time being.

4. In matters of dispute the case shall be referred to the Superintending Engineer of the
Circle, whose order shall be final.

5. All works executed shall be paid for according to measurements taken by or under the
orders of the officer-in-charge of the work and not according to tke quantity given in any

estimate.

Payments due to the contractor may, if so desired by him, be made to his bank instead
of direct to him, provided that the contractor furnishes to the officer-in-charge of the work (1)
an authorisation in the form of legally valid document such as a power-of-attorney conferring
authority on the bank to receive payment, and (2) his own acceptance of the correctness of the
account made out as being due to him by Government or his signature on the bill or other claim
referred against Government before settlement by the officer-in-charge of the account or elaim
by payment to the bank. While the receipt given by such bank shall constitute a full and
sufficient discharge for the payment, the contractor should, wherever f ossible, present his bills

duly receipted and discharged through his bankers.

Nothing herein contained shall operate to create in favour of the bank any rights or equities
vis-a-vis the Governor of the State of West Bengal.

6. If the contractor or his work-people or servants shall break, deface, injure or destroy
any building, any other structures, road, road curbs, fence, enclosure, water pipes, cables, drains,
electric or telephone posts or wires, trees, grass, or grass land or cultivated ground contiguous
to the péace where the work is being executed, the contractor shall make good the same at this
own expense, and in the event of his refusing or failng to do so, the dameage shall be repaired
at his expense by the officer-in-charge, who shall deduct the cost from any sums due, or which

may become due, to the contractor.

7. No labourer below the age of twelve years shall be employed on the work,

8. The contractor shall pay his labourers not less than the wages paid for similar work in
the neighbourhood.

9. In every case in which by virtue of the provisions of section 12, sub-section (1) of the
Workmen's Compensation Act, 1923, Government is obliged to pay compensation to a workman
employed by the confractor, in exeeution of the works, Government will recover from the
contractor the amount of the compensation so paid: and, without prejudice to the rights of
the Government under section 12, sub-section (2) of the said Act, Government shall be at liberty
to recover such amount or any part thereof by deducting it from the security deposit or from
any sum due by the Government to the contractor whether under this contract or otherwise.
Governmerit shall not be bound to contest any claim made against it under section 12, sub-sec-
tion (1) of the said Act, except on the written request of the contractor and upon his giving to
Government full security for all costs for which Government might become liable in consequence

of contesting such claim.

f/. 10. The word ’Government’’ in these Conditions means the Government of West Bengal.
1



Bengal Form No. 47856
F. R. Form No. 10

FORM 7.—INDENT FOR STORES.
[See Rule 130, B. F, R.]

Bengal Form No.. 4765

F. R. Form No. 10

FORM 7.—INDENT FOR STORES(

Bengal Form No. 4765
F. R. Form No. 13

FORM 7.—INVOICE

Invoice of Stores supplied

Counterfoil Indent To
Indent No. Indent No. By
0 On On indent No. Dated
In-
D Date issued by the
ate
. “"Name of Name of
Ngina of work work
work (with (with
(wtthof name of " B of | AR gg
pa contractor
: No. or | Head of | contractor ) 0. or ead o _
No.. | Head.of | contractor ipti . - from Description. quan- Ac. from
Description. or Ac- ft}‘lom Dekosigiyion, (%5‘11:;1 O(ﬁ;:’ltu whom tity, count, whom
g goohy| Emom ete. value is ote. value is
iy ehe. value is recovera- recovera-
1;;9}3?}3- ; ble). able).
4 v

ey

A



YA ‘é

These materials should be delivered/despatched
to

by

Indenting Officer.
(Divisional or Subdivisional Officer.)

Certificate of Supply.
This indent has (mot) been complied with in full—

These materigls should be delivered /despatched :
to _ : (The alterations which I have attested, have

acoordingly been made by me.) Dated 19 Supplying Officer. =
by ™
Delive Despatched to
md; e on Received.
-
Indenting Officer,
(Divisional.or Subdivisional Officer.)  Datedi——— 39 Supplying Officer. Dated 19 Receiving Qfficer.




Sengal Ferm No. 4788
Exmr., P. W. Acctts. Form No. 38

FORM 183—8 URVEY REPORT OF STORES

——Division
[Ses Chap. VII, Paragraphs 214, 234 and 235.]

Report of the survey of stores which have become unserviceable,
A ]
Value on the books. Remarks by the
Number Date of officer in charge
or Description of articles,
quantity. '

rece i pt. explaining
Rate.

Remarks or orders

Orders of the
the cause of the Divisional uperintending
Amount, of the atricles beco. Officer. Engineer,
ming unserviceable,
Re nP. Rs nP
it
>
—————n charge.
No. , dated the 19 No. T datedthe— T —
Submitted to the Superintending Engineer,
ircle, for orders,

—_— O
Paragraph 369 of P. W

with reference to
. D. Code, 10th Edition,

Divisiongl Officer.

Returned to the Divisi
action as per orders

onal Officer op hec
noted above,

essary

Superintending Engineer,

]

4
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Bengal Form No. 4794.
F. R. Form No, 12.

P. W. Acoounts Form 21—Muster-Roil

(Rule 198,.B. F. R.)

Casu-Boox VoucuEr No. , DATED THE 196

Name of work—



FORM 21.—MUSTER/ROLL

Cash-Book Voucher No. , dated the 19
Xame of work—
Part |.—Neminal Roll.
Dates,— Dated ini-
tials and
Names rgfmu ed remarks of
Descrip- | No. according to Father’s names, Rate. Amount. Paying
tion. classes), Officer made
Total. at the time
of payment,
Rs. |nP Rs. [nP
1
! Dally Total ..
Initials of on
marking t.hgedx:l!y
attendances.
Initials of inspec-
ting officer. Total
Passed for Ra. Rupees.
Signature
Dated———o .19 Rank—
P,
Grand total of this muster-roll - . - 3 "
Deduct—Payment not made, as per details tranaferred to register of arrears—Part IT.
Balance paid
Add—Arrears of previous muster-roll now pald off, as per detalls of register of arrears, Part II.
Total amount paid (in words) Rupses i
Dated the 19 Signature—
Rank—
) A % " -{ ,;

081



-

‘Part l.—Register of arrears of Wages due to Werk-people
(The adoption of this method of racordinig arrears fs 16F¢ Shiiona) wifh Divisional Offisers.)

Month Serial Dated Berial
and period | number injtials number
to which as per Names. Father’s names. | Amount Amount and as per Names. Father’s Amount
the arrears| nominal due. paid. remarks | nominal names, due,
relate. muster- of puying | muster-
roll. officer. roll.
Rs. [nP.| Rs. |nP. Rs nP.

Arrears of previous master-rolls brought forward.

Total

Carried over

Brought over

Arrears as this muster-roll.

Total
Grand Total ..

Deduct amount paid out of
arrears of previous mus-
ter-rolls.

Balance—Arrears enrried to
next nominal muster-roll.

‘Note—When wages are not

claimed within three months, a report of this fact should be made to the Divisional Officer,

181



Part 111.—*Detail of the measurement of work done by the labour employed as per this nominal Muster-roll in cases in which the work is susceptible

of ‘measurement.

Description of work.

Deduct a.s_shov;rn

(Esch distinct item of ﬂ:asrcu:kr,l e%;t;:f;(}l by sanctioned sub-heads where | QUentiY: ﬁ;‘;}ﬁrfﬁf TBskene,
Measurements taken on
Measurement Book No.
Stgnature—
Dated the ' 19

*If the work is not susceptible of measurement, a remark to this effect should be recoraed

1If desired, rates may be struck where possible and shown in red ink just below the quantities in this aolumn

i
il

ey

G81
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West Bengal Form No. 4809
- Misc. P. W. Acctis. Indent List No. 53

FORM 32.—PETTY WORKS REQUISITION AND ACCOUNT

[See Chapter X, paragraphs 278(b) and 328 of the Public Works Aceount Code and
paragraphs 188 and 190 of the Public Works Department Code.]

(To be used for works and repairs not likely to cost more than Rs. 1,000.)

Requisition on
Part |.—Requisition
The undersigned wishes to have the following petty works oarried out with as
little delay possible :—
Daited the 19

Signature and designation of the Officer
by whom the requisition is made.
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Part 1l.—Report of P. W. Subordinate and estimated cost.

(REPORT.) e

Rough estimate of probable cost.

Amount
Jrecoverable
! as Barrack
Description of work. | Quantity. | Rate. Unit. | Amount. |damagesin| Remarks.
the case of
Works.

Total
Major Head— Minor and detailed Heads— -

Signature of P. W. Subordinale.
Date

Sanctioned.

Divisional Officer.
Date
No.
Accepted.

Signature & Designation of responsible
Ciwnil or Military Officer.
Date

Part 11l.—Completion Certificate
The work was completed on e
Signature of P. W. Subordinate.

Signature and designation of the officer by whom
. Pate Date
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Part IV.—Summary of Charges

s Divisional [Subdivisional
Accountant’s | Officer’s .
Date of Voucher Total of initials initials Remarks,
payment. No. Amount. the against the | against the
month, monthly monthly
totals, totals.
Rs. [nP.| Rs. |nP.
Grand Total
Checked and found correct, Passed.

Signature of Subdivisional O fficer. Divisional Accountant. Divisiongl Officer.

Date

13

Date

Date
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Bengal Form No. 4826
F. R. Form No. 22
P. W. Accounts Form 44.—Detailed Completion Report

[See Rule 255, B. F. R.]

Division—

Name of Work—
Amount of estimate Rs.
Expenditure Rs.
Excess Rs.

Percentage of excess
*Date of written order to commence work.
*Date of actual completion of work.
*These two entries are not to be filled up in the case of piece work agreements.

Names of Engineers and Subordinates by whom the work was supervised

oy

Period of Incumbency.

Names.
From. To

—

Explanation of Excesses—
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Name of work—

Major Head—

Minor Head—

Detailed head of classification—
Reference to last schedule docket submitted—

Authority—
As estimated A ted
estimated. 8 eXecuted. Differences.*
Sub-heads Rarsenoy
of estimate. graph over-
Quan- | Rate. [Amount.| Quan- | Rate. Amount.] Quan- | Rate, Amount.| leaf ex-
tity. tity. tity. plaining
excess,
Rs Rs. Rs, Rs Rs Rs
Total
*Excesses to he entered in red ink, savings in black ink.
Dated the 19

Divisional Officer.

N.B.—In the case of original work and special repairs, if any considerable deviations from the sanctioned

design have occurred the report, cation, drawings and  details of Ineasurement of the work actually

ghmel}n %1 Dsnmco;)gormas the estimate should accompan y the completion report, vide paras, 201 and 292 of
e P. W. D. Code.
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Bengal Form No. 4827
Misc. P. W. Acctts,. Indent List No. 70
R. From No. 23.

P. W. Accounts Form No.45. ~—p

DIVISION.

Completion Statement of Works and Re-

pairs completed during the month of———

Forwarded to the Accountant-General for
verification as this office No. , dated

19

Ezxecutive Engineer, _
‘\‘4'-"-"';': :

LY
Divisson.

| ' Transmitted, duly verified, to the Superin-
‘ .' tending Engineer—————————Circle, as tbm

office No. , dated 19

Accountant- General.

Returned to the Executive Engineer,——
Division, for final record as this office No.
dated 19

Superintending Engineer,
Circle.




Completion Statement of Works and

empowered to pass.

FORM 45.—COMPLETION STATEMENT OF WORKS AND REPAIRS

[See Rule 255, B. F. R.]

Repairs completed during the month of
heads and the actual expenditure on which is in excess of the sanctioned estimate by an amo

the outlay on which has not been recorded by sub-
unt greater than that which the Divisional Officer is

Item Name of Estimate,
No.

~ Banction.

Authority.

No.

Date.

Amount of
estimate.

Expended.

Excess.*

Peroent-
age of
Fixcess.*

Remarks.

*In cases in which the Completion State
details must be given if the exvess is more t

Dated the

19

ment is utilised of a revised estimate under paragraph 291 of the Public Works Department Code, sufficient
hen 5 per cent,

Divisional Officer,

681
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Bengal Form No. 4870

P. W. A, 92
REGISTER OF MEASUREMENT BOOKS
[P. W. A. Gode, paragraphs 280 and 232.]
State— ac e Division
Eranch . Subdivision
Part 1.— For ordinary measurement books.
Year from the
Serizl | Name of *Subdivision/Subordinate last day of
number | to whom issued. (*to be corrected Date of Date of whieh period of Remarks.
ofbook. | according to its use in the Divisional issue. return. preservation ds
or Subdivisional Office.) to be computed.

-t

et
b
“

e



Bengal Form No. 4871

191

P. W. A, 92,

REGISTER OF MEASUREMENT BOOKS

[P. W. A. Code, paragraphs 280 and 282.]

8tate Division
Branch Subdivision
Part I1.—For Standard Measurement books,
By whom certifi ed as correct to form the basis of—
Particulars of work. T
Serigé Annual repair estimates, Payments to Contractors
number
(alpha- Subdivision.
betical.)
Name of building, Page. Name and Date. Name and Date,
ete. designation. designation.

W R kR o

B0



Waest Bengal Form No. 4876

P.wlAIs?l
REGISTER OF DESTRUCTION OF RECORDS
[P. W. A. Code, paragraph 598 and P. W. D. Code, paragraph 169.]

State Branohi- Division

Description of records to Le destroyed. Sanction to destruction. .
Dated signa-
Item Date of ture of the

No. ' Volume or Period to Reference to | Dated initialg | destruction, witnessing Remarks.

Name of document. size. which the rule or corres- | of Divisional destruction,

record relates.

pondence.

Officer.

R T O B 1 S KSR M B

61
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Bengal Form No. 4879

* _ P.W.D.Form No.45B :
g :
DIVISION ;
. Completion Gertificate of Original Works
Name of work— 7
Authority—
Estimate No.—
|
Plan No.—
Certified that the work mentioned above was completed on and han-
ded over on and that there have been no material deviations from
= the sanctioned plans and specifications other than those sanctioned by competent
authority.
Ezecutive Engineer. k
- : D- . = 3 :
No. of
To
No.
Returned to the Executive Engineer, Division.
,‘ - The work has been taken over.
e

Commanding or Departmental Officer.




Divisicn— ‘NOTES

1. On the completion of an original work
Name of work— executed for civil or army departments, j\

& completion certificate in Form No. 45B
will be forwarded by the Executive Engineer

W
/

by
a

e to the civil or military authority concerned,
. who will, after signing it in the space provi.

Completion Certificate of Original ded for the purpose (vide al&oppa p
Works 295, P. W. D. Code), return it to the Execu-

tive Engineer.

2. Completion certificates, which should
not be submitted to audit, should ordinarily
be retained in the divisional office, but in the
event of unfavourable remarks having been
recorded upon such a certificate by any ecivil
or military officer, it should be submitted
for the orders of the Superintending Engi-
neer with the explanation of the Executive
Engineer and an account of any action he
may have taken (vide paragraph 297).

3. The countersignature of a civil or
military officer merely implies that.the work
has been completed and taken over, and
involves no further responsibility. If the
countersigning officer is not satisfied with the _
work and wishes to make any remarks he _ :
can do so over his signature, but it must be \He
borne in mind that, in making remarks which .
are or irrelevant, he may occa-
sion much trouble and delay. :



Ben_gai “orm No. 4880.

NOTES

1. In the case of repairs executed for
Civil or Army Departments, the Subdivisional
Officer will submit a completion certificate in
Form No. 45.D to the officer of the Depart-
ment immediately interested who will after
making & suitable endorsement forward it to
his departmental superior, (if he is not
himself the officer competent to sign the
certificate). The latter officer will +hen
transmit it to the Executive Engineer for

disposal.

2. The countersignature of a Civil Officer
merely implies that the structure, road,
proteciive work or electric installation, as the
case may be, is in proper order generally
and involves no further responsibility. 1f
the countersigning officer is not satisfied
with the repairs tn gemeral and wishes to

make any remarks, he can do so over his

signature, but it must be borne in mind that,
in making remarks which are unnecessary or
jrrelevant, he may occasion much trouble

and delay.

195

P. W. D. Form No. 45-D

Division—

Station—

Name of work—

Completion Certificate of Repairs.
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P.W.D. Form No. 45-D,

Subdivision /Division.

DIVISION.
Completion Certificate of Repairs.
Station—

Name of Repair Work—

Authority—

Certified that the repair work mentioned above was completed on

and that the structure /the installation is in *order.

Subdivisional Oficer.

‘\‘*:3"%'.;
No. of w7

To

- No. of
Passed on to

1The structure/The road [The protective work [The electric installation \
ig in *order.

No. of

Accepted and passed on to the Executive Engineer, Division.

Lozal Head of Department.

*Here enter ‘goods, “fair’ oy as the case may be,

1The designations inapplicable to the particular case should be struck ous,
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West Bengal Form No, 4801.
F.R. Form No. 20.

IFinal payments must invariably be made on forms specially printed for the purpose which should
— ' not be used for intermediate payments.]

P. W. ACCOUNTS FORM 27—RUNNING AGCOUNT BILL—C
[See Rules 209 and 213 of the W.B.F.R.—Vol. L]

(For Contraciors and Suppliers—This form provides only for payments for work or supplies
actually measured.)

Cash Book Voucher No................ s dated..........ii...
Name of Contractor or Supplier.................. R SRR
Naneof Work®:s s iousas svsrmnisys

Purpose of Supplyt........... A N

Serial No. of this Bill.......... SRR ;

No. and date of his last Bill for this Work......... R
BT SrEn0n Tot SEOBRIIRIE . o: v s wcame mn s ns emmm s b s AR 00
**Date of written Order to commence Work........ovivvvnvnnnnnn.
#*Date of actual completion of Work..... B e b e e o

*#These tWo entris3 are not to be filled upin the case of piece-work agreements, .

I.—Account of work done or supplies made

5

Quantit; Amount.
ex&cutad) or ¢ Itenpz:gf wgrk or sgx plies -
Unit. | supplied) up grouped under “‘sub-heads’’ |- 3 Since
t-op%nabe a8 | and “sub-works” of estimate). 1 Up-to- pmﬁious bill s S
DET measure- date. (total for
ment book. each sub-
1 2 3 4 5 6 ) 7
BRs. |nP.] Rs. |nP.| Rs. |nP.
I -
Carried over ..

*The full name of the work as given in the estimate should be entered here except in the
for *'stock’” materials, he case of bills

+The “purpose of supply’® applicable to the case should be filled in and the rest scored out.

tIf the outlay on the work is recorded by sub-heads, the total for each sub-head sho
column 5 and against this total there should be an entry in column 6 also. In no other E.igoge sﬁl’&‘&“ nf;
entries be made in column 6.




e e N R e
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iil—Memorandum of payments

1. Total value of work done, as per Acct. I, Col, 6, entry (A) .. i
2. Deduct amount withheld— 7

E————
**Figures for
‘Works g (R
Abstract.
Res. nP.

(a) From previous bills, as per last Running Account Bill b
() From this bill .. 55 -

.

3. Balance, i.e., “Up-to-date’ payments (Ilems 1-2) (K)* ..

4. Total amount of Kgarmenta already
made as per entry (K), of last Running
Account Bill No. forwarded with accounts for

5. Pl:zments now to be made as detailed Rs. nP, Rs. |nP.
be! —

I By recovery of amounts creditable

to this work—

Value of stock supplied as de-
(a) tailed in the ledger in a

Dittoin .. ..
Dittoin .. o J

[ L5
Total 2 (b)+5(a) .. (O) ]

By recovery of amounts creditable
(3) { to other works or heads of b
accounts—
“ Deposils”'—
(¢) By Chequet _ i
Total 5 (b) +(¢) .. (H) J

Pay Bs.t by cheque
Dated initials of Divisional (Dated initials of Disbursing
Accountant. Officer).

Received Ra.§ as per above memorandum

on account of this work.
(Amount in vernacular.)

Lefi-hand :m impression of

Dated the 19 Stamp.
11 Witness—
(Full signature of Contractor.)
Paid by me, vide cheque No. , dated 19
(Dated initials of person actually making the payment.)

sThis figure should be tested to see that it agrees with the total of items 4 and 5.

$1If the net amount to be paid is less than Rs. 10 and it cannot be included in a cheque the payment should be

‘made in cash, this efitry being altered suitably and the alteration attested by dated initials
+Here specify the net amount payable, vide item 5 (e).
§The payee’s acknowledgment should be for the gross amount paid as per item 5 (i.e., a-+b+c.)

1l Payment shonld be attested by some known person when the payee's acknowledgment is given by a mark

seal or thumb-impression,
#+Not required in the case of bills of suppliers.

iV—Remarks

(This space is reserved for any remarks which the Disbursing Oficer or the Divisional Officer may wish to record

in respect E:)pt" the execution of the work, check of measurements or the state of contractor’s account.)

F



West B
st F%I:QINI;%.M" 4800, . FINAL PAYMENTS

P. W. Accounts Form 26—Running Account Bill—B

(See Rules 209 and 212 of the W.B. F. R., Vol. I)
[ For Contractors.—This form provides for (1) Advance payment, (2) Secured Advances, and (3) Paywents for measured work |

Cash Book Voucher No........... PO e e PR R -
Name of Contractor......... R T e Sl Boaa e A R
Name of Work....... s R R S i

Serlal No. of this Bill,.............

No. and date of his previous Bill for this Work..................... S —
Reference to Agreement...... SR R T T R .
**Date of written order to commence Work..................... R R
**Date of actual completion of Work................ R— e

**These two entries are not to be filled up in the case of plece-work agreements.
L.—Account of work executed.

i
Advance paymets for work not yet i Payments on the basis of actual
measured. Items of work measurements. : Remarks (with
(grouped under Quantity executed |- reasons for delay
“‘gub-heads’’ and Unis, Rate. up to date as per in adjusting pay- e
Total as Since Total up “sub-works*' of measurement book., si i ments shown in )
per grevlous prévious | to date, estimat ). Up to date. neFryiom I column 1), P
(1T Y1 bill.t
1 2 | 8 4 5 8 ] 7 8 0 10
Ra. Rs. | Rs. ' Rs. nP, Rs. nP. Rs. nP.

Carried over

*Wherever there is an entry in column 9 on the basis of actual measurement, the whole of the amount previously paid without detailed measurement should be adjusted
by & minus entry In column 2 equivalent to the amount shown in column 1 8o that the “*Total up ot date’’ in culu.gm 3 may ble]come ‘“ NiL” }

T When there are two or more entries in column 9 relatinig to each sub-head of estimate, they should, in the case of works the accounts of which are kept by sub-heads’
be totalled and the Total recorded in column 10 for posting the Works Abstract. ’ ' pL. by ds




FINAL PAYMENTS

¥ = A B IS
Advance payments for work not vet Payments on the basis of actial
measured. Items of work . = maasurements. Remarks (with
(grouped under Unit. Rate. Quantity executed reasons for delay
“‘sub-heads’" and up to date as per in adjusting pay-
Total as Since Total up “sub-works”’ of measurement book. ments shown in
per pre- previous to d .te. estimate). Up to date. Since previous bill, column 1).
vious bill. bill.
1]
1 2 3 4 b 6 7 8 9 10
Rs. Rs. Rs. . Rs. nP Rs. nP. Rs. nP !
Brought forward .
Total Total value of work done to date (A) P
Deduct—Value of work shown in previous bill .
(D) (B) »

Figure (D) in words—Rupees—

Net value of work since previous bill (F)

Figure (F)in wor'da——-nu'pa'_ee

e

003
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l—Account of “Secured’* Advances allewed on the securlty“ of Materials brought to sits.

FINAL PAYMEN:

e
Deduct | *Quantity ¢
: ) . c%uantitr outstanding ‘oo Reasons for non-
i Guantity uiilised in (including I'ull rgte as ) Reduced rate at «*Up todate Reference tu clearance of
] ontstanding work quantity assessed by the Description of muterials. Unit, which advance amountof |Divisional Officer’s advance when
from measured brought to Divisional is made. advance. written orders outstanding
previous since site slnce Officer. authorising the more than three
" hill, previous previous advance. months.
bill. bill).
1 2 3 4 ) L] 7 8 ] 10 o
Rs. nP Rs. nP. Rs. No. Date.
[
T
Total amount outstanding as per this account . .
A . a
Deduct amount outstanding as per entry (C) of previous bil i
(E)

Net amount since previous bill (in words) Rupees

e “e

i

*Entries relating to each deseription of mater
this entry, the quantities, if any,
total of the two entries, which

brought to site
will represent the tot

{als should be posted thus in column 3.
ainst when a further a
quantity outstanding-

Tirst enter the difference botween the quantities in columns 1 and 2.
dvance has been authorised, this entry being prefixed by the j}&ﬂ&?&ign,

s«Tintries in column 8 show the money values of the total quantities outstanding as per column 3.

A

Then show below
Timally, strike the

6%
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I.-—Oértificates and Signatures.

b The Jrieuaaummeutu oit which yre based bl otitries iy colimns 4 o 8 of Lesonnt I, were made hy

i ‘ML b 9 » el wre pog rded
at page of Measureinent Book N,

*2. Certified that In addition to and quite apart from the Quantities of work actually executed as shown i eolumy 7 of e it
wittn gt;v};ml iTens, and the value of such woprk after deducting therefrom the Proportionate amoynt of secyred advance, jf np
mate ed the, i

¥, Witimately Fecoverable on aceount of the quantitiss af
used therein Js jn pg case, less thap the advance pag'menta 88 per column § of Aceount I, made or Proposad tg b tade, for th
and subject to, the resylts of detaileq Imeasurement, whie will be made as 800D as possible.

& ] ¥ the contracter to e site of the work and the eop-
: ; v ¥ Y, (2) that those raaterials gre of gy imperizshahle nature any t
connectlnn;-ith items for ngﬂch rates for finisheq Wwork have bee
Pan -273a)-0f the-Public- .

A all requived by [ L nse an. the worl. i
Walagrecment, -in Pop 5 !tgnea‘n‘ﬂ'aq!i'eﬁ'ﬂ'ﬂ%' Q!%;1r:ontu-‘:toril:t accordanc: with

Datad atgnatup, of effieer : i
, Joi 1 ,
Fravaring e bt ( Bank) Subdivistonal Qfficer

mmﬁri ",

TDated signatyye of officer — -
AuLhOrising paymeny, (Ranky —— SrTm———
** Dated Signatupe of contractor,

.,-*______-____._______-.__._,_____ \Hﬁ_ﬁ\————-ﬂ_ﬁh_,
*These certificates must be signeq by the Subdivisional or Divisional Officer,

tThis signature js necessary only when the officer who Prepares the bill is ot the officer wio authorlses the Payment.,
"‘S‘i%mture of the contractor or 1js duly authorised.agent o tt:f bilt shOu}Ild be taken hefore It3 subinissjon to th
he s gna

|

i

|

I

|
GOE

Insuch g epse two slgnaturer are e33entig),

e Diviciona] 8.Fce for ps;ément. If In any cage this is not Ppossible
he signatire Ay be taken at the time of Pavment provi ed that the s fure of the contractor pr hig duly-authorigeq agent hat been takey i the measyremani book g1 o
-the.time of measurement . bek&n-ot‘mptamiaf Méavirements, :
% ;
iy
¢ . .
' . i »
Gl e 2



